
Instructions for Using the Attendance Postcards

These postcards are part of Utah’s Every Day Counts attendance campaign, which encourages consistent school attendance 
through positive, proactive outreach. They are designed to support a community-wide effort that includes schools, students, and 
families working together.

Each card delivers a caring message that reinforces the importance of showing up every day—and lets families know they are 
not alone. These postcards can be used to check in, offer support, and strengthen the connection between home and school.

These customizable postcards are provided in English and Spanish, and are formatted to print four per page, double-sided.

Printing Instructions:
1. Print double-sided

• Select “Flip on short edge” to ensure the front and back align correctly.

2. Print at 100% / Actual Size
• Do not scale to fit—cards are designed to print 4 per page on standard 8.5” x 11” paper.

3. Use landscape orientation

4. Print only postcard pages
• Be sure to select the appropriate page range when printing (e.g., pages 2–3).

Usage Tips:
• Use these postcards to follow up with students or families after absences.

• Spanish-language versions are included for bilingual outreach.

• Use the editable form fields in Acrobat PDF to personalize the postcards to be specific to your school.
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