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Teacher Salary Supplement Program  
National Board for Professional Teaching Standards Certification  

Fee Reimbursement Options:  
 
In 2019, the Utah Legislative House Bill 336 also included a provision for the reimbursement of the initial or 
renewal fees associated with the National Board of Professional Teaching Standards Certification (NBPTS).  
This provision can be viewed at https://le.utah.gov/~2019/bills/static/HB0236.html.  

To qualify, teachers must meet all of the following: 
  

• Be employed in a Utah school at the time of National Board Certification reimbursement. 
• Have completed or renewed a National Board for Professional Teaching Standards Certification after 

July 1, 2016.  
• Only fees incurred while employed in a Utah LEA are eligible for reimbursement through this 

program.  
• Certification must be completed within a 3-year cycle.   

The following fees for the NBPTS certifications can be reviewed on the NBPTS website and are eligible for USBE 
reimbursement and pre-payment.  The educator is responsible to pay all annual application fees of $75.00 and 
these fees are non-refundable, non-transferrable and non-reimbursable.  Educator is also responsible to pay 
any Retake, Reauthorization or Returned Check fees incurred.  
  

Annual Fee – Year 1 (Educator Pay) $75.00 
Annual Fee – Year 2 (Educator Pay) $75.00  
Annual Fee – Year 3 (Educator Pay) $75.00  
Portfolio – Content Knowledge 1 (USBE) $475.00  
Portfolio – Portfolio 1 (USBE) $475.00  
Portfolio – Portfolio 2 (USBE) $475.00  
Portfolio – Portfolio 3 (USBE) $475.00  
TOTAL Initial Application Program Costs:  $2,125.00 *  
TOTAL USBE Reimbursement Costs: $1,900.00 

   
 
National Board Certification renewal applications completed after July 1, 2016 are eligible for reimbursement 
up to:  
 

Annual Fee (Educator Pay) $75.00 
Renewal Fee (USBE) $1,250.00  
Deferment Fee (if applicable) (Educator 
Pay) 

$125.00  

TOTAL Renewal Application Program:  $1,375.00 *  
TOTAL USBE Reimbursement Costs: $1,250.00    

  
 
To receive reimbursement for the initial or renewal fees incurred, the teacher will need to complete the 
following steps:   

1. Create an account in the TSSP Service Site https://tssp.schools.utah.gov. 
2. Submit a TSSP Reimbursement Application for the current program year (between October 1 and April 

30th).  

https://le.utah.gov/%7E2019/bills/static/HB0236.html
https://tssp.schools.utah.gov/
https://tssp.schools.utah.gov/
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3. Complete the Reimbursement Application found at https://schools.utah.gov/file/f8b98f2a-5116-4202-
8cf5-6b8ec7bcbffb, download and submit this electronically by email to the Utah State Board of 
Education by email to  TSSP@schools.utah.gov before April 1st of the program year.  

a. Include the proof from National Board Professional Teaching Standards website:  
i. Fees & Payments itemizing the program activity.  (See example 
below.)  

ii. Transaction Summary showing the balance paid.  (See example 
below.) 

iii. W9: IRS Request for Taxpayer Identification Number and 
Certification.                                                                                      

  (For security purposes, do not enter your full SSN on this document.) 
  

The USBE will pay for the initial or renewal of a NBPTS certification, however, the following expenses/fees are 
not eligible for pre-payment or reimbursement:  

• Component 1 Retake Fee 
• Component 1 Reauthorization Fee (Testing) 
• Retake, failed or missed Component Fees 
• Returned Check Fee 

If an educator has received funding support from other resources such as an LEA or other state or professional 
agency, the portion paid by the 3rd party will not be eligible for reimbursement and will be deducted from the 
reimbursement total. 
 
Submit all documentation to the USBE-TSSP for processing by either: 
 
  Scan/Email:    tssp@schools.utah.gov  
 
 OR U.S. Mail:  Utah State Board of Education – TSSP/NBPTS 
   250 East 500 South 
   PO Box 4200 
   Salt Lake City, UT  84114-4200 
  
Reimbursement Applications are processed during the Annual TSSP payment cycle between April and May 
each year.  If TSSP benefits have been exhausted for that program year, unprocessed applications for the 
National Board for Professional Teaching Standards certification fees will be held and processed during the 
next program year.  Please note that reimbursements are processed on a first-come-first-pay basis and are 
subject to funding availability. 
  
Applications submitted with incomplete information or missing supporting documentation will not be 
processed. 
  
The reimbursement form template can be found at https://schools.utah.gov/file/3964aae7-ecff-4825-9a79-
af0ee2fc2c85. 
 
 
*Based on National Board Certification fees as of 8/8/2016.  
 
  

https://schools.utah.gov/file/f8b98f2a-5116-4202-8cf5-6b8ec7bcbffb
https://schools.utah.gov/file/f8b98f2a-5116-4202-8cf5-6b8ec7bcbffb
mailto:tssp@schools.utah.gov
https://schools.utah.gov/file/3964aae7-ecff-4825-9a79-af0ee2fc2c85
https://schools.utah.gov/file/3964aae7-ecff-4825-9a79-af0ee2fc2c85
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SAMPLE DOCUMENTS: 

USBE National Board Reimbursement Application: 
    
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Initial Certification Statement Sample: 
 

 

 

 

 

 

 

 

Renewal Document Statement Sample: 
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W9 Form  
(DO NOT INCLUDE THE FULL SSN… ONLY ENTER LAST 4 DIGITS) 
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