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Word of

The new SIS grade book is a web application that has been designed to minimize the need to go back
to the ctabasedr information. For data entrit,does increase the possibility of data loss. If you

change from one screen to another without saving you will lose all of the work you have entered on
that screen since you last savildke sure that you save youmwork before switching to a different

class, a diferent screen, or changing the Bow Inactive/Hide Inactive status!

When the web page refreshes and you have notveal the data you just enteredthe data will be lost.
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The Web S/S 200Gtade Book =

Introduction

The grade bookocus has been to allow teachers easy set up and navigatiorgiadecbookThe
grade book was createdth teachemusage in mind fosimple, fast, and accuratiata entry

Subject Bmplates are used to simplify initial setup frearmto-term and from yeato-year.
Citizenship is based on positive and negative incidealtedCitizenship tems Entering and editing
scores is fast and convenientlwihe spreadsheéke screen.

When navigating in a web browser, the user ralvgays save the data entered by clicking on the

save button or the data entered will be Idsten the screen refreshing without saving data entered
will be lost. Remember to always save data before navigating away from the screen.

Security Y

To keep thalata securdogin sessions will time ouvhenleft idle for several minutedf the session
times out and data entered has not been saved, the data will be lost.

Logging In Y

The SIS2000+ Grade @k is accessed using a web browser. Ask your local SIS specialist for the
URL for your school.
1. Login using your regular SISlogidbnu mber pr ecedrFéahdyoy t he | et t er
confidential SIS password F 383). The letterd6 signifiesfaculty user.

CIc»

A .'A_{

Username: /f383

Password: *000s00sf




ﬁ Attendance

Applications nce

You can use thAttendance screen without any grade book set up.

Applicati onsEnry Attendance

The attendance entry screen shows two calendar weeks with the current day (the date you select) in

the middle of the screen. The spreadstiketscreen allows you to easily move from deHcell to

enter or edit attendance codes. The top cell of theydatselect will initially be selected for editing.

The software will not allow you to type an invalid code. Attendance codes are set up by the office.
Navigation arrows allow you tmoveforward or backward in twaveek increments until you enter

orchang a student6s attendance code. You wil/ neeo
leaving the screen.

1. Select Applications on the menu bar or select the Attendance icon
2. Select Attendance

- . plcators | epors | Hel 28:49 | Change User [ Loy
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AttendanceY Entry Screen

To use the attendance entry screen:

endance Shasta Lib riday, uly
Applications | Reports | Help 29:48| Show Inactive | User Profile nge User | Logout
Track: Sani-Tooele High - Term: Term 4 -
Class: * W/5 Elem. Algebra -
H Legend
‘ Attendance Su_
<< 4/1/2008 [ )
TUE WED THU FRI SAT SUN MON TUE WED THU FRI SAT SUN MON TUE
04/01  04/02 04/03  04/04 04/05 04/06 04/07 04/08 04/09  04/10 04/11 04/12 04/13  04/14 04/15
IﬂmAr‘thurs, Aldex D o T A X o
Iﬂmﬂallard, Treesa u T ]
Iﬂmﬂastrom, Nycholas . X . E
IﬂmBingham, Cheyeisha . . . P
Iﬁmﬂutei\hu, Teena . x u . T
Iﬁmf:raner, Bodie . A .
IﬁmDevilbiss, Kamren . . . .
Iﬂmmer, Trustin . . . . .
IﬂmEndrek, Wheeler . X X X T
IﬂmEscutu, Mykayla .
IﬂmFlippen, Taylan . . E . E
IﬂmFriday, Jerchrisha . A ] D
IﬂmGunzalws, Jake . . <
[ »
Save

To take Attendance:

1. SelectApplications on the menu bar select the Attendance icon

2. SelectAttendance

3. Select th@erm

4. Select the Class

5. Change the date, if desired

6. Open theLegendi the Legend will show available attendance codes:

Attendance not taken for this date.
will show up in blue.)
Available Codes:
X - Absent (X)
. - Present (.)
U - Unexcused (U)
T - Tardy (T)
L - Tardy 15 min +

Office attendance code. (If the office has entered the attendance, it

7. Enter or change attendance codes, as needed

8. Click Save to store your work

*Reset will remove all entered attendance it you have not already saved it.
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Applications Y Grade Book Setup

Setting up thé&rade Bo&

)

Academic Y Define Subject Templ ate

The Subject Template is used to define specific grading parameters. Once the template has been

saved it may be copied to multiple classes and it will remain available fromtddsrm and from
yearto-year.

)



