______________SCHOOL DISTRICT   WORK-BASED LEARNING
	Record of Mentor Contact for Supervision
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	Safe Site & Mentor Training/ Liability
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1. All new internship worksites need to be personally visited three times during the semester.

2. Existing worksites need to be personally visited two times during the semester.

3. Initial worksite visits must be completed by the WBL Coordinator within the first two weeks of the semester before student is placed on the site.   These visits can take place at the end of the previous term to set up a new mentor site.

4. Students MUST not set up the site, assure safety of the site and train the mentor.

5. Make 2 copies.  Keep one copy of this form at your school for the audit.   Please send a copy at the end of each semester to District.
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________School District does not discriminate on the basis of race, color, religion, sex, age, national origin, or disability.
