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UTAH SPECIAL EDUCATION PROGRAM IMPROVEMENT PLANNING SYSTEM (UPIPS) 

OVERVIEW OF UTAH’S MONITORING SYSTEM  
 

The Utah State Office of Education, Special Education Services  (USOE-SES) has the 
responsibility of monitoring compliance with federal and state requirements under the 
Individuals with Disabilities Education Act of 2004 (IDEA).  This responsibility is administered 
within the framework of supporting positive results for students with disabilities.  

USOE-SES’s continuous improvement monitoring system reflects the federal intent to 
emphasize a data-driven, systemic approach to compliance and improvement of results for 
children with disabilities.  Previous UPIPS implementation has been generally effective in 
assisting LEAs in maintaining procedural compliance with federal and state regulations, but has 
also resulted in increased LEA commitment to the monitoring process, as well as more 
involvement in implementing corrective action plans and ownership in results.    

The 2007 revision of UPIPS provides for a focus on LEA performance on USOE Annual 
Performance Report (APR) indicators, as well as additional levels of SEA support for LEAs with 
continuing uncorrected compliance issues which have not been corrected in one year, creating a 
process that is differentiated by results.  This differentiation will include the level of monitoring 
by the SEA, according to the LEA’s performance in a variety of pre-identified areas and 
indicators.  Methods and procedures used to implement the Utah Program Improvement Planning 
System are consistent, but flexible, in order to adapt to the individual needs of students, 
educational settings, and administrative realities. 

While continuing the monitoring of IDEA compliance, renewed focus is on the 
systematic evaluation of the impact of special education services on student achievement. Thus, 
this model has shifted from the previous emphasis of episodic procedural monitoring to one of 
active strategic planning and continuous improvement within the framework of compliance.   
 
Objectives of the Continuous Improvement Monitoring System 

The monitoring system has five major objectives: 
 

• Ensure a meaningful and continuous process that focuses on improving academic 
and social outcomes for students with disabilities by linking APR data to 
improvement efforts. 

 
• Ensure compliance with IDEA federal regulations and Utah State Board of 

Education Special Education Rules. 
 
• Connect LEA-level and school-level improvement efforts with IDEA 

requirements. 
 
• Support each school district and charter school in the process of self-assessment, 

evaluation, and improvement of compliance and program effectiveness. 
 

• Link program improvement activities with professional development planning. 
 
Monitoring Process Themes 

The overall system is based on the following underlying principles or themes. 
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UTAH SPECIAL EDUCATION PROGRAM IMPROVEMENT PLANNING SYSTEM (UPIPS) 

• Continuity.  An effective accountability system is continuous rather than 
episodic, is linked to systemic change, and integrates self-assessment with 
continuous feedback and response. 

 
• Partnership with stakeholders.  The LEA works in partnership with diverse 

stakeholders.  This collaboration impacts the following areas:  the collection and 
analysis of self-assessment data; the identification of critical issues and solutions 
to problems; and the development, implementation, and oversight of improvement 
strategies to ensure compliance and improved results for students with disabilities. 

 
• LEA accountability.  LEAs are accountable for identifying strengths and areas of 

concern based upon data analysis; identifying, implementing and revising 
strategies for program improvement; and submitting annual measurement and 
progress reports.  

 
• Self-assessment.  Each LEA works with stakeholders to design and implement a 

self-assessment process that focuses on improving results for students with 
disabilities. 

  
• Data-driven process.  The improvement process in each LEA is driven by data 

that focuses on improved results for students with disabilities.  Each LEA collects 
and uses data on an ongoing basis, aligned with both the SEA’s and the LEA’s 
performance goals and indicators.  Data that are available and can be critical to 
the self-assessment process including personnel needs, graduation and dropout 
rates, performance of students with disabilities on state- and district-wide 
assessments, rates at which children with disabilities are suspended and/or 
expelled from school, and rates of identification and placement of students from 
minority backgrounds. 

  
• Technical assistance.  Because the focus of the monitoring process is on 

continuous improvement, technical assistance is a critical component of the 
process.  Key components of technical assistance are the identification and 
dissemination of promising practices and professional development.  LEAs are 
encouraged to include these components as part of their improvement plan. 

 
Utah’s Program Improvement Planning System (UPIPS) 
 Utah’s continuous improvement monitoring system is called UPIPS. The system is based 
on the Office of Special Education Programs (OSEP) delineation of important program areas for 
special education in SEAs and LEAs.  Each program area has goals specified as desired results 
for students with disabilities. 

 
o I. General Supervision 

 Goal 1-Free Appropriate Public Education is available to all children in 
the LEA because the SEA and LEA monitoring system and other 
mechanisms for ensuring compliance and parent and child protections are 
systematic and utilize data to develop Corrective Action Plans and 
activities (APR Indicators 15-20). 
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UTAH SPECIAL EDUCATION PROGRAM IMPROVEMENT PLANNING SYSTEM (UPIPS) 

 Goal 2-All members of the IEP team have timely access to professional 
development and support activities that facilitate improved educational 
results for students with disabilities and the implementation of IDEA. 

 Goal 3-The needs of students with disabilities are determined based upon 
state definitions, eligibility criteria, and appropriate evaluation procedures 
(APR Indicator 11). 

 
o II. Parent Involvement 

 Goal 4-Parents and eligible youth with disabilities are aware of and have 
access to their rights and responsibilities within the system for parent and 
child protections. 

 Goal 5-Programs and services for students with disabilities improve 
because parents are actively involved in program improvement activities 
(APR Indicator 8). 

 
o III. Free Appropriate Public Education in the Least Restrictive Environment 

 Goal 6-All students with disabilities receive a free appropriate public 
education in the least restrictive environment that promotes a high quality 
education and prepares them for post-school employment and independent 
living (APR Indicators 1-2, 5-7). 

