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Application Peer Review 
The Utah Grants Application Peer Review functionality enables multiple individuals within a grantee organization to 
collaborate on a grant application. This feature enhances teamwork and allows various contacts to contribute to 
the application process. 

Peer Reviewer functionality is currently available on Pre-Applications and certain applications in Utah Grants.  The 
Peer Review functionality will be available to all applications in a future update to Utah Grants.   

Please note: The Peer Review function is optional.    Application submission is not contingent on Peer Reviewer 
feedback. 

1. Within the Pre-Application and Application in Utah Grants, the Peer Review tab will be shown for certain 
applications.  To request feedback from other Utah Grants users within the grantee organization, go to the 
“Peer Review” tab and click the “New” Button. (Right Side) 

2. Enter the Peer Review detail: 
• Reviewer Name: Enter the name of the person who will edit or review the application.   
• Description: Add comments about the task assigned to the new reviewer.   
• Due Date: Specify the expected completion date for the review. 
• Allow Record Editing: Indicate whether the peer reviewer can edit or view the Pre-Application. 

i. By selecting No, the Peer Reviewer will only be able to view the application and send 
comments back to the application owner. 

ii. By selecting Yes, the Peer Reviewer will be able to make edits to all aspects of the 
application, including budget detail and forms. 

Application Owner 
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3. The application owner can create multiple requests for review by clicking the "New" button.   

  
4. After entering the necessary information, click the "Save" button. 
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5. In the "Actions" section, click the “Send for Review” button to send the request to the peer reviewer.   
• The Peer Reviewer will receive a notification in their pending tasks within Utah Grants. 

6. Once submitted to the Peer Reviewer. The status of the review will update to “Sent for Review.” 

Please note: If the reviewer does not complete their review, you can still proceed by clicking the “Complete 
Review” button. 
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Notification: The Peer Reviewer will receive a notification in their "Pending Tasks" in Utah Grants 

7. Navigation: Application tab > Pending Tasks (left side menu), locate the Peer Review task and click the 
green arrow action button. 

8. To see the Peer Review click the “Enter Review” Button in the Actions section.   Review the application as 
requested. 

• If the application creator has selected Yes to Allow Record Editing, the Peer Reviewer can edit 
the application as needed. 

• If the application creator has selected No to Allow Record Editing, the Peer Reviewer can only 
make comments in the application review record. 

Peer Reviewer 
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9. Provide Review feedback.   In the Application Review box pop-up:     
• Select a rating from the "Rating" dropdown box. 
• Choose "Pass" or "Fail" the review. 
• Enter the suggested comments in the "Peer Reviewer Comments" box. 
• Click "Save". 

10. After saving, the status will change to “Submitted,” indicating the review has been sent back to the 
Application Owner.   
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11. The Application Owner reviews the Peer Reviewer Comments 
• Access Application: Go back into the application to review the Peer Reviewer's comments. 
• View Comments: Expand the Plus (+) button (left side) to see the comments. 
• Resend for Review: If another review is needed, click the “Resend for Review” button in the 

actions section (right side). 
• Complete Review: If the comments are accurate, click the "Complete Review" button to 

finalize the Peer Review process. 

12. Upon completion of Peer Review Feedback, the application owner completes any remaining application 
elements and submits the application to the Internal Approver for approval. 

Application Owner 





Accessibility Report





		Filename: 

		2507016732.pdf









		Report created by: 

		Noralee Green, Administrative Service Manager, noralee.green@schools.utah.gov



		Organization: 

		Utah State Board of Education, 400







 [Personal and organization information from the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 0



		Passed manually: 2



		Failed manually: 0



		Skipped: 0



		Passed: 30



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Passed manually		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Passed manually		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Passed		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top

