
 

 

 
Parent Participation 

 Make sure the “parent” is involved or given the opportunity and encouraged to participate 
in IEP meetings (in person, video call or phone call or giving useful information to the LEA). 
III.G, IV.A.2 

 If a parent's rights have been terminated, a court ordered protective order is in place, or 
reasonable attempts to contact the parent have been exhausted, a foster parent can meet 
the definition of a parent and can sign for consent. I.E.36 

 If a foster parent is not involved, the LEA should work with the caseworkers/ managers to 
find a way to reach the parent. If all of these efforts are fruitless and documented, then a 
surrogate parent should be appointed by the LEA. IV.T.1 

 Give whomever is the parent a copy of the IEP and allow them to review all educational 
records. III.G.6 
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Making Reasonable Efforts to Contact 
 A meeting may be conducted without a parent if the LEA is unable to convince the parent 

that they should attend. The LEA must keep a record of its attempts to arrange a mutually 
agreed-on time and place, such as: 
o Detailed records of calls made or attempted and the results of those calls; 
o Copies of correspondence sent and any responses received; and 
o Detailed records of visits made to the parents’ home or place of employment and the 

results of those visits. III.G.3. 
o This does not apply when a “parent” is not identified or their rights have been 

terminated. In these cases a surrogate parent should be assigned. 
 Sending the decision of the IEP meeting to the parent and asking for feedback could be 

one way to involve them, if the parent does not attend the meeting. 
 Careful consideration must be made as to when it is appropriate to proceed with the 

meeting without a parent or when a surrogate should be assigned. e.g. 
o Has the parent responded before and is just not responding this time? Proceeding 

without the parent may be the best option 
o Is there no way to contact the parent (missing info, protective order, etc.) or have they 

never responded? A surrogate may be the best option. 
 It may be OK to do initial evaluations or reevaluations after reasonable efforts to contact 

the parent if the child is a ward of the state. 11.C.1.b 
 It is NOT ok to start special education services or do psychological evaluations without 

consent from the parent. 11.C.1,2 
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Surrogate Parents 
• If a student does not have an identified individual that can be considered a parent 

according to the special education rules then the LEA must assign a surrogate parent for 
the student. This would typically happen in a facility. I.E.36 

• The surrogate parent is to ensure student rights are protected, is able to provide consent 
and is allowed all rights of a parent in regards to special education. IV.T.8 

• If a surrogate parent is used for a student, other Child and Family Team members should 
attend the meeting since they may be more familiar with the student. 

 
Suspicion that a Student has a Disability 
• Put in writing (email) a request to have a student evaluated if you or anyone on the Child 

and Family team suspects that the student has a disability. II.B. 303.4.D 
• The request can be sent to multiple parties at the LEA (teacher, principal, special 

education team, counselor, YIC team, etc.). 
• Follow up if needed after a week to ensure prompt response. 
• If DCFS requests an evaluation the LEA is responsible for providing an evaluation 

after they receive the appropriate parental consent. 
 
 
 
 
 
 
 

 
Tips on Receiving and Sharing Information 
• If the district has a YIC program make sure the YIC student Information form is filled out 

completely. Find all missing information. 303.4.B.5.e 
• If the student has an IEP, make sure the parent that should be contacted is clear with 

contact information. 
• Caseworkers/managers should tell LEA’s any information that would be helpful in creating 

positive supports for the student. 
• Make sure all information given to the YIC Director is passed down to the teacher(s) and 

special education team. 
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Student Transfers Between LEAs 
• Only request or send student’s records if the student will be transferring to a location for 

two weeks or longer. III.C. 
• Find out if a student has an IEP or 504 and send or request it. IEP/ 504 records are kept in 

separate locations and may not be sent if not requested. 303.4.B.5.f 
• Data managers within the LEA can quickly identify, through UTREx if a student has an IEP 

or 504. 
• Make a copy of the students IEP/504 and share with the receiving YIC program, 

caseworker/manager, parent, out of home care giver and/or surrogate parent. (records 
may take weeks to be transferred) 303.4.B.5.g 

• The LEA must keep a copy of the students' records for three years after transferring. VIII.S 
 
 
 
 
 
 
 
 
 
 
 
 

This document has been produced in collaboration with the 
Utah Parent Center and the Utah State Board of Education. 

For further questions please contact the Utah Parent 
Center at 801-272-1051 or email info@utahparentcenter.org 
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