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Logging into UTREx Clearinghouse Website 
 

 

 

Login to the UTREx Clearinghouse website: 

https://utrex.schools.utah.gov/portal/web/pages/directory/authentication/login.aspx 
 
Enter your User Name and Password – Log In- 

Select Applications: DC – Select Continue:  

https://utrex.schools.utah.gov/portal/web/pages/directory/authentication/login.aspx
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You will now be at the SIFWORKSô VRF Data Collector Website:  
 
This website is where users will collect their school data. 

This website is where users will view data errors. 

This website is where users will validate their data. 

This website is where users can view reports. 

 

Enter your User Name and Password – Login 

You will be taken to the data collector screen:  
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Add a New Scheduled Collection 
 

 

 

To schedule an automatic collection, click óAdd New Scheduled Collectionô under the manifest you 

want set up an automatic collection for: Clearinghouse or Clearinghouse and eTranscript. 
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Select Collection Settings 
 

 

 

Choose the date you would like the first collection to run 

Enter in the time you would like the collection to run.  Each subsequent collection will begin at this same 

time. 
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Scheduled Action Definitions 

Collect Only: collects data only.  Does not validate or submit.  This must be done manually by the 

user by logging into UTREx, validating, and submitting the data. 

Collect and Validate: will collect and validate.  The user must log in to submit the data. 

Collect, Validate, and Submit: will collect, validate, and submit data even if errors are present. 

Collect, Validate, and Submit if no errors: will collect and validate but will only submit data if it is 

error free. 

The óSkip scheduled collection when a prior collection is in progress but not yet submittedô check 

box is marked by default.  Uncheck this box.  It may cause an issue if a collection has not finished 

before the next scheduled collection. 

Choose your Data Source. 
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Choose how often you would like your collection to run in the óRecurring Collectionô box.   

Click schedule collection. 
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This will generate a report of your previously submitted data.  The report can be downloaded as an  

editable .csv file or a view only .html file.  Make your selection and click Generate Files: 

Verifying Submissions 
 

 

 

It is each LEAôs responsibility to ensure that submissions are correct by examining the data after each  

submission. 

To generate a report of previously submitted data, click on the Examine link under the View Submission  

Results link on the Action line: 
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For Additional Information 
 

 

 

USOE – UTREx/Data Clearinghouse: http://www.schools.utah.gov/
computerservices/Services/Data-Clearinghouse.aspx 
 
UTREx Helpdesk: utrexhelp@schools.utah.gov 

http://www.schools.utah.gov/computerservices/Services/Data-Clearinghouse.aspx
http://www.schools.utah.gov/computerservices/Services/Data-Clearinghouse.aspx
mailto:utrexhelp@schools.utah.gov