 Goal 7-Students with disabilities are making continuous progress within 
the SEA and LEA system for educational accountability (U-PASS) (APR 
Indicator 3). 

 
o IV. Transitions 

 Goal 8-Children exiting Part C have an IEP developed and implemented 
by their third birthday, when appropriate (APR Indicator 12). 

 Goal 9-All students with disabilities, beginning at age 16, or earlier if 
appropriate, receive individualized, coordinated transition services, 
designed within an outcome-oriented process that promotes movement 
from school to post-school activities (APR Indicators 13-14). 

      
o V. Disproportionality 

 Goal 10- Students are identified as eligible under IDEA, following SEA 
and LEA policies and procedures that ensure those from ethnic and racial 
minority backgrounds are not over identified (APR Indicators 9-10). 

 
The Utah Special Education Program Improvement Planning System (UPIPS) operates 

on a five-year cycle that is based on the concept that monitoring is an ongoing process. A select 
group of LEAs will enter into Round 2-Year 1 each calendar year.  Activities for each year will 
be determined based upon LEA and SEA data needs. 
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UTAH SPECIAL EDUCATION PROGRAM IMPROVEMENT PLANNING SYSTEM (UPIPS) 

 
Round 2--Year 1 

 
Step 1:  Pre-Planning 

 
The USOE-SES staff will: 
 

• Identify the LEAs that will participate in Round 2-Year 1 activities. 
• Train the LEA staff on the SEA’s monitoring system, UPIPS. 
• Send a letter of explanation to the District Superintendent or Charter School 

Director/Principal. 
• Prepare an LEA Data Profile that includes a summary of previous CAPs and submitted 

results. 
• Provide materials for training the Stakeholder Steering Committee on its role in the 

process. 
• Present interview outlines. 
• Provide a format and example of the Program Improvement Plan and Corrective Action 

Plan for noncompliance items. 
• Offer file review software and a hard copy file review checklist. 
• Collect and analyze off-site data from each LEA. 
• Provide predetermined fiscal support for LEA self-assessment activities.  (The amount of 

fiscal support is based upon LEA enrollment of students with disabilities.) 
 
 

The LEA Special Education Director has the responsibility to: 
 

• Receive UPIPS training and materials from the USOE. 
• Collect and analyze off-site data, relating it to the five program areas. 
• Submit off-site data to the USOE-SES Monitoring Specialist. 
• Coordinate with the SEA to determine need for mandatory CSPD activities based on 

LEA profile and compliance history, and establish a training schedule. 
• Convene the Stakeholder Steering Committee and develop agendas for meetings. 
• Set dates for Stakeholder Steering Committee meetings. 
• Establish timelines for the Self-Assessment process. 
• Allocate resources for Self-Assessment and Program Improvement Planning. 

 
 

Step 2:  Organizing Data Collection Activities 
 
The LEA Special Education Director has the responsibility to: 
  

• Conduct the training meeting of the Stakeholder Steering Committee. 
• Review LEA Data Profile provided by the USOE and collect additional data, as needed. 
• Facilitate review of program areas, goals, and performance indicators. 
• Establish subcommittees and define assignments for collection and analysis of data from 

various sources.  
• Determine the process and dates for file review, interviews, and other data collection. 
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• Facilitate subsequent meetings to review and analyze data and findings. 
 
 

Step 3:  Conducting On-Site Data Collection 
 
The LEA Special Education Director and assigned subcommittees have the responsibility 
to: 

• Compile and analyze student outcome data, including LRE, disproportionality, highly 
qualified staff, academic achievement, graduation and dropout rates, suspension and 
expulsion rates, LRBI, classification, prevalence, and other sources.  

• Notify schools and staff who have been selected for file review and interviews. 
• Send out surveys, conduct file reviews, and hold interviews and focus groups, 

summarizing resulting data. 
• Facilitate the analysis and compilation of collected data, relating it to the five program 

areas. 
• Present findings and analysis to the Stakeholder Steering Committee for review. 
• Provide leadership to the Stakeholder Steering Committee in establishing Program 

Improvement Goals that address issues identified in the data sources listed above for a 
five year time period. 

• Report any areas of non-compliance and suggest corrective actions.  
 

Step 4: Creating the Self-Assessment Report 

The LEA Special Education Director will: 
  

• Prepare the Self-Assessment Report including all of the following required elements:  
o LEA profile 
o Description of the purpose and process of the Self-Assessment 
o Explanation of stakeholder involvement, including membership and activities of 

the Steering Committee 
o Summary of all data collected during the Self-Assessment process 
o Results of the Self-Assessment data analysis related to the ten goals in the five 

Program Areas 
o Evidence of mandatory professional development, including attendance and 

agendas, as well as evidence of follow-up requirements 
o List of strengths or exemplary practices of the special education program 
o List of areas of noncompliance 
o List of areas of recommendations for program improvement of the special 

education program 
o An Executive Summary 
o A Special Education Program Improvement Plan (PIP) that contains activities to 

be implemented over a five year period 
o A Corrective Action Plan (CAP) for areas of non-compliance that contains 

activities intended to correct all noncompliance within one year 
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Step 5: Submission of Data to the USOE-SES 
 

The LEA Special Education Director will: 
 

• Submit required state and federal data reports and LEA application. 
• The Self-Assessment Report to the USOE-SES Monitoring Specialist. 
• The reimbursement request for UPIPS fiscal support to the State Director of Special  

        Education.  
 
