GETTING STARTED IN MIDAS/RIMS
• The Utah State Board of Education (USBE) has contracted MIDAS Education LLC to create its
Recommended Instructional Materials System (RIMS). Using this system, you will be able to manage your
publisher information, manage your materials, indicate your intent to bid, submit bids, and view
evaluations and core alignment when published.
• To get started, go to: https://usbe.midaseducation.com

• Click the link to login.
• You will see a login form like the one below. Since you do not yet have a password, you will need to
reset your password to login the first time. Click on the “Forget your login or first-time user?” link.
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• Enter your username, which will be the email address you provided to USBE. That is also the
address where you received this information. Click “Reset Password.” You will receive an email to
reset your password.

• Once you have reset your password, log into the system. You will see your home page. Click on “My
Profile” to go to “My Materials”. From the left margin, click on “Publishers” to see a screen like that
below:

• The first thing you should do is update your Publisher’s information. A “Publisher” refers to a company
that publishes instructional materials. Every user who is associated with your publishing company has
been granted rights to update this information. To avoid conflicts, communicate with your team about
who will update your Publisher’s record in RIMS. To edit the record, click the “pencil” icon to the
right of the Publisher record.
• Be sure the Publisher name, address, phone number, and Web site are correct. These values should refer
to the Publisher’s corporate headquarters, not to any individual representative’s local office.
• Provide a logo and description for the Publisher. This will appear in a publicly-accessible directory.

Fill in the rest of the information and click “Submit” Now click on the “>” symbol next to the publisher name
to list representatives.

Next update the information for each publisher representative. View the individuals currently
associated with your publisher by clicking the chevron to the left of your publisher record. You
will see a list of individuals, along with their positions, email addresses, local physical addresses,
and phone numbers
• Edit each individual’s position and contact information by clicking the “pencil” icon to the right
of the individual’s record. Each individual may update his/her own information, or you may
assign one person to manage all representatives from your publisher.
• Disassociate an individual from your Publisher by clicking the red “x” icon to the right of the
individual’s record.
•

Entering an Intent to Bid
At the bottom of the screen, in the left Margin, you will see an icon representing you.

ADDING NEW MATERIALS

If you go to the My Materials Screen, you will see options to “Add New Material” or to “Add New Review
Collection.” Please note the explanation for Review Collections in the bluish-turquoise box.

A collection may be a single item (usually student edition materials), or several items composed of student
materials, teacher guides, workbooks, or even grade level materials. You must “Add New Collection” before
you add materials. “Add New Materials” will be used to add the base student edition to the collection, and
then additional items (teacher editions, workbooks, grade levels, etc).
Fill in the details on the “Add Review Collection” page

• Fill in the title and publisher information
• Upload the ’s cover art or other accurate image (less than 50 MB) for the collection. This image will
appear in the public catalog and help educators to understand what the collection is and how it will aid
instruction.
• Add descriptive information about the resource under “Publisher Description.”
• Ensure the authors listed are correct. Remove an author that does not belong by clicking the “x” next to
that author’s name. To add an author who is already in the system, begin typing the author’s name, and
then select it from the list.

• If you need to attach an author to the material, and the author is not in the list of available authors, click
the “M” Midas icon in the left margin, then “Instructional Materials”, and “Authors” tab at the top of
the page. The “Add Author “ button will allow you to enter a new author name.
• To edit the name of an existing author, find the author in the list and click the “pencil” icon to edit that
author’s name.
• Do this ONLY if you are correcting the spelling of the author’s name. Authors are likely associated with
multiple materials in the database. Thus, you should NOT change the name of an author if that author
is not associated with your material. Instead, remove the author from your material and add a new one.

Fill in the rest of the requested information. If you are seeking a “recommended primary” recommendation,
you must upload an alignment document, showing where specific standards and objectives are located in the
resource.

Click on “Submit”. The new item should now be listed as part of the collection. Continue to “Add New
Material” for additional items in the collection
To check on existing materials click on the tab labeled “Publisher Materials.” Select a Bid Cycle, then “Filter”

You will see a list of instructional materials that your Publisher has previously submitted in a bid and
that has been evaluated

From here you can “View Details” of the review, or “Manage Materials” and then select the title to see or add
descriptive information

