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Word of
The new SIS grade book is a web application that has been designed to minimize the need to go back
to the déabase for information. For data entry, it does increase the possibility of data loss. If you
change from one screen to another without saving you will lose all of the work you have entered on

that screen since you last savitdke sure that you save youmwork before switching to a different
class, a different screen, or changinthe Show Inactive/Hide Inactive status!

When the web page refreshes and you have not saved the data you just entered, the data will be lost.

Updated August 2009
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Gradebook

The Web SIS 200Gtade Book %

Introduction

The grade book focus has been to allow teachers easy set up and navigation in the grade book. The
grade book was created with teacher usage in mind for simple, fast, and accurate data entry.
Subject Templates are used to simplify initial setup froomterterm and from yeato-year.

Citizenship is based on positive and negative incideaited Citizenship ltemd$Entering and editing
scores is fast and convenient with the spreadsdikeescreen.

When navigating in a web browser, the user ralvgayssave the data entered by clicking on the

save button or the data entered will be lost. Even the screen refreshing without saving data entered
will be lost. Remember to always save data before navigating away from the screen.

Security Y

To keep the da secure, login sessions will time out when left idle for several minutes. If the session
times out and data entered has not been saved, the data will be lost.

Logging!l n Y

The SIS2000+ Grade Book is accessed using a web browser. Ask your localcifssper the

URL for your school.

1. Login using your regular SISloginlDu mber pr ecedrFéahdyoy t he | et t er
confidential SIS password (B 8 3 ) . Fosighifees facelty usexr.r 6

SIc»

A ._AA{

Username: /333

Password: uuu../
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SIS 2000+

# Attendance

Applications ! lance
You can use theAttendancescreen without any grade book set up.
Applications Y Attendance Entry

The attendance entry screen shows two calendar weeks with the current day (the date you select) in

the middle of the screen. The spreadstiiketscreen allows you to easily move from deHcell to

enter or edit attendance codes. The top cell of theydatselect will initially be selected for editing.

The software will not allow you to type an invalid code. Attendance codes are set up by the office.
Navigation arrows allow you tmoveforward or backward in twaveek increments until you enter

orchang a student s attendance code. You wil/ neeo

leaving the screen.

1. Select Applications on the menu bar or select the Attendance icon
2. Select Attendance

- / Applications | Reports | He e ‘
} 00 b 28:49 | Change User | Log

S‘p 5]5 2000+ Home I Reports

out

Academic Progress
A ” /. »
8 tendance 8 Change Password [.1 Core Curricyl
nt um
% st
I . ]

Gradebook .
5 Jp  Student Summary

\
N~
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AttendanceY E n Saregn

Attendance entry screen

endance Shasta Lib riday, 17 July
Applications | Reports | Help 29:48| Show Inactive | User Profile ange User | Logout
Track: Sani-Tooele High - Term: Term 4 -
Class: * W/S Elem. Algebra -
4 Legend
(mﬂy
<< 412008 >3]
TUE WED  THU FRI SAT SUN MON TUE WED  THU FRI SAT SUN MON TUE
04/01  04/02 04/03  04/04 04/05 04/06 04/07  04/08 04/09  04/10 04/11 04/12 04/13  04/14  04/15
lﬁmﬂnhurs, Aldex o o} T A X I
lﬁmﬂallard, Treesa U . T . s
lﬁmﬂas’[rum, Nycholas . — X . E
lﬁmﬂingham, Cheyeisha — — . — P =
lﬁmﬂuteilhu, Teena _ X U _ T
lﬁmf:raner, Bodie _ A . _
lﬁmDewlbiss, Kamren . . . . b
lﬁﬁ]D\/er, Trustin . . . . .
lﬁmEndrek, Wheeler — X X X T
lﬁB]Escotu, Mykayla . . . . .
lﬁmﬂippen, Taylan — — E — E
lﬁmFriday, Jerchrisha — A . D D
lﬁmf}unzalws, Jake _ . _ . . I8
4 3
Save

To take Attendance:

1. Select Applications on the menu loaiselect the Attendance icon

2. Select Attendance

3. Select the Term

4. Select the Class

5. Change the date, if desired

6. Open the.egendi the Legend will show available attendance codes:

Attendance not taken for this date. Office attendance code.
(If the office has entered the attendance, it will show up in blue.)
Available Codes:

X - Absent (X)

. - Present( .)

