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YOUTH RECREATION
LEADER


LETTER OF RECOMMENDATION

To Whom It May Concern: 

I have known Tom for several years. He was in my scout troop and has also mowed my lawn for the past three years. Tom is a great guy. He is fun to be around. 

I can usually depend on Tom to get the job done. Most of the time, he has done it as soon as I have asked him to. He works hard when I ask him. 

I hope that you will consider Tom for the job.

Sincerely,


Neighbor Ned

LETTER OF RECOMMENDATION

To Whom It May Concern: 

I am pleased to recommend that you hire Jason Ferguson. I have worked with him for the past three years at Desert Mountain Junior High School and I know him well. He served as my teacher assistant during his ninth grade year and did an excellent job. 

Jason is self-motivated enough to work on his own. He is always on time for class and is rarely absent. He has a positive attitude and a good sense of humor. You will find that Jason does his best to accomplish whatever you ask him to do. He will be a great asset to your organization. 

Sincerely, 

Teacher Thompson 

Student Resume

KAYSVILLE, UT 84037

(801) 555-1111 



OBJECTIVE:

Become a computer graphic advertising designer

EXPERIENCE:
Have taken many art classes




Have taken many computer classes




Have an art background

EDUCATION:
Name of School: Fairfield Junior High School




Diploma, Certificate, Grade Level: 8th



Dates of Attendance: August 1998 to present

AWARDS AND ACHIEVEMENTS:




Many church awards




Awards in first place design

REFERENCE:
Available upon request

STUDENT RESUME
114 North Village Way

Smalltown, UT

(801) 555-1111



OBJECTIVE:

School Musical, Bye Bye Birdie
SKILLS:

Hard worker




Dedication




Interaction

DESCRIPTION:
Good grades




Talented in the Arts (such as piano, singing, acting)




Successful in groups

WORK EXPERIENCE: 




Employers: Mrs. Semideni, Mrs. Winmill, Mr. Bell, Mrs. Hatch, and 




Mr. and Mrs. Sorensen 




Position: Babysitter 




Dates: summer of 1996 to 2000 




Member of Layton Elementary School Choir for two years 




Member of church choir for about two years 

EDUCATION: 
Currently attending Fairfield Junior High, Kaysville, UT 




Eighth grade 




Layton Elementary School, Layton, UT 




Kindergarten through sixth grade 




Seven years of piano lessons from Anne Stewart, Linda Greenwood,

 


and currently Carol Anne Johnson 

ACCOMPLISHMENTS: 

Received the Presidential Education Award 

Received many student of the year awards 

Graduated 6th grade with a 4.0 GPA 

Graduated 7th grade with 3.97 GPA 

First term of Eighth grade 4.0 GPA 

Captain of Third Quarter Team in NAL 

Sang a duet with Briana Christensen in Girls Choir for a concert 

Have performed numerous piano recitals 

REFERENCES: 
Available upon request 
1224 SOUTH HAIGHT CREEK DRIVE
MIDTOWN, UT




OBJECTIVE: 





Receptionist for Ethan Allen Home Furnishings 
QUALIFICATIONS:




Participating in national Junior Honor Society for two years 



Demonstrating creative writing skills 

Learning new scrapbook skills and ideas in class 

Organizing own person scrapbook 

Having presented imaginative ideas in “Night of the Notables” 

ACCOMPLISHMENTS: 




Earning high honor roll status both for academic achievement and 



citizenship performance for last six terms 




Attaining position on Farmington Junior High Volleyball Team 




Being recognized through various teacher awards 




Being an accomplished pianist 

LEADERSHIP:




Leading Windridge Elementary Students as their Student Body 



President 




Directing church youth class as their president 




Captaining my Club Davis volleyball team this past year 

“Forty percent of all 17-year-olds do
not have the necessary math skills— 
and more than 60 percent do not
have the necessary reading skills—
to work in a $33,000 per annum
production job at a modern 
auto plant.”

ACT,Inc., “The National Job Analysis Study: A Project to Identify Cross-
Occupational Skills Related to High Performance Workplaces,” 
November 1995

The American Management
Association reported that 38.3
percent of job applicants tested in
1999 lacked sufficient skills 
for the positions they sought.


American Management Association, “Workplace Testing, Basic Skills, JobSkills Psychological Measurement, Summary of Key Findings,” 2000, p. 1.
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