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Word of

The new SIS grade book is a web application that has been designed to minimize the need to go
back to the daabase or information. For data entry,it does increase the possibility of data loss. If
you change from one screen to another without saving you will lose all of the work you have
entered on that screen since you last saveMake sure that you save your w ork before

switching to a different class, a dif ferent screen, or changing the S how Inactive/Hide | nactive
status!

When the web page refreshes and you have not saved the data you just entered, the data will

be lost.

Updaed: May 2011
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Grade Book Hierarchy
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[ |

Define
Subject

Define
Category

Score Score Score Score Score Score Score Score

Grade BookTask BaDropdownlMenu:
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SIS 2000+ Home Define Score Entry CitizenshiBy Item Attendance
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Grade
Book
Attendance Student Scores Citizenshig.og Grade Book
Change Password Define Tasks Define Citizenship
Items
Grade Book Copy Tasks Define Citizenship

Change Subiject
Assignment

Define Subject
Template
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The Web S/S 200Gtade Book =

Introduction

The grade bookocus has been to allow teachers easy set up and navigatiorgiadecbookThe
grade book was createdth teachemusage in mind fosimple, fast, and accuratiata entry

Subject Bmplates are used to simplify initial setup from téorterm and from yeato-year.
Citizenship is based on positive and negative incidealtedCitizenship tems Entering and editing
scores is fast and convenientlwihe spreadsheéke screen.

When navigating in a web browser, the user ralvgayssave the data entered by clicking on the

save button or the data entered will be Idsten the screen refreshing without saving data entered
will be lost. Remember to always save data before navigating away from the screen.

Security Y

To keep the dta securdpgin sessions will time ouvhenleft idle for several minutedf the session
times out and data entered has not been saved, the data will be lost.

Logging In Y

The SIS2000+ Grade @k is accessed using a web browser. Ask your local SIS specialist for the
URL for your school.
1. Login using your regular SISlogidbnu mber pr ecedrFéahdyoy t he | et t er
confidential SIS password F 383). The letterd6 signifiesfaculty user.

Username: /f353

Password: *esssees/

USOE- SIS000+
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# Attendance

Applications nce

You can use thAttendance screen without any grade book set up.

Applicati onsEnry Attendance

The attendance entry screen shows two calendar weeks with the current day (the date you select) in

the middle of the screen. The spreadstiketscreen allows you to easily move from deHcell to

enter or edit attendance codes. The top cell of theydatselect will initially be selected for editing.

The software will not allow you to type an invalid code. Attendance codes are set up by the office.
Navigation arrows allow you tmoveforward or backward in twaveek increments until you enter

orchang a student6s attendance code. You wil/ neeo
leaving the screen.

1. Select Applications on the menu bar or select the Attendance icon
2. Select Attendance

28:49 | Change User | Logy

“W‘/D 5[5 2 000 ¥ Hame [ Reports

wm> | {plcstins | Repors | Help

/

Academic Progress d

; : 71 Altendance ' Worg ]

/ @ Change Password (41 Core Curriculum
’/ I |
/

S 4
/

//

g

/ 4

Gradebook

/ i ¢ //,1 Student Summary
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AttendanceY Entry Screen

To use the tiendance entry screen:

Applications | Reports | Help

Track: Sani-Tooele High v
Class: * W/S Elem. Algebra

+ Legend

Term 4

‘{ Attendance _
<<

lﬂmm‘thurs, Aldex D
mmﬂallard, Treesa U
lﬂmﬂastrom, Nycholas
lﬂmﬂingham, Cheyeisha
lﬂmﬂoteilho, Teena
lﬂmCraner, Bodie _
mmDevilbiss, Kamren
lﬂm[}ver, Trustin
lﬁmEndrek, Wheeler
lﬂLs]Escutu, Mykayla
lﬁmFlippen, Taylan
lﬁmFridav, Jerchrisha
lﬁmGunzalws, Jake

To take Attendance:

1. SelectApplications on the menu bar select the Attendance icon

2. SelectAttendance

3. Select th@erm

4. Select the Class

5. Change the date, if desired

6. Open theLegendi the Legend will shovavailable attendance codes:

Attendance not taken for this date. Office attendance code. (If the office has entered the attendance, it

will show up in blue.)
Available Codes:
X - Absent (X)
. - Present (.)
U - Unexcused (U)
T - Tardy (T)
L - Tardy 15 min +

7. Enter or change attendance codes, as needed

8. Click Save to store your work

*Reset will remove all entered attendance it you have not already saved it.

USOE- SIS2000+
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Applications Y Grade Book Setup

Setting up th&srade Boé

SIS 2000+ Home

Academic Progress Attendance Change Password f Core Curr culum
@ #I ! ‘-L.Ll. ;
-
L
Grade, s I
5 book ‘ ) Student Summary

Academic Y Define Subject Templ ate

The Subject Template is used to define specific grading parameters. Once the template has been
saved it may be copied to multiple classes and it will remain available fromtdg¢emm and from
yearto-year.

mmM T Help ~ 29:58 | Change User T ve,_
£ Gradebook [ Reports
] ':Class
6 Define Class in
A Gradebook

/Academic

Score Entry | Student Score ? fi
6 0750 ent Scores e Define Tasks

C
ey o~ CoPV Tasks
3 4 Change Subject LE Def;
} Assignment 3 5 e
& 2

Template
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Define Subject
| (& Template
-

A c a d e mDefine Yubject Template:

1. Select Academic on the menu bathe Define Subject Template icon
2. Select Define Subject Template

Prior todefining the Subject@mplateDefinition you must answer a few basic questions:

1. What will | call theSubject EmplateDefinition? (It can be a generic name such as
Academic)
2.Do | want a sort order for the Subj@@mplate DefinitionZThis is if you have more than
oneSubject Templat®efinition)
3. Will I use category weighting to calculate grades? (Optional, if yes,ghdck mark in the box).
4. If | plan to use category weighting, what percentage will each category have? (They should total
100.)
.How many Category Titlewill | use? (You must have at least one
. What will my Category Titlebe named?They can b generic names such as Assignments, Tests,
Lab Work GenericCategory Titlecan becopied to every clays
7. In what order do | want m@ategory Titleso appear?optional)
Enter a number for eac@ategory Titleto indicate thesort order {, 2, 3)or you can leave the
sort order blank.
8. Do | want to set up score dropping for any of my catego(mgstional)
If score dropping isheckedor a given category, the system dynamically excludeoilest
score(sy hat wi | | hurt the studentdés mark the most.
i. Checkthe Drop Lowest cheddoxif you want to use this feature
ii. Enter the numbeof scoredo drop
iii. Enter how many scores are needed before droppsapre
9. WhatMark Setgrading scale will | useThe Mark Set is usually decided by the administration.
Select a MarlSet from thedrop-down list (ask youschool registrar/secretawhich Mark Setto
use)
If you are allowed to modify the Mark Set
a. Uncheck thenarksy o u  @vanttoduse
b. Enter yourMark Setgrading scale

L,

Academic marks are calculated with or without category weighting. Blank cells are not included in

the calculation but =zeros are. Belass tokandiethel s i ndi
assignments. Ignored scores are not included in the calculation. If category weighting is being used

and one or more categories are empty, a reasonably accurate mark will be calculated based upon the
categories that have scardf thee is not enough scotieformation to calculate a mark, no mark

will be shown. Extra credit is defined simply as points above points possible (points possible can be
zero). A student ay earn more than 100% overall.

o O1

AcademicMarks Y Definition

USOE- SIS000+
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10. The @mments box is for teacher viemaly and does not print anywher@hese commentze
about the subject template amay give teacher instruction or reminders about a particular
subjecttemplate. These comments are optional.

11. Click Save to store your template.

Applications | Class | Academic | Citizenship | Reports | Help 29:38| Change User | Logout

Subject Template: * New Subject Template Definition = _

Subject Title: Academic _
Sort Order: 0 Category Weighting: _
Categories:
Sort Drop #to # before
Delete Order Category Title Weight Lowest Drop Drop
- 1 Assignments 40 | _
2 Tests 50 3 5
3 Quiz 10 m
]
E
Mark Set:
Mark Set: Letter Marks with +/- - _
Use:
Grade: A A B+ B B C+ € C D+ D D P F |

Min. Percent:  94.00 50.00 87.00 84.00 80.00 77.00 74.00 70.00 67.00 64.00 60.00 50.00 0.00 0.00

Comments:
Generic Subject Template for all class setup. _ -

Save Reset

To definethe Subject EmplateDefinition:

1. Select Academic on the menu bathe Define Subject Template icon

2. Select Define Subject Template

3. Type the name of your Subject Title

4. Select the sort order for the Subject Template Definiifoyeu will have more than one

defined(optional)

5. Select Category Weighting (optional)

6. Name the Categoiijtles

7. Select the sort order of the Category Titles (optional)

8. If you selected Category Weighting, you will need to setup the weight ofGzdelgory Title

9. Select Drop Lowest for dropping student lowest scores (optional)

10. Select# to Drop --- for dropping student lowestores ¢ptional)

11. Select # before Drop for dropping student lowest scores (optional)

12. Select the grading Mk Set

13. Type in Comments (OptiongBubject Templateomments are only viewed by the teacher and
not printed

14. Click Save

10
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Important Grade Book setup information:

There are an unlimited number of ways tbacs can setup their grade book.

Subject Template: Algebra & - [ Delete Subject Template ]
Subject Title: Algebra A
Sort Order: 0 Category Weighting: _ Share this Template:
Categories:
Delete Sort Category Title Drop # to # before
Order Lowest Drop Drop
Assignments i 2 10 _

MNotes
Frojects
Quizzes
Tests

L2 I S R S R

During the design, programmers tried to make the setup as easy as possible.

{AYyO0S VYHRRBBEIRY R a{ RS The sofvare wilkdroptheisoi 2hhtEndreases the

category mark. Itis possible when dropping a lowest score to have a situation where dropping one
score is better for the category mark and dropping another score is better for the subject mark. This
situaion will only happen when a teacher has not chosen to do category weighting, has a wide range in
the amount of points possible within a category, and has given large amounts of extra credit. Thus the
calculation could drop 100 points out of 100 pointthex than 3 points out of 8 points. A parent
f221Ay3 0 GKAA ¢2dd R 62yRSNI gKeé (KAA KILWSYSR Yy
in fact, it is.

Dropping scores is designed to allow a teacher to forgive one low score of a certain gpeatakjory).
The results are easy to explain: when a category score is dropped, it will increase the mark (student
grade) within that category. This result is not necessarily meant to forgive a lack of work in another
category.

It should also be notethat because of the gradeook flexibility, the teachesiable to accomplish the
RSAANBR NBadzZ ta o0& YIFINJAYy3IY WR2 y2i RNRLIQ 2y GKS

Teachers also need to evaluate the subject percentage instead of the category percentage wh

dropping lowest scores in the grade book that does not use category weighting. Caution should be used
when choosing this option because; it may be harder to explain to parents because the grade book will
act differently depending on how it is setup,dart will allow scores in one category to overcompensate

for low scores in a different category.

Please remember, setting up the grade book as simple as possible will be your best route for parents to
understand the results.

