
Adding Photo Files for SIS2000 FoxPro Client 
 

You will have to create a file for each student from the photo file you get from your 
photo provider. This must be named StudentID.jpg. (StudentID being the student’s SIS 
ident number).  Some providers will have software to assist you with this.  Because of the 
many different photo providers, the USOE staff will be unable to assist or offer support 
for creating these files. 
 
You then need to go to your SIS/Data folder and create a folder with your LEA (district) 
number (example sis/data/30).  Put all of the picture files in this folder.  If you have a 
server for each school, you only need to put the pictures for that school in the new district 
folder on that server. You will then be able to view them in the Student Editor/picture tab 
and any module that has the camera icon in the student information banner, such as the 
Scheduling/Student Schedule. 
 
Terminal Server users housed at USOE will need to create their files, making sure they 
are in the correct naming convention, and upload them (use the Upload all files as one zip 
option) into their sis/sis upload folder on the secure FTP (https://secure.schools.utah.gov). 
Contact your SIS specialist that you have done this and USOE will put them into your 
sis/data/LEA# folder. 

 