U - Unexcused (U)

T - Tardy (T)

L - Tardy 15 min +

7. Enter or change attendance codes, as needed
8. Click Save to store your work
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Applicat i oBosk Y

Setting upElementaryGrade Book

515 20007 Home e — - ol RO GeE ST
Nicole Austin ™~ Tuesday, 21 JUI 200

SI> SIS 2000+ Home B reports

Academic rogress 1
9 P ﬁ Attendance Chanqe Password [ i Core CUffiCU’U"P
1
&L

G )
5 radebook % I Student Summary

Academic Y Define Subject Templ ate

The Subject Template is used to define specific grading parameters. Once the template has been
saved it may be copied to multiple classes and it will remain available frortdeemm and from

yearto-year.

6 Gradebook

Class

Define Class in
¥ Gradebook

Academic

Score Entry ]
~ | ——— .
t Define Tasks c
f opy Tasks
‘l ——

=)
= |, Change subject =
é Assignment = ’DEflne Subject
- a emplate
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A c a d e mbefine Subject Template “

Define Subject
'c-\g_ Template
L

1. Select Academic on the menu bathe Define Subject Template icon
2. Select Define Subject Template

Prior to defining the Subject Template Definition you must answer a few basic questions:

1. What will | call the SubjecTemplate Definition?Nlamessuch at.anguage Arts, Math,
Social Studies, Science, gtc
2. Do | wanta sort order for the Subje€emplate Definition? (optional)
3. Will I use category weighting to calculate grades? (Optional, ifpygsa check mark in the box).
4. If | plan to use category weighting, what percentage will each category have? (They should total
100.)
5. How many Category Titles will | use? (You must have at least one).
6. What will my Category Titles be named? (Ylwan be generic names such as Assignments, Tests,
Quizzes Generic Category Titles can be copied to every class)
7. In what order do | want my Category Titles to appear? (optional)
Enter a number for each Category Title to indicate the sort ord2r )L or you can leave the
sort order blank.
8. Do | want to set up score dropping for any of my categories? (optional)
If score dropping isheckedor a given category, the system dynamically excludes the lowest
score(s) that wild.l hurt the studentdés mark the
i. Check the Drop Lowest cheox if you want to use this feature
ii. Enter the number of scores to drop
iii. Enter how many scores are needed before dropping a score
9. What Mark Set grading seaWwill | use? The Mark Set is usually decided by the administration.
Select a Mark Set from the dralown list (ask your school registrar/secretary which Mark Set to

use)
If you are allowed to modify the Mark Set:
a . Uncheck thenttoausek s you dondt wa

b. Enter your Mark Set grading scale

.

Academic Y Mar ks Definition

Academic marks are calculated with or without category weighting. Blank cells are not included in

the calculation but =zer os aenmllediBdlagasndkhandmmthé s 1 ndi
assignments. Ignored scores are not included in the calculation. If category weighting is being used

and one or more categories are empty, a reasonably accurate mark will be calculated based upon the
categories that have sres. If there is not enough information to calculate a mark, no mark will be

shown. Extra credit is defined simply as points above points possible (points possible can be zero).

A student may earn more than 100% overall.

USOR009 Page8
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10. The Comments box is for tdee view only and does not print anywhere. These comments are
about the subject template and may give teacher instruction or reminders about a particular
subject template. These comments are optional.