11
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To create a neW * Subject BmplateDefinition:

1. Select *New Subject TempéaDefinitionfrom the Subject Template dregpown menuand
name the new Subjectemplate.
2. Repeat the steps listed above in AcadefyDefine Subject TemplatePagel0

To edit aSubjectTemplateDefinition:

1. Select Academic on the menu bar
2. Select Define Subject Template
3. Select the template you wish to edit from the Subject Templateddrep list
4. Modify information as desired by
a. adding or deleting text
b. checking or withecking checkboxeas the Mark Set
5. Click Save to store your modified Subjeetriplate

Define Subject Template screen

Hsin-Fu Soper Wednesday, 22 July 2009

Applications | Class | Academic | Citizenship | Reports | Help 29:54| Change User | Logout
Subject Template: Academic - [ Delete Subject Template ]
Subject Title:  Acadermic <==
Sort Order: 0 Category Weighting:
Categories:
Sort Drop # to # before
Delete Order Category Title Weight Lowest Drop Drop
] 1 Assignments 40 1 5 _
= 2 Quiz 10 =
= 3 Tests 50 =
=
|
=l
L]
o
Mark Set:
Mark Set: Letter Marks with +/- -
Use: O O B O 2 O I = A N = |
Grade: A A- B+ B B- C+ C C- D+ D D- P F
Min. Percent: S94.00 90.00 87.00 84.00 §0.00 77.00 74.00 70.00 67.00 64.00 60.00 50.00 0.00| 0.00
Comments:
Generic Template for English

To delete &ubject Templat®efinition:

12
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Make sure the Subject Template is not being used by any setup classes. If itngl yeed ta
First - individually delete the Citizenship Iltems aBiizenshipmarksand delete thetudentacademic

scores from active and * inactive students. If there are any Posted Citizenship Marks, or Posted academic
marks, they will need to be deleted. If you have added comments to a student, they will need to be
deleted.

To celete Posted Citizenship Items andsk Citizenship Marks:

If Citizenship Items and Citizenship marks have beemposted i+, you will need to have the office or
administration unlock the posted gtizenship marks so that you can delete themnif a padlock:+
shows next to the marks, this signifies the marks have been Pédtedediting the posted citizenship
markspost the marks again and save.

1. Select Academic on the menu bar

2. Select the Score Entfthe Score Entry screen is the only place youedihand view Posted
marks)

3. Select the Term attached to the Subject Template you want to delete

4. Select the Class attached to the Subject Template you want to delete

5. Select the Grades tab

6. Have the office or administration unlock your posteatks if they have been posted

Applications | Class | Acadermic | Citizenshi P | Reports | Help 29:538 | Show lnactive | Change User | Logou

tose: 1 = joct- =
Guiz=e= | [ Participation | | Papers/Proiects | | Hnmﬂu Grades|
Academic® 0 cwmenshie  commane=
o & .

5 B

IIIIIIII
cowmno3ao

7
i
mvmmmmnmmmmvml
7
i
1]
c
v
n
4
L
i
¢
N
u
H
"

EEREEERBEEEER
belpkRebRbRRER

PRPRPRPPOBEPPED R
IR ERAREEERER]

=)
==
P=,
=
=

]
[
N
0

[(Save ) [(meset

After the office has unlockeithe Posted Citizenship marlksglect Showractiveon themenubar to
show* inactive students. TePosted Citizenship marks screen will now be editable.

T e e B (=

nnnnnnnnnnn

B

B

FNouwoooo0goOC )

e

Mﬁﬂﬂﬂﬂﬂlﬁ\_’lﬂﬂ
bbpbbpbbbBBBE
0
H
OO0
OO0 d
OO0 0 dad

COKUNDGWGYN

oo

{

[(Save] [Reset]

To delete Citizenshiiems and Citizenship Marks:

13
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. Select Citizenship on the menu bar

. Select the Citizenship Log

. Select the Term attached to the Subject Template you want to delete

. Select the Class attached to the Subject Template you want to delete

. Select Shovnactive on the menu bar to include *inactive students

. Select the Student(s)

. Check the checkbox next &l items you want to delete that are attached to the Subject Template
you want to delete

. Click Save to delete the citizenship items

. Repeat this for all stuhts assigned the Citizenshipms you want to delete

~NoobhwNE

©

Hsin-Fu Soper
B5| Show Inactive | Change User | Logou

Applications | Class | Academic | Citizenship | Reports | Help

Track: Sani-Grand High - Term: Term 1 - Sort: Date -
Class: 1 HON ENG 10-A - Score: 70 [ S
Student: Buhr, Mavrick L - lﬁ La]
Delete Date Citizenship Item FET;'_*T Comment

B> | 11/16/200858  Caught Being Good
[[]  11/16/2008FH  cCaught Cheating
= 11/16/2008 5  Excessive Absences
= 11/16/2008 5  Excessive Absences

11/16/2008 [FH

11/16/2008 FH

11/16/2008 FH

11/16/2008 E

11/16/2008 E

5
-3 On Oct 10 - Maverick was caught cheating on a test.
-1
-1

CIREE BN BRAE BEAE AR IR RN I |

To delete scores for allasks (assignmers):

If students haveposted '+ academic marks you will need to have the office oadministration
unlock the Postedacademicmarks so that you can delete themlf a padlock shows next to the
academianarks, this signifies thecademianarks have been Posted.

applications | Class | =0 p | Reports | Help 29:38 | Show Inactive | Change User | Logou
Track: Sani-Grand High - Term: Term 1 - Legend
Class: 1 HOMN ENG 10-A - Subject: Honors English 10-A -
[ Quizzes | [ Participation | [ Papers/Projects | [ Hom Grades
P — Cirmanship S =
Percen t  Cale. Publish alc. Publish Absent  Tardy 1 = a Note All
B3 2] Behm. Cavlin 100.05 A A s H z o =
B3 8] perensen Cavieena 98.27 A a~ s H o o =
B3 2] suhr. Mavrick °7.07 A A s H o o =
#) €] calabro. Brinanna 95.10 A A s H o o =]
E] 18] candland. Tabor 91.26  A- A s H 11 o =
E] 18] cho, Bernade 92.06 A A s H o o =
E] €] chubb. cvoress 26.81 A A s H o o =
E] 18] conoliv. Arlae 84.77 =] B s H o o =
B3 18] pasch. xavier 96.38 A a~ s H s 2 =
B3 2] Edmundson. Mackell °2.53 A A s H =) 1 =]
[E) 8] Fossat. cvpress 97.10 A A s H o o =
B3 2] Galer. Gramoz 0.0  A- A s H o o =
[E) 8] cuevarra. coltin 91.49 e Ao s H 22 o =

14

USOE- SIS000+



(‘2 Utah % Education

SIS 2000+

After the office has unlocketthe Postedicademianarks,select Show Inactive on the melnar to
show *inactivestudents The Posted academic marks screen will now be editable.

