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FiCAM Checklist – Initial General Fiscal Compliance 

Allowable Costs/ Allowable 
Activities Methods/Documentation Examples 

 
Yes 

 
No 

 
Documentation Provided/Reviewed 

How does the LEA ensure that 
expenditures are made for 
allowable activities and 
allowable costs as defined in the 
award letter for IDEA flow-
through or a discretionary 
project? 

How does the LEA’s accounting 
system track IDEA funds 
separately from other funds? 

 Review allowable costs checklist 
 Compare costs with budget lines and 

award letter 

 Review actual account of expenditures 
for federal budgets, specifically IDEA 
Part B funds 

 Review accounting processes and 
procedures 

 CPA single audit findings 
 

   

Reimbursement Methods/Documentation Examples Yes No Documentation Provided/Reviewed 

How does the LEA ensure that 
funds are requested from the 
USOE after expenditures are 
actually made? 

 Compare reimbursement request with 
award period prior to submitting  

   

Equipment/Real Property 
Management Methods/Documentation Examples 

 
Yes 

 
No 

 
Documentation Provided/Reviewed 

If equipment purchases over 
$5,000 are made, has the LEA 
sought and received pre-
approval from the USOE? 

What are the LEA’s asset 
tracking procedures for assets 
purchased with Federal funds? 

 Copies of approval requests, if any 

 

 Identify LEA processes and procedures 
for itemizing and tracking inventory 

   

Time and Effort Methods/Documentation Examples Yes No Documentation Provided/Reviewed 

Are time and effort 
documentation on file for all LEA 
staff employed during the fiscal 
year whose salaries were paid  
with IDEA Part B federal funds? 

If employees work on multiple 
cost objectives, are Personnel 
Activity Reports (PARs) 
prepared and signed regularly 
by the employee? 

 Identify staff salaries paid for using IDEA 
Part B federal funds 
 

 Review Time and Effort documentation 
on file for identified staff 
 

 Review Personnel Activity Report for 
identified staff  

 

   

Maintenance of Effort (MOE) Methods/Documentation Examples Yes No Documentation Provided/Reviewed 

How does the LEA ensure that 
maintenance of effort (MOE) 
requirements are monitored and 
achieved?  What is the LEA’s 
internal method of controlling 
MOE? 

 Describe LEA processes for controlling 
MOE 
 

 Review MOE calculation submitted 
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Supplement not Supplant Methods/Documentation Examples Yes No Documentation Provided/Reviewed 

How does the LEA monitor the 
supplement not supplant 
requirements of the IDEA? 

 Describe LEA process for monitoring 
SNS 

   

Period of Availability Methods/Documentation Examples Yes No Documentation Provided/Reviewed 

How does the LEA ensure that 
funds are spent within the period 
of availability defined by the 
grant award? 

 Compare reimbursement request with 
award period prior to submitting 
 

 Describe LEA procedure 

   

Procurement/ Suspension and 
Debarment Methods/Documentation Examples 

 
Yes 

 
No 

 
Documentation Provided/Reviewed 

How does LEA ensure that all 
purchases follow State 
procurement processes? 

How does the LEA ensure that 
vendors are not suspended or 
debarred? 

 LEA procurement policies 
 

 Review bids and awards 
 

 Review records of suspension and 
debarment checks 

   

Reporting Methods/Documentation Examples Yes No Documentation Provided/Reviewed 

How does the LEA ensure that 
all required reports and data 
submitted to the USOE in a 
timely manner? How does the 
LEA ensure that data collected 
is correct and accurate? 

Has the LEA completed the 
annual excess costs calculation 
and submitted it to the USOE? 

 Review LEA data and reports calendar 
 

 Describe internal data checking 
procedures 
 

 Review Excess costs document 
submitted to USOE  

   

Grants Management Methods/Documentation Examples Yes No Documentation Provided/Reviewed 

Does the LEA use IDEA Part B 
funds for Comprehensive Early 
Intervening Services? 

 If yes, complete targeted CEIS checklist 
(October 15, 2010) 
 

   

Are there private schools located 
within the LEA boundaries? 

 If yes, complete Proportionate Share 
Private Schools checklist (October 15, 
2010) 

 

   

Does LEA have Title I school-
wide programs in some schools? 

 If yes, complete Title I Schoolwide 
Programs checklist (December 2010) 

 

   

Does LEA participate in High 
Cost Risk Pool funds? 

 If yes, complete High Cost Risk Pool 
checklist (December 2010) 
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Fiscal Accountability Requirements 

IDEA 
 

34 CFR §300.718  Acquisition of equipment and construction or alteration of facilities 
34 CFR §300.208  Permissive use of Part B funds 
34 CFR §300.202  Use of amounts of Part B funds, including excess cost requirements 
34 CFR §300.162(b)  Requirements prohibiting the commingling of Part B funds 
34 CFR §300.133  Expenditure of Part B funds for children placed in private schools by their parents 
34 CFR §300.144  Public control of materials, equipment and property purchased with Part B funds for use in private 
schools 

EDGAR 
 

34 CFR §80.22  Allowable costs 
34 CFR §80.23  Period of availability of funds 

34 CFR §76.702  Fiscal control and fund accounting procedures 
34 CFR §76.707  When obligations are made 
34 CFR §76.708  When certain subgrantees may begin to obligate funds 
34 CFR §76.709  Funds may be obligated during a “carryover period” 
34 CFR §76.710  Obligations made during a carryover period are subject to current statutes, regulations, and 
applications 
 
34 CFR §80.20  Standards for financial management systems 
34 CFR §80.22  Allowable costs 
34 CFR §80.23  Period of availability of funds 
34 CFR §80.26  Non-Federal audit 
34 CFR §80.41  Financial reporting 

OMB Circular A-133 
 

Federal Awards Expended (§____.205(a))—page 9; 
Allowable Cost (§____.230(a))—page 12; 
Unallowable Cost (§____.230(b))—page 13; 
Subpart E (Scope of Audit)—pages 24-28; 

OMB Circular A-133 
Compliance Supplement 

Section C: Cash Management 
Section L:  Reporting 
Section M:  Subrecipient Monitoring 

OMB Circular A-87 
 

Appendix A  Allowable Costs 
Appendix B  Selected Items of Cost 

OMB Circular A-122  
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