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SAMPLE Student Letter of Recommendation

[DATE]

[ADDRESSEE]

To whom it may concern:

[STUDENT’S NAME] has been working in my foodservice operation, [OPERATION’S NAME] since [DATE] as a student of [SCHOOL’S NAME] ProStart program. The ProStart program represents a joint effort between [COMMUNITY’S NAME] school administrators, teachers, and foodservice operators to educate young people for careers in foodservice management. The ProStart program features an industry-backed curriculum developed by the National Restaurant Association Educational Foundation and mentored, structured work experiences in a variety of foodservice operations.

[OPERATION’S NAME] is [BRIEFLY DESCRIBE OPERATION]. As an employee here, [STUDENT’S NAME] performed the following tasks and job functions:  [LIST JOBS PERFORMED]. In general, [STUDENT’S NAME] was a [DESCRIBE STUDENT’S GENERAL APPROACH TO WORK, DEPENDABILITY, ATTITUDE, ETC.].

As a result of my experience, I would recommend [STUDENT’S NAME] for a position with your organization.

If you have any questions, please contact me at [OPERATOR’S PHONE NUMBER].

Sincerely,

[GENERAL MANAGER’S NAME]