Applications | Class | Academic | Citizenship | Reports | Help

B> | fide fnactive | Chanoe User | Logout

Track:

Class:

Sani-Grand High
3 ENG 11 - A

[ Quizzes | [ Participation | [ Papers/Projects | [ Home

in}

endorf, Lynnee

MMMMM@.M!M&!@.M

8] Blancke. Chanta

€] camp.dalton.rock

8] = caro. Dallis

€] corona Junior

31 Cortes, Curtis

€] + criddle. Dante

8] pevasher. Heatheran
€] pivas. readawn

€] Fairbourn. Sabastian
=]

8] Kiepzig. Arlene (lena
€] Legocki, Jillvan

=1

McFaddin. Tone

Percent

43.07

87.82

46.38
47.41
55.90
658.91
53.72
75.47
81.35
50.33
56.56
535.27

cale.

+

PT 1O AOQT T

Academic

F (Calc)

B+ (Cale
(Cale)

F (Calc)

F (Calc)

F (Calc)

D+ (Calc
D (cals)
< (Cale)
B- (Cale)
F (Calc)

F (Calc)

A (Cale)

A

Cale.

Term: Term 2 - e eteet
Subject: English 11 - A -
Citizenship Comments Post
Publish Abzant  Tardy 1 = rote Al
= -~ 12 o Pc -~ - - =
- a o PC - - - =
(Calc) -~ 1 o - - - =1
[ - 2 o o - BwW - - = =
™ -~ = o BwW -~ - - =1
(cale) - s o - - -~ = | 0
= -~ ! o BwW -~ - - =1
B - s El o -~ BwW - - =
= -~ = o Pc -~ - - =
s - 3 2 BwW - - -~ =
= -~ = 1 BwW -~ - - =1
(cale) - o o - - - =1
H - o o Pc -~ - - = i
"
S

To delete scores for allasks (assignmers):

1. SelectAcademic on the menu bar

2. Select Score Entry

3. Select the Terrattached to the Subject Template you want to delete

4. Seect the Class attached to the Subject Template you want to delete

5. Select the All tab

6. SelectY Show Inactiveon the menu bar located at the topght. Selecting thiswill add all
students to your class list that were enrolled during the school year but have exited yolnacithes.
students will have an asterisk next to the *student ndheew  *

deleted.

i nact

vV e

student 6s

Applications | Class | Academic | Citizenship | Reports | Help

B | fide inoctive | Change User | Logout

Track:

Class:

Sani-Grand High
3 ENG 11 - A

[ Quizzes | [ Participation | [ Fapers/Frojects | | Humeuﬂ Grades

€] Blancke. Chanta
€] camp.dalton.rock.

8] = caro. Dallis

€] corona, Junior

€] cortes, curtis

8] = criddle. Dante

€] pevasher. Heatheran

]

EEEEEEREEERER

] pivas. Readawn

€] Fairbourn, Sabastian
8] Gendorf. Lvnnee

€] Kiepzig, Arlene (Lena)
2] Legocki. Jillvan

€] McFaddin, Tonew

T

[v]
i

B7TO oD

F (Calc)

B+ (Calc
(Calc)

F (Cale)

F (Calc)

F (Cale)

D+ (calc
o (Calc)
< (cale)
B- (Calc)
F (Calc)

F (Cale)

A (calc)

A

Cale.

Term: Term 2 - Peneta
Subject: English 11 - A -
S Sommen = Final
Publish Absent Tardy 1 = Mote A&l
= -~ 12 o PC -~ - - = -
H - a o PC -~ - - =1
(Calc) - 1 o - - - =
™ - 2 o DC -~ BW ~ - = 3
M - 2 o BW - - - =
(Cale) - s o - - - =
= - S o BW -~ - - =
s - s 3 DT o~ BW - - =
= - b o = - - =1
= -~ 3 2 BW -~ - - =
s - b 1 BW -~ - - =
(Cale) -~ o o - - - =
H - o o PC - - - =1 i
»
(Save) (Rosst)

7. Delete all sores by selecting the scores one at a time and saving
8. Click Savefor each anall score deletions

9. Delete all student comments attached to the Task you want to delete

USOE- SIS000+
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Score Entry screeshows *inactive students

HEin-FU Soper  Monday, 24 August 20
| Hide Inactive | Change User | Logout

Applications | Class | Academic | Citizenship | Reports | Help

Track: Sani-Grand High - Term: Term 1 - Legend
Class: 2 ENG 10- A - Subject: English 10-A -
Quizzes | [Participstion [ Papers/Projects | | MUY [ | [Grades|
Online Section 4 Red Subjects/Mocabular To Kill A Master Wocabular Silent To Kill A Writing Extra Project Trimester
¢ Test = Convertiblworkshee Week =7 inabi bular Journals i inabi Journals Credic - Evaluatior Curve
Sort Tasks By: Due Date - 10/13 10/15 10/21 10, /27 10/30 11/04 11/04 11/10 11/11 11/11 11/12 11/12 11/12
so™ 100 100 100 100 100 100 100 100 100 s00 oM g g Percem:
[E] 8] Biocker, Pear a7 100 60 100 &0 68 49 100 100 36 a5 ol[E-: 86.32 ~
B | Ccozbv, verl 98 100 o 100 87 7z 92 50 100 48 o o 100 150 84.66)
[E] 8] pemine. saige 0 100 46 100 67 76 a0 75 50 36 20 0 100 150  64.89
B [8) Emmanuel, Ben EE 80 52 100 27 68 72 100 100 38 0 0 100 150  66.89
B 8 Hearn. Dallion EE} 100 84 100 67 82 91 100 100 58 100 0 100 150 99.55
B 8] EES 100 56 100 73 82 58 100 100 48 20 0 100 1s0  87.00
- [#] 8] = niseman, Mila
E) B icinhower, Rebecah 21 20 52 100 33 88 56 100 S0 54 80 100 100 150 82.88
[E B joreqensen, kandvce 64 100 40 100 20 68 31 100 100 52 100 100 100 150 73.34
B [8) kadis. Mekenna 0 0 54 100 57 78 a2 100 50 34 20 0 100 150 89.27
2 8] melosi, kasidy EE} 100 ag 100 60 88 58 0 100 76 100 0 100 150 86.98
- B 8] * monge. Jozie

[E) @M morris, Jeneans 68 80 68 100 53 64 80 o 100 46 S0 o o 150 72.83 _

After all scores are deletedyou must delete allTasks(assignmentsdefined for the category.

