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Word of Ÿ 

       

The new SIS grade book is a web application that has been designed to minimize the need to go back 

to the database for information. For data entry, it does increase the possibility of data loss. If you 

change from one screen to another without saving you will lose all of the work you have entered on 

that screen since you last saved. Make sure that you save your work before switching to a different 

class, a different screen, or changing the Show Inactive/Hide Inactive status! 

 

When the web page refreshes and you have not saved the data you just entered, the data will be lost. 

 

 

 

                                                                                                                                                                      Updated: August 2009 
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Grade Book Hierarchy 
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The Web    SIS 2000+   Grade Book     

 
 

Introduction  

  

The grade book focus has been to allow teachers easy set up and navigation in the grade book. The 

grade book was created with teacher usage in mind for simple, fast, and accurate data entry.  

Subject Templates are used to simplify initial setup from term-to-term and from year-to-year. 

Citizenship is based on positive and negative incidents called Citizenship Items. Entering and editing 

scores is fast and convenient with the spreadsheet-like screen. 

 

When navigating in a web browser, the user must always save the data entered by clicking on the 

save button or the data entered will be lost.  Even the screen refreshing without saving data entered 

will be lost.  Remember to always save data before navigating away from the screen. 

 

 

 

Security Ÿ 

 

To keep the data secure, login sessions will time out when left idle for several minutes. If the session 

times out and data entered has not been saved, the data will be lost. 

 

 

 

Logging In  Ÿ 

 

The SIS2000+ Grade Book is accessed using a web browser. Ask your local SIS specialist for the 

URL for your school.  

1. Login using your regular SIS login ID number preceded by the letter óFô and your 

confidential SIS password ( F 383 ).   The letter óFô  signifies faculty user. 
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Applications Ÿ Attendance     

 

You can use the Attendance screen without any grade book set up.   

 

 

 

Applications Ÿ Attendance Entry  

 

The attendance entry screen shows two calendar weeks with the current day (the date you select) in 

the middle of the screen. The spreadsheet-like screen allows you to easily move from cell-to-cell to 

enter or edit attendance codes. The top cell of the date you select will initially be selected for editing. 

The software will not allow you to type an invalid code. Attendance codes are set up by the office.  

Navigation arrows allow you to move forward or backward in two-week increments until you enter 

or change a studentôs attendance code. You will need to save the data entered or data changed before 

leaving the screen.  

 

1. Select Applications on the menu bar or select the Attendance icon   

2. Select Attendance  
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Attendance Ÿ Entry Screen 

 

To use the attendance entry screen:  

 

 
 

To take Attendance: 

 

1. Select Applications on the menu bar or select the Attendance icon 

2. Select Attendance  

3. Select the Term 

4. Select the Class  

5. Change the date, if desired  

6. Open the Legend ï the Legend will show available attendance codes: 

    
     Attendance not taken for this date. Office attendance code. (If the office has entered the attendance, it 

will show up in blue.)  
Available Codes:  
     X -  Absent (X)  
     . -  Present ( . )  
     U -  Unexcused (U)  
     T -  Tardy (T)  
     L -  Tardy 15 min +  

7. Enter or change attendance codes, as needed 

8. Click Save to store your work 

    *Reset will remove all entered attendance it you have not already saved it.  
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Applications Ÿ Grade Book Setup           

 

 

Setting up the Grade Book

Academic Ÿ Define Subject Template  
 

The Subject Template is used to define specific grading parameters. Once the template has been 

saved it may be copied to multiple classes and it will remain available from term-to-term and from 

year-to-year. 

 