The USOE-SES Technical Assistant to the LEA and/or the Monitoring Specialist are 
available to assist with any of the processes and activities described above.  Please call the 
Monitoring Secretary at (801) 538-7936 if they may be of help. 
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Round 2-Year 2 
 

Step 1: Implement PIP and CAP 
 

The LEA special education director will: 
 

• Initiate implementation of the LEA’s Program Improvement Plan. 
• Carry out Corrective Action Plan activities contained in Self-Assessment Report. 
• Correct file errors identified during the self-assessment process. 
• USOE-SES staff is available to assist the director as necessary.  
 
 

Step 2: Determine Type of Validation Needed 
 
The USOE-SES staff will: 
 

• Review the LEA Self-Assessment Plan content. 
• Review the previous UPIPS history of LEA (timelines of corrections, identification of 

compliance errors, etc.). 
• Perform a desk audit to determine if data submissions to SEA include all required data,     

data analyses, and proposed plan and evidence of corrections/improvement are adequate 
to meet the requirements of UPIPS and the SEA Annual Performance Report (APR). 

• Determine if the LEA will be scheduled for an on-site visit to validate self-assessment 
findings (required for LEAs who have not been through the UPIPS process previously) or 
gather missing/additional data.  (If an on-site visit is NOT required, please skip to Step 5: 
Implement Plans.) 

 
 

Step 3: Plan Validation Visit (If Required) 
 

 
The USOE-SES staff will: 
 

• Identify LEA schools, teachers, and types of files for review. 
• Collaborate with LEA in setting up schedule and details of on-site validation visit. 
 
 

The LEA special education director will: 
 

• Collaborate with USOE-SES staff in setting up the on-site validation visit. 
• Provide required information to monitoring specialist. 
• Inform staff of schedule and requirements during on-site visit. 
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Step 3: Conduct Visit (If Required) 
 
The USOE-SES staff will: 

 
• Conduct the on-site visit to the LEA in order to validate the self-assessment findings 

and/or gather missing data. 
 
 

Step 4: UPIPS Report  
 

The USOE-SES staff will: 
 

• Submit a UPIPS Final Report of validation visit findings to the LEA, including strengths, 
areas of systemic noncompliance, individual file reports, and recommendations for 
program improvement. 

• Share UPIPS final report with the public. 
 
The LEA special education director and Stakeholder Steering Committee will: 
 

• Share final UPIPS report with LEA School Board and Public.  
• Submit evidence of sharing with public to SEA. 
• Revise the Special Education Program Improvement Plan, as appropriate, to reflect 

additional findings after the SEA site visit and report. 
• Submit Corrective Action Plans for any additional areas of noncompliance from the 

USOE UPIPS Final Report. 
• Plan professional development activities to facilitate PIP and CAP. 
• Begin file correction activities for individual file errors identified through SEA on-site 

visit. 
 
 

Step 5: Implement Plans 
 

The LEA special education director will: 
• Continue to implement the Program Improvement Plan and Corrective Action Plan with 

revisions based on UPIPS Report. 
• Begin individual and systemic file error correction procedures. 
• Begin collection of data showing correction of all identified areas of noncompliance. 

 
The USOE-SES staff will: 

 
• Track corrections of noncompliance as evidence is submitted and respond in writing to 

the LEA. 
• Share UPIPS LEA Self-Assessment Report with the public (if an on-site visit is NOT 

required). 
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Step 6: Submission of Data to the USOE-SES 

 
The LEA Special Education Director will: 
• Submit evidence of correction of all noncompliance identified in the Year 1 Self- 

Assessment Report. 
• Submit a progress report on the Program Improvement Plan activities, along with 

supporting evidence of completion. 
• Submit required state and federal data reports and LEA application. 

 
The USOE-SES staff will: 

 
• Track corrections of noncompliance as evidence is submitted and respond in writing to 

the LEA on the progress. 
• Track progress on Program Improvement Plans and respond in writing to the LEA. 

 



 
 

 
Gallo 7-20-07 

10 

 
UTAH SPECIAL EDUCATION PROGRAM IMPROVEMENT PLANNING SYSTEM (UPIPS) 

 
 

Round 2-Year 3 
 

The LEA special education director will: 
 

• Continue to implement its Program Improvement Plan. 
• Continue to implement Corrective Action Plan activities, unless they were completed 

during Year 2. 
• Implement planned professional development activities. 
• Collect and review data to measure the effectiveness of the action steps for each Program 

Improvement goal.  
• Revise the Program Improvement Plan based on continuous self-assessment.   
• Submit evidence from internal file reviews to verify results of Corrective Action Plan 

implementation, unless corrected during Year 2. 
• Complete correction of individual file errors identified through SEA on-site visit, if 

applicable. 
• Submit evidence of individual file error correction identified through SEA on-site visit to 

the USOE, if applicable. 
• Submit a progress report on the Program Improvement Plan activities, along with 

supporting evidence of completion. 
• Submit required state and federal data reports and LEA application.   

 
The USOE-SES staff will: 
  

• Provide technical assistance as needed.  
• Review evidence of file error correction submitted by LEA. 
• Review Corrective Action Plan implementation results. 
• Track corrections of noncompliance as evidence is submitted and respond in writing to 

the LEA. 
• Review annual progress reports on Program Improvement Plan. 
• Conduct follow-up on-site visits if verification of results data are not submitted by 

deadlines. 
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Round 2-Year 4 

 
 

Step 1: Continue to Implement PIP and CAP 
 

The LEA special education director will: 
 

• Continue to implement its Program Improvement Plan. 
• Continue to implement Corrective Action Plan activities, if applicable. 
• Collect and review data to measure the effectiveness of the action steps for each goal.  
• USOE-SES staff is available to assist the director as necessary.  