To deleteall Tasks:

O~ wWNBE

Select Academic on the menu bar

Select Define Task

Select the Terrattached to the Subject Template you want to delete

Select the Class attached to 8uhject Template you want to delete

Check the Deletboxesnext to all tasks and savéll tasks for this class must be deleted to be
ablke to delete théefine Classsetupand therdelee the Subject Templat@efinition.

Define Taskscreen

Shasta Liberty Friday, 17 July 2009

Applications | Class | Academic | Citizenship | Reports | Help 29:a7 Inactive | User P ile nge User | Logout

Track: Sani-Tooele High - Term: Term 4 - Sort: Category -
- Class: W/S Elem. Algebra -~ Subject: ALGEBRA -
Ignore
Due Points Don't By
Delete Category Date Title Possible Drop Default Comment
= Homework - 4/1/2008 EH CH. 10 HW 1 (580) 10 =l = e |
= Homework - 4/1/2008 EH CH. 10 HW 2 10 =l = e |
= Homework a/2/2008 [l CH. 10 HW 3 (593) 10 = = a
=1 Homework = afaszoos |  CH. 10 HW 4 (522/600) 10 =1 =1 T
= Homework - 4/8/2008 [ CH. 10 HW 5 (rev. ws) 10 = = i
= Homework - 4/10/2008 4] Core Rewv. Packet 10 = = ]
= Homework - 4/16/2008 EH CH. 10B HW 1 (ws7.1/7.2) 10 = = L=l
= Homework - 4/18/2008 EH CH. 10B HW 2 (ws7.3) 10 =l = e |
= Homework = a/22/2008 [ CH. 10B HW 3 (607) 10 =1 = A
= Homework = a/za/zo08 [ CH. 10B HW 2 (rev.ws) 10 =1 =1 T
= Hemework - s/12/2008 [ MNOTES (cere.rewv) 10 = = ]
= Homework - s/14/2008 [FH CH. 9/12 HW 1 (507) 10 = = =
=1 Homework - 5/16/2008 EH CH. 9/12 Hw 2 (514) 10 =1 =1 L=l
= Homework - 5/20/2008 EH CH.9/12 Hw 3 (719) 10 =l = e |
=l Homework = s/zz/zo08 HE cCH. 9/12 Hw a (Fa1/748) 10 =1 = A
=1 Homework = s/z7/z008 [ CH. 8/12 Hw 5 (755) 10 =1 =1 T
= Quiz/Pod - 4/2/2008 [ QUIZ 1 (ch.10) 10 = = e |
= Quiz/Pod - 4/16/2008 [ PoD 1-5 50 = =
= Quiz/Pod - 4/2z2/z008 8 QuIiz 2 (ch.10b) E = = =
= Quiz/Pod - s/i6/2008 EH PoD s-10 s0 = e |
=l Quiz/Pod - s/ie/zo08 [HH quiz 3 (ch.s/1z) 5 =1 = A
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After all defined Tasks for thecategorieshave beerdeleted;you must delete the Bfined Cass

To delete thdefinedClass:

1. Select Class on the menu bar

2. Select Define Class in Gradebook

3. Select the Termttached to the Subject Templgtau want to delete

4. Select the Classttached to the Subject Template you want to delete

5. Check the Delete besnext to allCategory Titlesand save

6. Click on the Delete Subject

7. If Citizenship was usedh ithe dropdown menu selectard change it back
to <<Citizenship not used>and save

8. Copy Course should be back to <<Choose a Class to Copy>>

9. Copy Subject Template should be back to <<Choose a Subject Template>>

10.Click Save to confirm the deletion of the Class

Define Class screen

Define Class Hain-Fu Soper Monday, 3 August 2009
Applications | Class | Academic | Citizenship | Reparts | Help 27:55| Show Inactive | Change User | Logout

Track: Sani-Grand High v Term; Term 3 v
Class: 4ENG10-B A\
Class Definition:
Class Comments;

Citizenship for Class: << Citizenship not used >> v <

Copy:
Copy Course: - Chopse a Class to Copy =+ v W Include Tasks <G
Copy Subject Template: <. Chogse a Subject Template > v <=mm
-

17
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After the Defined Cass is deleted:
To delete a Subject Template Definition

1. Select Academic on the menu bar
2. Select Define Subject Template
3. Select thesubjectTemplate you want to delete from the Subject Temmladp-down list
4. Delete all Category Titleferst
a. (heckall checkboxs todeleteall Category Titles
b. Click Save
5. Click Delete Subject Templatsd Save
6. Click Save to confirm the deletiaf the Subject Template

Applications | Class | Academic | Citizenship | Reports | Help 29:54| Change User | Logout

Subject Template: Academic - Delete Subject Template ] _

Subject Title: Academic

Sort Order: v] Category Weighting:
Categories:
Sort Drop #to # before
Delete Order Category Title Weight Lowest Drop Drop
= 1 Assignments 40 1 5
- (=] 2 Quiz 10 =
= 3 Tests 50 =
]
@
]
@
O
Mark Set:
Mark Set: Letter Marks with +/- -
Use: 2 O B B B B J I J O 2 R 2
Grade: A A B+ B B- C+ C C- D+ D D- P F

Min. Percent:  94.00 90.00 §7.00 84.00 80.00 77.00 74.00 70.00 67.00 64.00 60.00 50.00 0.00

Comments:
Generic Template for English -

Sawve Racat

Error Message: <=

Ifthecaat egori es or s ubj andgivesan enprimassagds hecause therelagel stlt e
scoresor student commentsft in the task®r there are citizenshigems or citizenshipnarks Go back

toY Score EntryY Gradestaband make sure adictive and*inactive studentscorescitizenship

items and citizenshimarkshave been deletedMake sure you have no posted marks forctass If a
padlock:+ showsnext to the markghis signifies the marks have been Postégilou have posted marks
you will need to have the offiaar administratiorunlock your posted marks. After the marks have been
unlocked from posting, you shoub@ able to delete the mdslk Always post again if the marks were
posted.You shouldbe able to delete the Subjdamplate.

