
2. On the my.UEN main page, click the link to CACTUS (Utah Licensing) under USBE Tools.

Once your information has been retrieved, click the button to Enter CACTUS. 
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3. Click the “Application Status” tab and look for an ‘Action’ entry on the list that says,
“Cleared Background (Email Sent)”.

PLEASE NOTE: If your background check was initiated and cleared on or after July 1, 2015, 
your background information is in our continuous ‘rap-back’ system and you DO NOT need to 
initiate another background check. If your background check was initiated or cleared before 
July 1, 2015, you will need to initiate another background check and get fingerprinted again 
before USBE can grant or renew a license. In this example, the background check was 
initiated (see 05/13/2016 Live Scan Background) and cleared after July 1, 2015, so this 
educator does NOT need to initiate another background check before USBE can renew or 
grant them a license.  
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4. Click the “Degrees” tab to view posted degrees in your CACTUS account.

Individuals need to have a bachelor’s degree or higher from a regionally accredited 
institution posted in their CACTUS account before USBE can award a professional educator 
license. To have a degree posted in your CACTUS account, fill out and follow the directions 
on this form. 
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5. To view the date you completed your most recent Ethics Review Exam, click on the
“Tests” tab. In the top left corner, under your name and CACTUS ID, you will see the date of
your “Most recent Ethics Test”.

All educators need to complete the online Educator Ethics Review within a year of 
renewing or receiving a new license (i.e. LEA-Specific, Associate, or Professional). In this 
example, if this educator intends to renew their license or apply for a license before 
October 8, 2021, they will not need to complete the Educator Ethics Exam again because 
they have completed it within the last year. If they will be renewing or applying for a 
license after Oct. 8, 2021, they will need to complete the Educator Ethics Exam again. To 
complete the Educator Ethics Review test, visit our webpage at Educator Licensing 
Online, click on ‘Educator Ethics Review’ and complete the training.  
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