Name:_____________________________________________________
Period:__________
  Due Date:_______________________

ProStart Portfolio
A portfolio is a collection of samples that show case interests, talents, contributions and studies.  A portfolio displays an applicant’s finest efforts and is a good self-marketing tool to show potential employers.  Many portfolios are now done electronically, but you must find the best electronic method for your personal portfolio.  For this class assignment you will be asked to create a tangible or paper example of your portfolio.  Please carefully follow the directions as this will count as a large portion of your grade.

You will need a three ring binder or a portfolio folder for this assignment.  You should have about 20-24 pages including divider pages.  Color is great, but may not be possible or essential depending on the look and the item you are including.  Plastic sleeves are a necessity, please use them!!

This is NOT a scrap book, don’t clutter it up with stuff!!  It needs to look nice and professional.  You are NOT limited to the items listed below.  If you have other items that work in each section feel free to include them.  You may use full size originals or shrink down items to fit several on a page.  Please turn this in with your portfolio.
Grading:

	30 points
	20 points
	10 points
	0 points

	Front cover
1. Your picture

2. Your name 

3. Contact information (phone or e-mail).  
	Front cover is missing 1 element.  
	Front cover is missing 2 elements.
	Front cover is missing

	Section 1

Resume & Career Goals

1. Divider page

2. Resume

3. One page typed with long term career goals, after high school I will…, areas you have skills, areas you need to improve skills, goals to achieve your career goal.
	Section 1 is missing 1 element. 
	Section 1 is missing 2 elements.
	Section 1 is missing

	Section 2

Academic Skills

1.  Divider page

2.  Transcript (can highlight important things)

3.  Four pages to include the following:  ACT/SAT Scores, honor roll list, letters of acceptance from universities, NHS induction ceremony program, awards, photos of projects with descriptions, letter of recommendation from teachers, computer programs you can use, articles you wrote for the paper, written summaries such as, “I had to perform _____ which involved ________.
	Section 2 is missing 1-2 elements
	Section 2 is missing 3 or more elements
	Section 2 is missing

	Section 3

Teamwork Skills

1.  Divider page

2.  Three pages to include items to illustrate your team work in athletics, yearbook, student council, band, choir, drama, debate, clubs, team class projects, scouts.  Proof would include newspaper articles, photos, certificates, etc… Write a summary or explanation for each.
	Section 3 is missing 1 page.
	Section 3 is missing 2 pages.
	Section 3 is missing.

	Section 4

Personal Management Skills

1.  Divider Page

2.  Three pages to include items that illustrate your personal management skills.  Attendance records or certificates, chore charts, personal budgets or budgets you’ve worked on for teams/groups, time lines, personal planners, time management, agendas for meetings.  Write a summary or explanation for each.
	Section 4 is missing 1 page.
	Section 4 is missing 2 pages.
	Section 4 is missing.

	Section 5

Work Experience

1.  Divider page

2.  Three pages illustrating your work experience such as business cards from employers, photos of you on the job, training agreements, letters of recommendation from a boss, list of job skills, references.  This can be volunteer work or paid work.  Write a summary or explanation for each. 
	Section 5 missing 1 page.
	Section 5 missing 2 pages.
	Section 5 is missing.

	Final 1-2 pages

Title at the top of the page.  Outside of school activities…what do you like to do?  Church, hospital volunteer, political campaigns, family events, travel, hobbies, etc….  3 or 4 examples of things you like to do.
	Only 2 examples, or all are the same.
	Only 1 example
	Missing

	Appearance

Looks nice, professional, no spelling errors, great presentation appearance, nice copies, lay out is nice, etc…
	Nice in appearance
	OK in appearance
	Poor appearance




