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SAMPLE Student Reference Request

[DATE]

[EMPLOYER’S ADDRESS]

Dear [MANGER’S or MENTOR’S NAME],

As I continue gaining experience in the foodservice industry, I am seeking new opportunities and challenges. It is my strong desire to continue my work and my education, and as a former employee of yours, am asking you to write a letter of recommendation for my records. Could you please write a short letter about my experience at your establishment? Some information to include would be:

· A description of your operation

· How long I worked for you

· Tasks and functions I performed

· My general approach to work, work ethic, etc.

· My strengths

I would also like to provide your phone number to prospective employers in case they want to contact you regarding my employment experience. If you have any questions, please contact me at [STUDENT’S or SCHOOL’S PHONE NUMBER].

Thank you in advance,

[STUDENT’S NAME]

[STUDENT’S ADDRESS]