18
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Change Subject

AcademicY Change Subject Assignment E.‘f Assignment

If you are a secondary teacher, ignore thiscreen- Change Subject Assignment

Change Subject Assignment is designedefementary school teacherswith only oneCourse Clasg

defined in thegradebooksetup.

 Define Citizenship

Citizenship Y De & lzenship

If you do not plan to use Citizenship in yagrade book, you can ignore tisisction
Citizenship Y I[nadskiptepagB3=m=pceasbi § Define

To Define Citizenship Definition Template

Most teachers will only defineitizenship once and use it for all of their classes from erberm
and from yeato-year.

Define Citizenship Hain-Fu Soper Friday, 7 August 2009

Cl

Citizenship Definition:@ * New Citizenship Definition d Delete Citzenship Definition |
Title:
Sort Order; 0
Citizenship Mark Set:
Use:
G H S WU
Points:

Starting Points:

USOE- SIS2000+
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Prior to defininghe Define Gtizenship you must answer a few simple questions:

1. What will | call theCitizenship 2finition Templat® (Mostteachersxame it Citizenship
2. What Citizenship Mark Set will | use?H (Honors)- 90, S (Satisfactory) 70,
N (Needs Improvement)50, U (Unsatisfactory} 0)
3. What starting value will each student begin with for citizens{idgpendingon what starting
citizenshipmark you wanshowing in the grade book for studentome teachers wastudentgo
start wdothéywauld pud78 starting poinisin this example 70 points equal$. 6

To Define CitizenshipDefinition:

1. Select Citizenship on the menu bar

2. Select Define Citizenship

3. Select *New Citizenship Definition in the drdownmenu
4. Type in the Title of your Citizenship DefinitiofCitizenship)
5. Enter the Citizenship Mark Set

6. Enter the Startingdints that each student will start with

7. Click Save to store the new Citizenshipfdition

Applications | Class | Academic | Citizenship | Reports | Help 24:38| Change User | Logout

Citizenship Definition:% * New Citizenship Definition <=
Title: Citizenship
Sort Order: 0
Citizenship Mark Set:
Use:
Grade: H 3 N U
Points: 90 70 50 0

Starting Points: 70

[m Reset

To edit aDefined Citizenship finition:

1. Select Citizenship on the menu bar
2. Select Define Citizenship
3. Select the definition you want to edit from the Citizenship Definiticyp-down list
4. Modify information as desired by
a. adding or deleting text
b. checking ounchecking checkboxes
5. Click Save to store the modifi€titizenship Definition

20
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To delete ®efined Citizenship Definition:

Make sure th®efine Citizenship Zfinition is not being used by any setup classes. If it is, you will
need tomdividually delete the Citizenshlpy Items and Citizenship Marlassigneall active and
* inactive student(siising theDefinedCitizenship Definitionbefore you can delete it.

If Citizenship Items and Citizenship marks have beerposted “"', you will need to have the office or
administration unlock the posted citizenship marks so that you can delete thenf.a padlock shows
next to the marks, this signifies t@&tizenshipmarks have been Postedfter editing the posted
citizenshipmarkspost thecitizenshipmarks again and save.

To delee PostedCitizenship Marks:

. Select Academic on the menu bar

. Select the Score Entry (the Score Entry screen is the only place you can edit and view Posted
marks)

. Select the Term attachedthe DefinedCitizenship Definitionyou want to delete

. Select the Class attachedhe DefinedCitizenship Definitionyou want to delete

. Select the Grades tab

. Have the office or administration unlock your posted marks if they have been posted

N

o 01T h W

| Quiz=cs | | Participation || roperssrroscots | |
zen=rie  commenc= =
....... Abmons  Tardy = B rote TAT
(=3 (= - a = - = o ==
=3 = - - = - o o =
(=3 @) - - = - o o =
=3 (= - . = - a a — b
= = ~ ~ = - 11 o =
B (=) _~ _~— = " o o =]
=3 e . . = - o o =
=3 @) . = s = - o o =
=3 = a a = - - > =
=3 = = = - = = = =
B (=) _~ . = " o o =
(=3 (= a - = - o o —
=3 (=0 _ s = [ == o ] IR

(==ve) (me=st )

After the office has unlocked tiRested Citizenship markselect Show Inactive on tmeenubar
to show * inactive students. The Pos@tzenship marks screen will now be editable.

R T T

Track: Sani-Grand High - Term: Term 2 - Legend
Class: 3 ENG 11 - A -~ Subject: English 11 - A -

[uizze=| [Partcipation | [ Faper =rerojeces] | Hnmeﬁ Grades
Academic Citizanship Commants o=t
............................. Absans  Tardy N = = nara i
-
Camp.dalton.rock.

=3 = a3.07 F F (Cale) - s - 12 o P - - - ==
=3 =1 87.82 B+ B+ (Calc v‘ H - a o = - -
) o oo = o - z - - -
E @ ss.38 - Ficale) - ™ - 2 o b - Bw - - 3
= = av.al F F (Cale) ™ - 2 o BW - - -
-g = ss.so  F T — T a— = = - - -
=3 =1 68.91 D+ D+ (Calc — s - 3 o BW -~ - -
=3 =1 63.72 [=] o (Calc) - s - s 3 (== BW -
=3 =) 7S5.a7 (=3 < (cale) - s - 2 o P - - -
[=5 WE=Y] 81.35 B- B- (Calc) — s - 3 = BW - - -
= (=) So.33 F F (Sale) ~ = - 2 1 BwW ~ - -
=3 =3 s56.56 F F (Calc) - (<alc) - o o - - -
= (=1 93.27 A A (Cale)  ~ - o o PC  ~ - - =
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To delete Citizenshiiems and Citizenship Marks:

