DEVELOPING POSITIVE EMPLOYMENT TRAITS 
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What are some common skills and personal attributes people need to succeed in the world of work regardless of the career path they choose?

How do employers learn about your skills and personal attributes before they decide whether to hire you?

	Employer Source
	Résumé Data Log

	
	Positive things that stand out on my school record:

	
	1.

	
	2.

	
	People who could be personal references:

	
	1.

	
	2.

	
	Activities that could be included on my résumé:

	
	1.

	
	2.

	
	Outstanding basic skills that I have developed:

	
	1.

	
	2.

	
	Clothes I would wear to a job interview:
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