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Grant Award Letter in Utah Grants 
The grant award letter is attached to each award file in Utah Grants. It contains pertinent award information, 
including Assistance Listing (CFDA) Number and title, budget period, award amount, etc. To locate the award 
letter in Utah Grants, follow the steps provided below. 

1. Go to the Grant tab > Find the award you are looking for > Click the Green Eye 

2. Note the view is Grant View. In this view, user can view all information related to the grant in the 
various tabs. 
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3. The Awards tab shows the various versions (or amendments) to the grant. The award listed first, #1 is 
the most current version of the grant. Click on the Green Eye in the Actions column to view the award 
information (Note: to view the current version, be sure to select the “Activated” line). 

4. Note the view is Award View. Click on the View Award Letter button to access the current award 
letter. 
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5. The Award letter will pop up in a new window and can be downloaded as .pdf. 

6. Note: You can navigate directly to the active award by going to the Grant tab > Click View Active 
Awards on the left panel, find the award you are looking for > Click the Green Eye.  This takes you directly 
to the “Award View” (as seen on step 4 above). 
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