~NoOOor~WNERE

©

u

. Select Citizenship on the menu bar

. Select the Citizenship Log

. Select the Term attachedtte DefinedCitizenship Definitionyou want to delete

. Select the Class attachedhe DefinedCitizenship Definitionyou want to delete

. Select Shovnactive on the menu bar to include *inactive students

. Select the Student(s)

. Check the checkoxesnext to all items you want to delete that are attached tGitteenship
Definition you want to delete

. Click Save to delete the Citizenshiprits

. Repeat thistepfor all stucentsto deleteassigned Citizenshippems

Citizenship Log Hsin-Fu Soper Thursday, 30 July 2009
Applications | Class | Academic | Citizenship | Reports | Help 8| Show Inactive | Change User | Logout
Track: Sani-Grand High - Term: Term 1 - Sort: Date -
Class: 1 HON ENG 10-A - Score: 70 [/ S
Student: Buhr, Mavrick L - Iﬂ Is]
Delete Date Citizenship Item 'ETFF‘; Comment
) [ 11/16/2008 5  Caught Being Good - 5
] 11!16!2003ﬁ Caught Cheating - -3 On Oct 10 - Maverick was caught cheating on a test.
[[]  11/16/2008%H  Excessive Absences - -1
[[]  11/16/2008%H  Excessive Absences - -1
11/16/2008 -
11/16/2008 -
11/15/2008 -
11/15/2008 i -
11/16/2008 -

After making changes to thePosted Citizenship Marks, you will need to post them again.

— — H=in-Fu Soper Wednesday, 29

applications | Class | Academic | Citizenship | Reports | Help 25:38 | Show Inactive | Change User | Logou
Track: Sani-Grand High - Term: Term 1 - e
Class: 1 HON ENG 10-A - Subject: Honors English 10-A -
[ Quizzes | [ Participation | [ Papers/Proiects | @mes

Academic Citiz=nship Cemmen = ::‘S;I

Parcant cale Bublish e Bublish Absant  Tardy 1 = = rots Al

E] 2] sehm. cavlin 100.05 rs A = H > o =

B3 (8] serensen Cavieena 98.27 A A s H = = =

[E3 2] Buhr. Mavric = 97.07 s A = H o = =

[E) 8] calabro. Brihanna 95.10 A A s H T T =

E] 18] candland. Tabor 21.26  A- - s H 11 o =

[E] €] cho, Bernadette 92.06 A A- = H o = =

B3 8] chubb. cvpress 96.81 A A s H o = =y

B 8] conoliv. Arlae 84.77 B B s H o o =

] 18] pasch. xavier %6.38 A A = H & = =

[ 8] Edmundson, Mackell 92.53 A A s H = 1 =

B 18] Fossat, cvpress 97.10 A A s H o o =

B ) Galer. Gramoz s0.08  A- A s H o o =

Bl 8] cuevarra. coltin s1.49 A A s H 22 o =2

& »
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After all Citizenship Items and Citizenship Marks have been deleted for alictive and *inactive

students:

To delete the Defined Citizenship ltems:

1. Select Citizenship on the menu bar

2. SelecDefine Citizenship Items

3. Select the Delete boxes attached to the Define Citizeltehigyou want to delete
4. Click Save to dete the Define Citizenship Items

Define Citizenship Iltem screen

Define Citizenship Items Delite Cattoor Friday, 7 August 2009

Applications lass | Academic itizenship | Reports | Help

Sort Points
Delete Order Title (+/-)

Doesn't follow directions

)

Fights with students

ooaEo

o
o
0 Plays well with others
0 Stays on Task

Easily Distracted

After all Defined Citizenship Items have been deleted:

Define Citizenship screen

Define Citizenship Delite Cattoor Friday, 7 August 2009

Applications lass | Academic itizenship | Reports | Help

Citizenship Deﬁnition:@ Citizenship - Delete Citizenship Definition ] _

Title: Citizenship
Sort Order: 0

Citizenship Mark Set:
Use:
Grade: H s N u

Points: 30 20 10 o

Starting Points: 20

To deletethe DefinedCitizenship Definition

1. Select Citizenship on the menu bar

2. Select th®efine Citizenship

3. Select the Citizenship Definition in the drdpwn menu you want to delete
4. Select Delete Citizenship Definition

5. Click Save to complete the deletion

USOE- SIS2000+
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Define Citizenship Items

Citizenship Y Defi & anship |tems

The Defined Citizenshigémsdescribe general categories of atige and positive citizenship

behavioritems For exampleCaught Being Goodlelpful in ClassCaught Cheating, Habitually

Unprepared, Excessive Absences, Disruptive In Cktss

TheCitizenship temscan beaddedtaa st udent 6s citizenship | og to c
earneccitizenshipmark You may assign a positive or negative point value to Ba¢imed

Citizenship Iterto simplify calculating citizenship markso a s t uAdsemingd@tizendhip g .

Items with negative or positiveoints to individual students wilecalculate the Citizenship mark

Citizenship Comments do not print, they are for teacher view only.

Prior to definingthe Define Citizenship tems you should:

1. Make a list of the positive and negative citizenst@msyou want to track
2. Assign a point value to eachizenship item
3. Determine what order you want them lisfedtional)

To Define Citizenship tems:

1. Select Citizenship on the menu bar
2. Select Define Citizenship Items
3. For each Citizenshigdm you wish to define use the next available line to:
a. Enterthe sort order numbeoptional)
b. Enter the ifle of the Citizenship Item
c. Enterthedefault value (either positive, 1or negative-5, -1 or leave blank)
4. Click Save to store your Citizenshieiins
5. Note Five newblank lineswill be addedat the bottom after you clickaSe

Applications | Class | Academic | Citizenship | Reparts | Help 29:23| Change User | Logout
Sort Points
Delete Order Title (+/-)
O 0 Caught Being Good <= 5 <=
O 0 Caught Cheating i S
0O 0 Excessive Absences -1
Doesn't Stay on Task <G <=

24
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To editthe Define Citizenship tems:

1. SelectCitizenship on the menu bar
2. Select Define Citizenship Iltems

3. Make any necessary changes

4. Click Save to store the changes

To deleteDefined Citizenshipltems:

All Citizenshipltemsand Citizenship markassigned tactive and *inactivestudentsnust be
deleted before you can delete the Defined Citizenshipsltem

If Citizenship Items andCitizenship marks have beerposted “’;2, you will need to have the office or
administration unlock the postedCitizenship marks so that you can delete therfrom the
Citizenship Log.