 
 

Step 2: Determine if On-Site Visit is Needed 
 

The USOE-SES staff will: 
 

• Review previous UPIPS history of LEA (timelines of corrections, identification of 
compliance errors, etc.). 

• Perform a desk audit to determine if data submissions to SEA include all required data,     
data analyses, and proposed plan and evidence of corrections/improvement are adequate 
to meet the requirements of UPIPS and the SEA Annual Performance Report (APR). 

• Determine if the LEA will be scheduled for an on-site visit to gather missing/additional 
data.  (If an on-site visit is NOT required, please skip to Step 5: Implement Plans.) 

 
 

Step 3: Plan Focused Visit 
 
The USOE-SES staff will: 
 

• Identify files and type of review based on LEA submitted Corrective Action Plan results. 
• Collaborate with LEA in setting up schedule and details of on-site focused visit. 
 

The LEA special education director will: 
 

• Collaborate with USOE-SES staff in setting up the on-site focused visit. 
• Provide required information to monitoring specialist. 
• Inform staff (if needed) of schedule and requirements during on-site visit. 

 
 

Step 4: Conduct Visit 
 
The USOE-SES staff will: 

 
• Conduct the on-site focused visit to the LEA in order to validate the Corrective Action 

Plan goals and results. 
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• Ensure that required Corrective Action Plans are submitted by the LEA. 
 
 

Step 5: UPIPS Report  
 

The USOE-SES staff will: 
 

• Submit a UPIPS Final Report of on-site focused visit findings to the LEA. 
 
The LEA special education director and Stakeholder Steering Committee will: 
 

• Share the final UPIPS report with local School Board and Public.  
• Submit method of sharing with public to SEA. 
• Revise the Special Education Program Improvement Plan as appropriate; to reflect 

additional findings after the SEA on-site focused visit and report. 
• Revise the Corrective Action Plan, as appropriate; to reflect additional findings after the 

SEA on-site focused visit and report. 
• Plan/continue to implement professional development activities to facilitate PIP and 

CAP. 
• Begin file correction activities for individual file errors identified through SEA on-site 

focused visit. 
 

Step 6: Implement Plans 
 

The LEA special education director will: 
 

• Continue to implement the Program Improvement Plan (and Corrective Action Plan with 
revisions based on UPIPS Report, if applicable). 

• Begin individual and systemic file error correction procedures, if applicable. 
• Begin collection of data showing correction of all identified areas of noncompliance. 
• Submit annual progress reports on Program Improvement Plan (and Corrective Action 

Plan, if applicable) to the USOE. 
• Submit required state and federal data reports and LEA application.   

 
The USOE-SES staff will: 
 

• Provide technical assistance as needed.  
• Review evidence of file error correction submitted by the LEA. 
• Review the revised Corrective Action Plan. 
• Track corrections of noncompliance as evidence is submitted and respond in writing to 

the LEA. 
• Review revised Program Improvement Plan. 
• Review annual progress reports on Corrective Action Plan and Program Improvement 

Plan and respond in writing to the LEA. 
 



 
 

 
Gallo 7-20-07 

13 

 
UTAH SPECIAL EDUCATION PROGRAM IMPROVEMENT PLANNING SYSTEM (UPIPS) 

 
Round 2-Year 5 

 
 

The LEA special education director will: 
 

• Continue to implement its Program Improvement Plan. 
• Complete Corrective Action Plan activities, if applicable. 
• Collect and review data to measure the effectiveness of the action steps for each goal.  
• Coordinate with SEA to determine possible need for mandatory CSPD activities based on 

LEA profile and compliance history, and establish training schedule. 
• Revise the Program Improvement Plan based on continuous self-assessment.   
• Complete corrections of individual file errors identified through SEA on-site focused 

visit. 
• Submit evidence of individual file error correction to the USOE. 
• Submit annual progress reports on the Corrective Action Plan and the Program 

Improvement Plan to the USOE. 
• Submit required state and federal data reports and LEA application.   

 
The USOE-SES staff will: 
  

• Provide technical assistance as needed.  
• Review evidence of file error correction and respond in writing to the LEA. 
• Review annual progress reports on Corrective Action Plan and Program Improvement 

Plan and respond in writing to the LEA. 
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Class of 2007-2008 

Timelines 
 

YEAR 1 
Self-Assessment and Development of  

Program Improvement Plan and Corrective Action Plan 
 

2007 2008 
June-August September-December January-February March-April May-June 

 
• Receive UPIPs 

training and 
materials from 
USOE. 

 
• Coordinate with 

the USOE to 
determine need for 
mandatory 
professional 
development and 
establish fall 
training schedule. 

 
• Convene 

Stakeholder 
Steering 
Committee and 
establish sub-
committees. 

 
• Develop agenda 

and set dates for 
Stakeholder 
Steering 
Committee 
meetings. 

 

 
• Establish self-

assessment timeline. 
 
• Review LEA data 

profile and determine 
additional data needed. 

 
• Collect off-site data. 

 
• Examine data and 

collect additional data. 
 

• Determine the process 
and dates for file 
reviews, interviews, 
surveys, and other 
needed data. 

 
• Begin data collection of 

needed on-site data. 
 

• Submit compiled off-
site data to the USOE 
by December 1, 2007. 

 
• Continue collection 

of on-site data. 
 
• Sp. Ed. Director 

monitors progress of 
subcommittees. 

 
 

 
 
 
 

 
• Analyze all data 

collected from 
interviews, student 
file reviews, off-site 
data analysis, and 
other data sources. 

