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Register for 
a SEATS 
Counselor 
Account



PLEASE NOTE: If you forget your login information, 
change schools, can’t access your account, etc. 

contact: soep@schools.utah.gov

Do not create a second account. 

Setting up a NEW Counselor SEATS account

mailto:soep@schools.utah.gov


Go to: https://seats.schools.utah.gov/Account Registration

https://seats.schools.utah.gov/


Click on ‘Register’



Complete the form using your district email.



Check your SPAM/Junk Folder

You will receive an automated 
confirmation email from

noreply.seats@schools.utah.gov

mailto:noreply.seats@schools.utah.gov


In the email- Click the link to confirm your account

soep@schools.utah.gov

mailto:soep@schools.utah.gov


Choose “Counselor” and click “Create”



District / Charter School

Select your District/Charter and School



NOT LISTED

SAVE

Select “Counselor Not Listed”, then save.



SAVE

Fill in your information, then SAVE



You will get an automated email that your request for 
a SEATS counselor account was submitted. When your 
account has been approved you will receive an email 

from the SEATS specialist.
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