. Select Academic on the menu bar

. Select the Score Entry (the Score Entry screen is the only place you can edit and view Posted
marks)

. Select the Term attached to theibed Citizenship Itemgou want to delete

. Select the Class attached to thdibed Citizenship Itemgou want to delete

. Select the Grades tab

. Have the office or administration unlock your posted marks if they have been posted

N -

OOl W

2
0
q
<
]
u
2
i

BEEEEEREEE
EopRepRERRR

cossoschocoyt

BB
bp

R EREREERERE]
I VT T A I T I
2c0+k03c02¢C00 ]

BEEBEEEBE8EE Y

o

b

N

i
PIXIIUII P

=3 (=2

v
v

After the office has unlocked the Posted Citizenship maeksct Show lactive on thenenubar
to show *inactive students. The Post€dizenship marks screen will now be editable.

Applications | Class | Academic | Citizenship | Reports | Help qmde Inactive | Change User | Logout
:  Sani-Grand High - Term: Term 2 -~ | Legen d
: = ENG 11 - A - Subject: English 11 - A -
[Quizzes | [Participa tion | [ Papers/Projects | [Homel [Grades |
Mcademic Citizenship Comments :?‘ZT
Parcant  cale. Bublizh cale. Sublizh Absent  Tardy = = rote )
ESQRE=y] 43.07 F F (calc) - s - 12 o Pc - - - =1 _
= = a8z Be B+ cac - - = o = e = = =
-ﬁ = (Cale) - (Calc) - 1 o - - - =
= = 46.38 F F (Calc) N - 2 o DC -~ BwW - - = 3
= =1 47.41 F F (Cale) ~ ™ - 2 o BW - - =
-g =S c==n = T a— =T — = = = - = =
=3 =1 68.91 D+ D+ (Cale -~ s - 3 o BW -~ - - =
= = s3.72 o o (Cale) - s - s s Dc -~ Bw - - =
B3 = ss.a7 < < (cale) - = - = o =g - - =
=1 =1 81.35 B- B- (Calc) - s - <3 2 BW - - - =
= = so.33 F F (Cale) - = - = 1 Bw - - - =
=l =1 .. s56.56 F F (cale) (cale) - o o - - - =l
B ] mcFaddin. Tonew 93.27 ry A (Calc) - H - o o =0 - - = N
(S=ve) (Re=st]
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To deleteCitizenshipltemsassigned to students

1. Select Citizenship on the menu bar

2. Select the Citizenship Log

3. Select the Termattached to the Define Citizenship Item you want to delete

4. Select the Classttached to the Define Citizenship Item you want to delete

5. Select Show Inactive on theenu bar to include *inactive students

6. Select the Stude(s)

7. Select the Delete boxes to delete items attached to the Citizenship Define Items
8. Click Save to store the changes

Citizenship Log screen

Citizenship Log Hsin-Fu Soper Thursday, 30 July 2004

»s| Show Inactive | Change User | Logoul

Applications | Class | Academic | Citizenship | Reports | Help

Track: Sani-Grand High - Term: Term 1 - Sort: Date -
Class: 1 HON ENG 10-A - Score: 70 / S
Student: Buhr, Mavrick L - lﬁ La]

Points
(+/-)

Delete Date Citizenship Item Comment

wm

= 11/16/2008Hi  Caught Being Good
‘ [ 11/16/20083H  Caught Cheating
1 11/16/2008E#  Excessive Absences
[ 11/16/2008[] Excessive Absences
11/16/2008 E
11/16/2008 E
11/16/2008 [HH
11/16/2008 E
11/16/2008 FH

On Oct 10 - Maverick was caught cheating on a test.

LIS IR R I IR B I R |

After all Citizenship Items have been deleted from all students:

To deleteDefine Citizenship Items:

1. Select Citizenship on the menu bar

2. Select Define Citizenship Items

3. Select the Delete box(es) next to BrefinedCitizenship Item Titles you want to delete
4. Click Save to delete the marked items

Applications | Class | Academic | Citizenship | Reports | Help 29:38| User Profile | Change User | Logout
Sort Points
Delete Order Title (+/-)
= 1 Caught Cheating -4
‘ =1 2 Caught Being Good 1
= 3 Habitually Unprepared For Class -1
= 4 Excessive Absences -1
=1 5 Disruptive In Class -1
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i Citizenship Log
11

Citizenship Y Cc=——

hip Log

Each student has a Citizenship Log fecarding positive and negativetiZenshipltems You will
use theDefinedCitizenship tems to populate th€itizenshipLog. With each addition to the
CitizenshipLo g, t he st u dmamkwilde recalcubted arel displayed The Citizenship
Log provides a convenient and legal waglé@umentandreport specific Citizenshigeémsto
students, parents, and adminigtra for reasons a student received a citizenship mark.
Citizenship Comments do not print, they are for teacher view only.

To addCitizenshipltest o a student 6s Citizenship Log:

1. SelecCitizenship on the menu bar

2. SelecCitizenship Log

3. Select the Term

4. Select the Class

5. Select the tidents)

6. Select the sodrderby Date or by Citizenshigdm (optiona)

7. On the next available line:

a. Enter the date using the calendar tool or by tyghieglate byising mm/dd/yyyyormat
b. Select the Citizenshipeim from thedrop-down list
c. Modify the points, if desired
d. Add additional comments,desiredi Citizenshipcomments do not print anywhere. They are
for teacher reference only.
8. Add more items, if there araa
9. Click Save tamddthenew Citizenship Itemto thestudentog
10.Note: Five newblank lines will be added at the bottom after gowe
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