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Student Applications

To review student SEATS
course applications, login
to SEATS and click on

Counselor View
https://seats.schools.utah.gov

Counselor View

SOER



L
Filter Applications

=3 Sl —

APPLICATIONS FOR

HIGH

Search:
Submission Date Student Counselor Session Course Credit Provider Status SEOP Cons
672312021 Q2 UT Onkne 20 Independent M 025 UTAH ONLINE S Pending Execut
6/23/2021 Q3 UT Cnkne 20 Independent M 025 UTAH ONLINE S Pending Execut
6/2372021 Q4 UT Cnline 20 Independent M 025 UTAH ONLINE S Pending Execut
7/242021 Q1 MT Heights 2 English 12 1.00 MOUNTAIN HEIG Pending Execut

Filter applications by selecting “Pending Execution” in
the Status Drop Down

SOER



R R RR TR,
Opening Applications

!
Show 50 v entries l

To open each

Actions
application,

. . UTAH ONLINE S Pending Execut i
rlght CI ICk On UTAH ONLINE S Pending Execut Z 0 i
th ee d |t b u tto N UTAHONLINES..  Pending Execut =) i

MOUNTAIN HEIG. . Pending Execut 70

and openin a Ty - [
new tab

S-S . Aok T

SICIER



o
Review Fields [comseioneomcen

COUNSELOR APPROVAL ([ h
On the Edit CCA page, s 1281296527
please review the following e

items: Senior Transcript Due By O May 15th O May 20t

e Early Graduation >3

A

Section 504 O

e Senior Transcripts
o IEP/504 Fimale 2y
e Session/Course I Ve ]
e Graduation Plan e &
Alignment ottt
PY Ap p rove/ Rej e Ct i Rej::::::::: *Please select a rejection reason if rejecting

e Rejection Reason j

SICIER




Early Graduation

ICOUNSELOR EDIT CCA

If the student is - COUNSELOR APPROVAL (| )
planning to graduate

eda rIy and has an Submission Date  12/5/2023 6.52 37 PM

Early Graduation Plan | Student |

please check the : [Cyoeame o |

”Early Graduate” Senior Transcript Due By ~  May 15th © May 20th

box

IEP 2

E Section 504 ]

SICIER




Transcripts

If a student is graduating CQUNSELQR EDITECA
at the end of the current

school year, you have ~ COUNSELOR APPROVAL (| 0
the option to set a

"Transcript Due By" Submission Date  12/8/2023 6 52 37 PM

date. This communicates | siusie. |

to the online provider an |
earlier deadline for

transcript submission.
Should these dates E P

Early Graduate

I Senior Transcript Due By May 15th © May 20th I

prove insufficient, please
contact the provider or
USBE directly.

Section 504 ®

SICIER




Special Education

COUNSELOR EDIT CCA

COUNSELOR APPROVAL (| 3
Mark the “IEP" box if the Submission Date  12/5/2023 6.52'37 PM
student is receiving =
v Student

Special Education

e

Early Graduate

Services
Senior Transcript Due By - May 15th © May 20th
E I EP [ I
L Section 504 (]

*NOTE: The relevant portions of the student’s IEP need to be shared with the
online provider.

SICIER




Special Education

COUNSELOR EDIT CCA

COUNSELOR APPROVAL (| N
Ma I’k the ”504" bOX Submission Date 12/8/2023 6.52:37 PM
if the student has a iBee

504 plan

. W

Early Graduate

Senior Transcript Due By ~ © May 15th © May 20th
! I EP [ I
L Section 504 B

*NOTE: The relevant portions of the student’s 504 need to be shared with the online
provider.

SICIER




o
S5essions

IEP 2

Section 504 O]

I Session (3 - Mountain Heights HS 23-24 I

Course Secondary Mathematics | Extended

Check the Session
that the student has
chosen to ensure
that it is correct

CoreCode 07080000095

Credit 0.50

Graduation Plan Consistent
Approve Enroliment
Reject Enroliment

Rejection Reason *Please select a rejection reason if rejecting

Rejection Explanation




Course

Check the Course
that the student has
chosen to ensure
that it is correct

IEP

Section 504

Session

Q3 - Mountain Heights HS 23-24

I Course

Secondary Mathematics | Extended I

Core Code

Credit

Graduation Plan Consistent
Approve Enroliment
Reject Enroliment

Rejection Reason

Rejection Explanation

07080000095

0.50

*Please select a rejection reason if rejecting




R R I AR
Plan Consistency

Session Q3 . Mountain Heights HS 23-24
Course Secondary Mathematics | Extended

Core Code 07080000095

After ensuring that the

course is in alignment Credit 050

with the student’s [ creuaton PonConsisont |

graduation plan, mark Approve Emclest. [

the “Graduation Plan Reject Envoliment

Consistent” box Rejection Reason “Please select a rejection reason if rejecting

Rejection Explanation

[ L
I
1

SICIER



L
Enroliment: Approval

Session Q3 . Mountain Heights HS 23-24
Course econdary Mathematics | Extended

CoreCode 7080000095

TR L e e e e

If you approve of

Credit 0.50
th e CO u rS e C h O S e n I Graduation Plan Consistent =
click "Approve A Eoiot.
E nro I I men t" Reject Enrollment
Rejection Reason *Please select a rejection reason if rejecting

Rejection Explanation

B ., . — _

SICIER
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Enrollment: Rejection

Session Q3 . Mountain Heights HS 23-24
Course Secondary Mathematics | Extended

Core Code 07080000095

TR L e e e e

If you disagree with the
course chosen, click
“Reject Enroliment”
AND select a “Rejection
Reason” from the drop
down menu

Credit 0 50

Graduation Plan Consistent

Approve Enrollment

Reject Enroliment E
Rejection Reason *Please select a rejection reason if rejecting I

Rejection Explanation

SAVE

B . _ —

You may also add notes under Rejection Explanation.

SICIER
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Next Step

Selecting “Accept” or
“Reject” is a
recommendation to
the Primary Approver
at your school/district.
The Primary Approver
has the final say in
accepting or rejecting
a course

IEP e
Section 504 ]

Session (3 . Mountain Heights HS 23-24

Course Secondary Mathematics | Extended

Core Code (7080000095

TG W G LR ST TRy

Credit g5

Graduation Plan Consistent

Approve Enroliment

Reject Enroliment

Rejection Reason *Please select a rejection reason if rejecting

SICIER
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Contact Information:

Meagan Johnston, M.Ed.
SOEP Program Manager
meagan.johnston@schools.utah.gov
801-538-7783

Cynthia White, Ph.D.
SOEP Academic Counselor
cynthia.white@schools.utah.gov
801-538-7783

www.schools.utah.gov/soep

To find username, reset passwords, email confirmation problems contact our USBE Helpdesk at:
Email | Phone: 801-538-7800 | Visit: apphelpdesk.schools.utah.gov

SICIER