 
• Presentation of data 

analysis to 
Stakeholder Steering 
Committee. 

 
• Identify Program 

Improvement Goals 
and areas of non-
compliance. 

 
• Write Corrective 

Action Plan for 
areas of non-
compliance. 

 
 
 

 
• Complete Self- 

Assessment Report. 
 

• Submit Self-
Assessment Report 
and Request for 
Reimbursement to 
the USOE by June 
30, 2008. 

 
 

 

USOE to send off-
site data analysis 

back to LEA. 
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Year 1 Checklist 

 

Done UPIPS Step Timeline 
 Receive UPIPS materials (manual and software) and training 

from USOE 
June-August, 2007 

 Allocate resources for Self-Assessment and Program 
Improvement planning 

August, 2007 

 Coordinate with USOE Technical Assistant for mandatory 
training on uncorrected CAPs. 

August, 2007 

 Reconvene the Stakeholder Steering Committee and 
establish sub-committees 

August, 2007 

 Set dates and agendas for Stakeholder Steering Committee 
meetings 

August, 2007 

 Train Stakeholder Steering Committee on UPIPS process, 
including Program Areas, goals, and performance indicators 

August, 2007 

 Establish timeline for Self-Assessment process September, 2007 
 Review LEA data profile and determine what additional data 

is needed 
September, 2007 

 Determine process and dates for file reviews, interviews, 
surveys, and other needed data 

September, 2007 

 Begin collection of needed student outcome data (i.e. LRE, 
disproportionality, qualified staff, academic achievement, 
etc.)    

September, 2007 

 Collect and analyze off-site data (forms, child find, 
personnel, evaluation materials, and federal reports) 

September-December, 
2007 

 Begin collection of needed on-site data (file reviews, 
interviews, surveys, and focus groups) 

October, 2007-February, 
2008 

 Submit compiled off-site data to USOE December 1, 2007 
 Analyze ALL data collected from ALL data sources March-April, 2008 
 Present data analysis to Stakeholder Steering Committee March-April, 2008 
 Identify and write Program Improvement Plan (PIP) goals.   March-April, 2008 
 Identify areas of non-compliance and write a Corrective 

Action Plan (CAP) for areas of non-compliance   
March-April, 2008 

 Complete Self-Assessment Report, including Executive 
Summary         

May-June, 2008 

 Submit complete Self-Assessment Report, including 
Executive Summary, CAP, and PIP to USOE 

June 30, 2008 

 Submit reimbursement letter for UPIPS Year 1 fiscal 
support to USOE  

June 30, 2008 



 
TRAINING FOR UPIPS 

YEAR 1 
 

DISTRICTS CHARTERS 

● Collect, analyze & submit off-site data 
 
● Consider / schedule mandatory professional 
development, if applicable 
 
● Stakeholder activities / training / scheduling 

Review / collect additional data as needed

 
File 

review 

Interviews 
with 

stakeholders 

Focus 
groups 

(parents & 
students) 

 
SPP / APR 

data 

U-PASS 
data results 

& trends 

 
Other data 

Analyze all data 

● Complete Self-assessment report 
● Summarize in Executive Summary 

● Program Improvement Plan (PIP) 
● Corrective Action Plan (CAP) for noncompliance with  
    IDEA (to be corrected within 1 year) 
● Reimbursement Request
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Off-Site Data Requirements 
Due December 1, 2007. 

 
As part of the Year 1 LEA self-assessment, the Utah State Office of Education, Special Education 

Services (USOE-SES), reviews selected data to assist the LEA in ensuring that this information is 
consistent with Federal Regulations and State Special Education Rules.  The information needed is:  
 
A.  Forms 

Local Education Agencies (LEAs) use a variety of standard forms and materials for documenting 
state and federal special education requirements.  Since a majority of these forms and materials 
are required to address specific information, an LEA must ensure that their content is consistent 
with Federal Regulations and State Special Education Rules.  Submit a blank copy of each of the 
following forms: 
  

State Requirements USBE-SER 
page # 

Documentation/Evidence Check 

Procedural Safeguards Notice  IV.E (69) Blank form  
Notice of Meeting 
Purposes, time, date, location, name/role, 
bring others, questions 

III.G (43) Blank form  

At Risk Documentation (pre-referral/regular 
education interventions) 

II.B (14) Blank form  

Referral  
      

II.A (13) 
 

Blank form  

Preschool Referral II.A (13) Blank form  
Consent To Evaluate/Re-Evaluation II.C (15) 

IV.F (70) 
Blank form  

Review of Existing Data II.E (16) Blank form  
Evaluation Summary Report  II.F (18) Blank form  
Determination of Eligibility II.F (17) 

II.G (18) 
Blank form  

Individualized Education Program 
S/W assessment addendum 
PLAAFP      Goals   
How Measured/ Reported to Parents 
Special Factors &  ESY 
Services, amount & frequency 
Initiation date  & Duration                     
Review of placement 
Participate extracurricular activities  
Signatures 

III.B, C, E, 
F, H, I, K, 
L, M, R 
(13) 

Blank form  

Transition Plan 
Goals & Interests 
Age Appropriate Assessments 
Services   
Course of Study  
Agencies  & Responsibilities 

III.J (48) 
 

Blank form  

Service Plan for Private Schools and Home 
School         ( NA for Charter Schools) 

III.U (54) Blank form  

Consent to Invite Outside Agencies for 
Transition Planning 

IDEA 2004 Blank form  

Consent for Initial Placement IV.F (70) Blank form  
Change of Placement III.S (53) Blank form  
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Notice Regarding Age of Majority Rights  IV.V (82) Blank form  
Summary of Academic Achievement and 
Performance 

IDEA 2004 Blank form  

Record of Access  IV.W (83) Blank form  
Access Authorization IV.W (83) Blank form  

 
 
B.  Child Find System 
 Submit evidence of Child Find that documents efforts to identify, locate and evaluate all students, 

including: students ages 0-21, students in private schools, including religious school students, 
highly mobile students, such as migrant and homeless, and students advancing from grade to 
grade who are suspected of being students with a disability and in need of special education and 
related services. 

