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04-07. Early Retirement Incentive 
Internal Policies and Procedures  

of the  
Utah State Board of Education 

Policy # 04-07 
Subject: Early Retirement Incentive 
Effective Date: 6/7/2013 
Revision Date: 4/30/2018 
Purpose: 
To establish the procedures for early retirement incentive of USBE employees. 
Policy: 
A benefited USBE employee hired as a USBE employee before July 1, 2012 who is eligible for 
state retirement may apply for voluntary early retirement benefits in accordance with this 
policy.  
References: 

Procedures: 
• To be eligible for the early retirement incentive, an employee shall have five consecutive 

years of service with the USBE and meet eligibility requirements for participation in the 
Utah Retirement System (URS). 

• An employee who has received a written notice of suspension or termination is not 
eligible for participation in this early retirement incentive, subject to review by the 
Superintendent. 

• An employee who has previously retired under the provisions of URS is not eligible for 
this early retirement incentive. 

• An employee shall meet with DHRM to discuss the employee’s options, benefits, and 
payouts, and will be directed to the ERIC Service Center for further assistance. 

Stipends and Sick Leave Payouts 
• Employees shall receive a stipend of 7.6% of their annual salary at retirement for the 

duration of the follow, whichever comes first: 
o each year for five consecutive years; or  
o until the employee becomes eligible to receive unreduced Social Security 

benefits.  
• Employees shall receive a lump sum cash out of sick leave, with a maximum of 50% 

accumulated sick leave being paid out, computed as follows:  
o 25% of the combined total of Program I and Program II unused sick leave, plus an 

additional 5% of accumulated unused sick leave for the duration of the following, 
whichever comes first: 
 each year up to five years; or 
 until the employee becomes eligible to receive unreduced Social Security 

benefits. 
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• Program III sick leave is not eligible for any payouts. 
• Employees are paid out all accumulated unused converted sick leave.  
• Eligible sick leave, converted sick, and stipends will be paid on the basis of the 

employees’ rate of pay on the last day worked.  
• Sick leave and converted sick leave will be paid with the employee’s last paycheck. 
• Should the retired employee die prior to receiving all set entitled stipends, the 

remaining unpaid stipends shall be paid to surviving heirs as established by law.  
• For purposes of determining the early retirement stipend, the number of years before 

the retiree becomes eligible to receive unreduced Social Security benefits as of the 
official last day of work shall be used.  

• Annual leave days for which an employee receives pay following the last day worked 
shall not be considered in determining retirement benefits.  

Post-Retirement Health, Dental, and Life Insurance Benefits 
• An employee who retires early under the incentive program shall continue to be 

enrolled in the medical, dental, and life insurance programs for the following duration, 
whichever comes first:  

o until the employee becomes eligible for Medicare; or  
o five consecutive years following retirement. 

• The portion of the premiums required to be paid by the retiree at the time of retirement 
will continue to be the responsibility of the retiree and are subject to statutory changes.  

• The life insurance benefit is the basic amount provided by the state and does not 
include any supplemental insurance carried by the employee.  

• Medical and dental benefits will be paid according to the policy in effect at the time of 
retirement.  

• After the agency has maintained such insurance coverage for five years, the retired 
employee may elect to continue coverage until eligible for Medicare by converting to 
the individual plan offered and paying the required COBRA premiums.  

• Benefits of this retirement incentive program are not intended to be combined or 
coordinated with the retirement provisions outlined in Utah Code 67-19-14.  
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