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Agenda 

Objectives 
How to obtain an SSID 
Synchronize databases 
New Year Rollover  
Manual process for SSIDs 
Misc 
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Objectives 

 
Understand Process for Obtaining SSIDs 
Understand How to Access Console 
Understand Agent Settings 
Understand How to Add an LEA 
Understand New Year Rollover process 
Understand the Manual Process 
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Student Locator or SSID 
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The first project is Student Locator or SSID. This project automates the process of obtaining SSID for enrolled students.
The Student data is entered into the SIS by the SIS administrator.
The SIS Agent is aware that a new student has been enrolled and creates a SIF Data object, the StudentPersonal SIF data object and sends that information to the ZIS that is hosted by the ITC
The ZIS sends this information to the SSID Agent. 
The Agent then sends the information up to the State where back end programs work to obtain a new SSID (if the student has never been enrolled in the state of OH) or sends back the previously assigned SSID (if the student is transferring from one LEA to another within OH)
The SSID travels back the path it came and the agent works with the SIS to put the SSID into the proper field in the data base



Process of obtaining a SSID 



Accessing Console 

Access the Console via UTREx 
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When accessing the Agent console, the easiest way is through the agent icon found in the system tray of Windows box. If running on a different platform the icon may not be in the equivalent of the system tray. If not, go to the server and drive where the agent is located and select  Student Locator Console.exe

Once you have the splash screen on the desktop, click Connect




Home Page of Console 
Action Tabs Setting Tabs 



Manually Obtain an SSID 

Click on Student Tab 
Use the Filter section to view students who do not 
have State IDs 
Determine why no SSID 
Select student(s) for whom you want to obtain an 
SSID 
Click Request State IDs 
Confirm 
 
See Manually Obtain SSIDs Checklist 
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Two ways to access the Agent Settings
	The settings button on the left panel
		or
	Go to File > Agent Settings.



New Year Rollover 

Verify the upcoming School Year is correct in SLF 
If Correct, select Unsynchronize 
Select your Zone 
Click Unsychronize 
Follow Directions until Finished 
Click Sychronize 
Click Start new Sychronize 
Click Next 
Select your Zone 
Follow Directions until Finished 
Manually Obtain SSIDs 
 
See SLF New School Year Rollover for LEAs Checklist  
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To add a new LEA or zone, you need to first have created the zone in the ZIS. 
Once completed go to File and New Zone




Wrap Up 

Obtaining SSIDs 
Access Console 
Manual Process for SSIDs 
New Year Rollover 
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Review what was covered



Questions? 
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Q/A

If there are questions that come up and you aren’t sure of the answer, record them, email them to Michael Ingols. He’ll research them, send them back to you, so you can forward to the person who asked.




Thank 
you 
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