 
Requirements USBE-SER 

page # 
Documentation/Evidence  Check 

LEA develops policies and procedures consistent with IDEA- B and 
State Rules, to ensure all SWD, 0-21, (including private schools),  in  
need of sped/related services, are identified, located and evaluated.  
Includes practical method for determining which S are currently 
receiving needed sped/related services. 

II.A (13) Interagency agreements, MOUs, 
copies of meeting agendas, 
flyers, information in languages 
other than English, newspaper 
announcements, newsletters, 
school handbooks, etc. 

 

Implementation/coordination of Child Find activities, including private 
schools within LEA’s jurisdiction. 

II.A (13) Same as above, but also 
documentation to show that 
private schools located with the 
boundaries of the school district 
were included. 

 

LEA applies requirement to highly mobile SWD, homeless/migrant. II.A (13) Flyers, information in languages 
other than English, newspaper 
announcements, newsletters, 
school handbooks. 

 

LEA applies requirement to suspected SWD advancing grade to grade. II.A (13) Agenda from school faculty/staff 
training on referral process, 
school handbooks, memos. 

 

Collaboration/coordination with State and Local Depts. of Health or 
other provider of early intervention services for infants & toddlers with 
disabilities, ages birth – two. (Part C program). 

II.A (13) Interagency agreements, MOUs, 
copies of meeting agendas. 

 

 
 
 
C. Identification and Evaluation 

 
Requirements USBE-SER 

page # 
Documentation/Evidence  Check 

Procedure for Determination of Eligibility for SLD IDEA 2004 Copy of form or explanation of 
how eligibility for SLD will be 
determined. 

 

Information about Independent Educational Evaluation IV.C (67) Sources for an IEE, LEA criteria 
for IEE. 

 

Evaluation Materials, Tests, and Assessment Tools II.C-G (14) See form following this section 
for complete details. 

 

Sensory- Vision/Hearing     
Emotional/Behavioral/Social    
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Health/Physical Development    
Motor Abilities/Manual     

Age-Appropriate Transition Assessments     
Adaptive/Self-Help     

Cognitive/General Intelligence     
Academic Performance 

Aptitude/Math/Language Arts 
   

Communicative Status 
Speech/Language 

   

Native Language    
Other modes of communication    

Limited English Proficiency    
Parental Input    

Observation materials (teacher, service providers, etc.)    
Classroom-based assessment    

 
 

D. Personnel 
  

Requirements USBE-SER 
page # 

Documentation/Evidence Check 

Listing of persons who have completed a surrogate-training 
program, from which a surrogate parent can be assigned. 

IV.U (82) List of names and contact 
information of people who have 
completed surrogate parent 
training. 

 

Job roles and responsibilities of paraeducators. Appendix B Written description.  
Listing of persons assigned as designated psychological 
examiners. 

VII.I (131) List of names submitted to State 
Supt. with qualifications (school 
psychologists are not designated 
examiners; however, they are 
fully qualified as evaluators by 
degree). 

 

 
E. Private Schools 

 
Requirements USBE-SER 

page # 
Documentation/Evidence Check 

Child Count III.V (56) December 1 report.  
Documentation of annual consultation by LEA and affirmation 
from private school 

II.A (13) Copy of letter, phone records, 
and written affirmation signed by 
representatives of the private 
schools. 

 

Proportionate share of funding  Amount of funding for students 
in private schools, listing of 
services provided for students on 
ISPs. 
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F. Information Submitted to the State  
 If the information below has not previously been submitted to the state, please include a copy 
with your off-site data. 

 
Requirements USBE-SER 

page # 
Documentation/Evidence Check 

LEA Policy and Procedures Manual  Updated written policy manual 
due within 1 year of final UT 
Special Education Rules. 

 

LEA Application for Part B Funds VII.A (122) USOE approval date.  
Fiscal Audit Report VI.B (122) Dated letter from auditor.  
Federal Data Reports VI (98) OSEP reports to Data Manager.  
Formal Complaints & Due Process Hearing Requests IV.G-O (67) Compliance Officer signature.   
LRBI Annual Report Appendix F LRBI report to Data Manager.  
Early Intervening Services Report  Early Intervening Services 

Report to Data Manager. 
 

 



E. AREA OF ANALYSIS:     Evaluation Materials, Tests, and Assessment Tools 
 

AREA Formal and Informal Assessment Tools Age  
 

August 2007     1 
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M

at
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  L
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gu
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e 
 

