Interview Practice:              
Name:_________________________________________

Name a job that you would like to interview other people for:

Describe 5 qualifications or skills necessary for performing this job:

1. ______________________________________________________________________________________

2. ______________________________________________________________________________________

3. ______________________________________________________________________________________

4. ______________________________________________________________________________________

5. ______________________________________________________________________________________

Create a Job posting for a newspaper in 50 words or less for this job:

List 5 questions to ask each person interviewed for this job (Keep them legal…ie, not about  age, race, religion, health, marital status, nationality, disability, etc.)

1. ______________________________________________________________________________________

2. ______________________________________________________________________________________

3. ______________________________________________________________________________________

4. ______________________________________________________________________________________

5. ______________________________________________________________________________________

Interview at least 3 people for this job. Use the evaluation sheet to evaluate each applicant. After interviewing, decide who you would hire out of the 3 applicants and award that 1 person with the Hired slip. Person with the most “hired” slips wins a prize

 - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

You____________________ are HIRED for the position of _____________________________ 

By ______________________________________________________________

Evaluation form:      Person Interviewed:_________________________________________

1=poor 5= fair 10=excellent       Circle one:        REJECT      CONSIDER     HIRE

1. Appearance, dress, and poise: (eye contact, etiquette, shakes hands, polite)
1      2      3      4      5      6      7      8      9      10

2. Communication skills: (clear concise speech, no stutter, um’s or mumbles)
1      2      3      4      5      6      7      8      9      10

3. Personality: (agreeable, easy to talk to, honest, serious)
1      2      3      4      5      6      7      8      9      10

4. Attitude: (positive, smiles, does not speak poorly of others…)
1      2      3      4      5      6      7      8      9      10

5. Confidence: (eye contact, direct answers, sits up, firm hand shake…)
1      2      3      4      5      6      7      8      9      10

6. Work Ethic: (serious, willingness to work, no prior issues or personal conflicts)
1      2      3      4      5      6      7      8      9      10

7. General Quality of Answers: (clear answers, no rambling)

1      2      3      4      5      6      7      8      9      10

Notes: (experience, interests, abilities, answers to questions, other notes)

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Evaluation form:      Person Interviewed:_________________________________________

1=poor 5= fair 10=excellent       Circle one:        REJECT      CONSIDER     HIRE

8. Appearance, dress, and poise: (eye contact, etiquette, shakes hands, polite)
1      2      3      4      5      6      7      8      9      10

9. Communication skills: (clear concise speech, no stutter, um’s or mumbles)
1      2      3      4      5      6      7      8      9      10

10. Personality: (agreeable, easy to talk to, honest, serious)
1      2      3      4      5      6      7      8      9      10

11. Attitude: (positive, smiles, does not speak poorly of others…)
1      2      3      4      5      6      7      8      9      10

12. Confidence: (eye contact, direct answers, sits up, firm hand shake…)
1      2      3      4      5      6      7      8      9      10

13. Work Ethic: (serious, willingness to work, no prior issues or personal conflicts)
1      2      3      4      5      6      7      8      9      10

14. General Quality of Answers: (clear answers, no rambling)

1      2      3      4      5      6      7      8      9      10

Notes: (experience, interests, abilities, answers to questions, other notes)

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Evaluation form:      Person Interviewed:_________________________________________

1=poor 5= fair 10=excellent       Circle one:        REJECT      CONSIDER     HIRE

15. Appearance, dress, and poise: (eye contact, etiquette, shakes hands, polite)
1      2      3      4      5      6      7      8      9      10

16. Communication skills: (clear concise speech, no stutter, um’s or mumbles)
1      2      3      4      5      6      7      8      9      10

17. Personality: (agreeable, easy to talk to, honest, serious)
1      2      3      4      5      6      7      8      9      10

18. Attitude: (positive, smiles, does not speak poorly of others…)
1      2      3      4      5      6      7      8      9      10

19. Confidence: (eye contact, direct answers, sits up, firm hand shake…)
1      2      3      4      5      6      7      8      9      10

20. Work Ethic: (serious, willingness to work, no prior issues or personal conflicts)
1      2      3      4      5      6      7      8      9      10

21. General Quality of Answers: (clear answers, no rambling)

1      2      3      4      5      6      7      8      9      10

Notes: (experience, interests, abilities, answers to questions, other notes)

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