 Bateria Woodcock-Munoz Pruebas de Aprovechamiento-Revisada (1996)   
 Bracken Basic Concept Scale-R (Bracken-R) (1998)  
 Brigance Diagnostic Comprehensive Inventory of Basic Skills-R (1999)  
 Brigance Diagnostic Comprehensive Inventory of Early Development-R (1991)  
 Curriculum-based academic achievement probes (CBA/CBM) 
 Diagnostic Achievement Battery-3 (DAB-3) (2001)  
 Diagnostic Achievement Test for Adolescents-2 (1993)  
 Early Screening Inventory (1991)  
 Gray Oral Reading Tests-2- Diagnostic (GDRT-2) (2004)  
 Gray Oral Reading Test-4 (GORT-4) (2001)  
 Gray Silent Reading Test (GSRT) (2000)  
 Hawaii Early Learning Profile (HELP) (1990) 
 Illinois Test of Psycholinguistic Abilities-3 (ITPA-3) (2002)  
 Kaufman Test of Educational Achievement-II (K-TEA II) (2004) 
 Key Math-NU (1998)  
 Metropolitan Readiness Test-6 (2000) 
 Mullen Scales of Early Learning (Mullen) (1995)  
 Peabody Individual Achievement Test-Revised-New Norms (PIAT-R-NU) (1998)  
 Peabody Picture Vocabulary Test (PPVT-III) (1998) & PPVT-IV (2007)   
 Pediatric Evaluation of Disability Inventory (PEDI)(1992)  
 Portage Guide to Early Child-hood Education (1997)  
 Preschool Language Scale-4 (PLS-4) (2003)  
 Preschool Language Scale-4-Spanish  (PLS-4) (2004) 
 Test of Early Mathematics Ability-2 (TEMA-2) (2002) 
 Test of Early Written Language-2 (TEWL-2) (2002) 
 Test of Mathematics Ability-2 (2000) 
 Test of Written Expression (TOWE) (2002)  
 Test of Written Language-3 (TOWL-3) (1996)  
 Test of Written Spelling-4 (TOWS-4) (1999) 
 Wechsler Individual Achievement Test-2nd Ed. (WIAT-2) (2001)  
 Woodcock Johnson-III- Achievement (WJIII-A) (2000)  
 Woodcock Reading Mastery Test-Revised-New Norms (1998)  
 Young  Children’s Achievement Test (YCAT) (2002) 
 Other 

6-25 
2-7 
3-15 
0-8 
all 
6-15 
12-18 
3-6 
6-14 
6-19 
7-25 
0-3 
5-13 
6-19 
5-23 
4-7 
0-6 
6-12 
2-90+ 
1-7 
0-6 
3-7 
3-6 
4-9 
8-19 
7-14 
7-18 
6-19 
5-20 
2-90 
5-25 
4-8 
3-7 

 
A

da
pt

iv
e 

--
 

Se
lf 

H
el
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 Adaptive Behavior Scales-AAMR-School-2 (ABS) (1993) 
 Adaptive Behavior Assessment System (2003) 
 Adaptive Behavior Evaluation Scale-Revised (1995) 
 Adaptive  Behavior Inventory (ABI) (1986) 
 First STEp Screening Test for Evaluating Preschoolers (1999) 
 Scales of Independent Behavior-Revised (SIB-R)  (1996)  
 Vineland (1984) Survey/Expanded Form (3-13  
 Vineland (1984) Classroom Edition 
 Other 

3-21 
0-89 
5-18 
6-19 
3-6 
0-80+ 
0-19 
3-13 

 
A

ut
is

m
 C

he
ck

lis
ts

  Autism Behavior Checklist (1980) 
 Autism Diagnostic Interview-R  (ADI) (2003) 
 Autism Diagnostic Observation Schedule (ADOS) 
 Asperger Syndrome Diagnostic Scale (ASDS)  
 Childhood Autism Rating Scale (CARS) (1988) 
 Gilliam Autism Rating Scale (GARS) 
 Krug Aspergers’s Disorder Index (KADI) 
 Social Communication Questionnaire (SCQ) (1999) 
 Social Responsiveness Scale (SRS) 
 Other 

3+ 
1-adult 
2-adult 
5-18 
2+ 
3-22 
6-11 
4-adult 
4-18 
 



E. AREA OF ANALYSIS:     Evaluation Materials, Tests, and Assessment Tools 
 

AREA Formal and Informal Assessment Tools Age  
 

August 2007     2 
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 Batelle Developmental Inventory (BDI) 
 Bilingual Verbal Ability Test (BVAT) (1996) 
 Cognitive Assessment System (CAS) (1997)      
 Comprehensive Test of Nonverbal Intelligence (CTONI) (1996)  
 Detroit Tests of Learning Aptitude-4 (DTLA-4) (1998)  
 Differential Ability Scales-Preschool (DAS) 1990)   
 Differential Ability Scales-School Age (DAS) (1990)   
 Escala de Intelligencia Wechsler Para Ninos-Revisada (EIWN-R) (1992)  
 Kaufman Adolescent & Adult Intelligence Test (KAIT) (1993) 
 Kaufman Assessment Battery for Children-Revised (K-ABC-R) (2004) 
 Learning Accomplishment Profile-Diagnostic Edition (LAP-D) 
 Leiter International Performance Scale-Revised (Leiter-R) (1997)  
 Stanford-Binet V (2004)  
 Test of Nonverbal Intelligence (TONI) (1997)  
 Universal Nonverbal Intelligence Test (UNIT) (1998)  
 Wechsler Adult Intelligence Scales (WAIS) (1997) 
 Wechsler Preschool Scales of Intelligence-III (WPPSI)  
 Wechsler Scales of Intelligence for Children-IV (WISC-IV) (2003) 
 Woodcock Johnson-III- Cognitive (WJIII-Cognitive) (2001)  
 Other 

0-8 
5-90 
5-18 
6-19 
6-18 
5-6 
6-18 
6-17 
11-15 
12-15 
2-6 
5-12 
5-24 
6-19 
5-18 
16-25 
3-7 
5-17 
2-90 
 

 
C
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h 

&
 L
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 Arizona Articulation Proficiency Scale-II (2001)  
 Auditory Discrimination Test-Wepman (1987)  
 Bankson Language Test-II (1990)  
 Clinical Evaluation of Language Fundamentals-4 Screening Test (CELF) (2000)  
 Clinical Evaluation of Language Fundamentals-4 & Spanish Ed. (2000)  
 Comprehensive Assessment of Spoken Language (2001)  
 Comprehensive Test of Phonological Processing (CTOPP) (2000)  
 Comprehensive Receptive & Expressive Vocabulary Test (CREVT) (2002)  
 Expressive One-Word Vocabulary Test (EOWVT) (2000)  
 Expressive One-Word Vocabulary Test-Spanish Bilingual Version) (2000)  
 Expressive Vocabulary Test (EVT) (2000)  
 Goldman-Fristoe Test of Articulation-II (2000)  
 Kaufman Survey of Early Academic and Language Skills (1993)  
 LEA communication disorders observation 
 Let’s Talk Inventory for Children (1987) 
 Oral & Written Language Scales (OWLS) (1995)       
 Peabody Picture Vocabulary Test-III  (PPVT-III) (1993) & IV (2007)  
 Phonemic Awareness Skills Screening (PASS) (2000)  
 Preschool Language Scale-4 (2000)   
 Receptive One-Word Vocabulary Test (2000)  
 Receptive One-Word Vocabulary Test-Bilingual, Spanish Version (19) 
 Stuttering Severity Instrument for Children and Adults-3 (2000)  
 Test de Vocabulario en Imagenes Peabody (TVIP) (1986) 
 Test of Adolescent & Adult Language-3 (1994)  
 Test of Adolescent & Adult Word Finding (1994)  
 Test for Auditory Comprehension of Language-3 (1999)  
 Test of Early Language Development-3 (TELD) (1999)  
 Test of Language Development-3 Primary (1997)  
 Test of Language Development-3-Intermediate  (TOLD-3-Int) (1997)  
 Test of Pragmatic Language (1992)  
 Test of Word Finding-2 (2000)  
 Woodcock Language Proficiency Battery-Revised (2000)  
 Other 

1-18 
4-9 
3-7 
3-6 
6-21 
7-10 
5-25 
4-90 
2-18 
2-18 
2-90+ 
2-21 
3-7 
all 
4-8 
3-22 
2-90+ 
5-8 
0-7 
2-18 
2-18 
2-adult 
2-18 
12-25 
12-15 
3-10 
2-8 
4-9 
8-13 
5-14 
4-13 
2-90+ 
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AREA Formal and Informal Assessment Tools Age  
 

August 2007     3 
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 Adjustment Scales for Children & Adolescents (1993) (5-17)  
 Attention Deficit Disorder Evaluation Scales-3 School Version (ADDES) (1995) 
 Attention Deficit Disorder Evaluation Scales, Secondary (1995 
 Battelle Developmental Inventory (BDI) 
 Behavior Assessment System for Children-Revised (BASC) (1998)    
 Behavior Evaluation Scales-3 (BES-3) (2000)  
 Behavior Rating Profile-2 (BRP-2) (1990)    
 Behavioral observations in school settings 
 Brown Attention-Deficit Disorder Scales for Children (BADD)  
 Child Behavior Checklist-Achenbach (Child Behavior Checklist) (2001)  
 Conners’ Rating Scales-R (1997) 
 Devereux Elementary School Behavior Rating Scale (DESB) (1993)  
 Devereux Adolescent Behavior Rating Scale 
 Early Childhood Behavior Scale (ECBS) 
 Parent & Teacher reports 
 Piers-Harris Childhood Self Concept Scale-2  
 Social Skills Rating System (SSRS) (1990) 
 Systematic Screening for Behavior Disorders (SSBD) (1992) 
 Walker Problem Behavior Identification Checklist-R (1983) 
 Other 

5-17 
4-18 
11-18 
0-7 
2-18 
4-18 
6-19 
all 
3-12 
6-18 
3-17 
4-18 
5-18 
3-6 
all 
7-18 
3-18 
3-18 
2-12 
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 Denver Developmental Screening Test (Denver II) (1990) 
 Learning Accomplishment Profile-Diagnostic Edition (LAP-D) (1977)  
 Medical histories & reports from physicians & other health care professionals 
 O.T. & P.T. evaluations 
 Other 

0-6 
3-5 
all 
all 

  
M
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or

 A
bi
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 Battelle Developmental Inventory (BDI) (1988) 
 Bruininks-Oseretsky Test of Motor Proficiency-2 (1999)  
 Canadian Occupational Performance Measure (2005) 
 Clinical Observation of Motor and Postural Skills-2 (COMPS)  
 Developmental Test of Visual  Perception  (DTVP-2) (1993)  
 Learning Accomplishment Profile-Diagnostic Edition (LAP-D) 
 LEA kindergarten test 
 Muscle strength and joint mobility evaluation 
 Mobility Opportunities Via Education (MOVE) (1997)  
 Motor-Free Visual Perception Test-3 (2003)  
 Peabody Developmental Motor Scales-2 (PDMS)  
 Pediatric Evaluation of Disability Inventory (PEDI) 
 School Function Assessment (SFA) (1998) 
 Sensory Processing Measure (SPM) 
 Sensory Profile (1996) 
 Test of Gross Motor Development-2 (2000) 
 Test of Visual-Motor Integration (VMI) (1996) 
 Visual-Motor Gestalt Test-II 
 Other 

0-8 
3-12 
adults 
5-15 
4-11 
2-6 
5-6 
all 
5-18 
2-95 
0-5 
.7-6 
5-12 
5-12 
3-10 
3-12 
4-18 
3+ 