11. Click Save to store your template.

Applications | Class | Academic | Citizenship | Reports | Help 28:46| Change User | Logout
Subject Template: * New Subject Template Definition _
Subject Title:  Math <=
Sort Order: 0 Category Weighting: _
Categaries:
Sort Drop tto ¢ before
Delete Order Category Title Weight Lowest Drop  Drop
) 1 Assignments 40 &
2 Tests 50 1 3 .
3 Quiz 10 o
(]
(]
Mark Set:
Mark Set: << Select a Markset > - _
Comments:
This Subject Template will be used for all Math classes - 4th grade <= +
Reset

To define the Subject@mplateDefinition:

1. Select Academic on the menu bathe Define Subject Template icon

2. Select Define Subject Template

3. Type the name of your Subj&atle

4. Select thesort order for the Subje@emplate Definitions if ya will have more than one
defined (optional)

5. Select Category Weighting (optional)

6. Name the Category Titles

7. Select the sort order of the Category Titles (optional)

8. If you selected Category Weighting, you will need to setup the weight of each Category Title

9. Sdect Drop Lowest- for dropping student lowest scores (optional)

10. Select # to Drop for dropping student lowest scores (optional)

11. Select # Here Drop -- for dropping student lowest scores (optional)

12. Select the grading Mark Set

13. Type in Comments (Optiongubject Template comments are for teacher view only

14. Click Save

USOR009 Page9
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Elementary Setup Y Define several * Subject Templates for one ClassCourse

Period 11 Attendance Course----*Subject Template - Language Arts
*Subject Template - Math
*Subject Template - Science
*Subject Template- Social Studies
*Subject Template - Spelling
*Subject Template - Writing

Applications | Class | Academic | Citizenship | Reports | Help 28:13| Change User | Logout

Subject Template: Science - Delete Subject Template
* New Subject Template Definition

Subject Title: Science

Sort Order: 0 Categol
Categories:
Sort Drop # to # before
Delete Order Category Title Lowest Drop Drop
= 0 Assignments =
= 0 Tests =
o
o
o
o
o
Mark Set:
Mark Set: RRE -
Use:
Grade: SB SF PR MM NI

Min. Percent:  50.00 80.00 70.00 60.00 0.00

Comments:

P

To create aotherY *Subject Template:

1. Select *New Subject Template Definitionthe dropdown menuand name the new subject
template
2. Repeat the steps listed above in AcadefyDefine Subject TemplatePaged

To edita Subject Templat®efinition:

1. Select Academic on the menu bar
2. Select Define Subject Template
3. Select the template you wish to edit from the Subject Templateddrep list
4. Modify information as desired by:
a. adding or deleting text
b. checking onotchecking checkboxes in the Mark Set
5. Click Save to store your modified Subject Template

USOR009 Pagel0
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To delete &ubject Template Definition:

Make sure the Subject Template is not being used by any setup classes. If it is, you will need to:
First - individually delete the Citizenship Items and Citiship narks and delete the student academic
scores from active and * inactive studenifshere areany v PostedCitizenship narksor Posted

academic markshey will need to be deletedf you have added comments to a student, they will need to
be deleted.

To celetePostedCitizenship Items and Posté&itizenship Marks:

If Citizenship Items and Citizenship marks have been+ posted you will need to have the office or

administration unlock the posted citizenship marks so that you can delete thetha padlock shows

next to the marks, this signifies the marks have been PoAttt.editing the posted citizenshiparks

post thecitizenshipmarks again and save.

1. Select Academic on the menu bar

2. Select the Score Entry (the Score Entry screen is the only place you can edit and view Posted
marks)

3. Select the Term attached to the Subject Template you want to delete

4. Select the Class attached to the Subjeatfdlate you want to delete

5. Select the Grades tab

6. Have the office or administration unlock your posted marks if they have been posted

Applications | Class | Academic | citizenship | Reports | Help 29:38 | Show Inactive | Change User | Logoc
term:  Term o - e
Subject: Honors English 10 A -

SI1III
ccon

M
I

IIIIIII
cowmnoo00

BEEEEEEEREREE
bepphpRRRRRERE
PREPRBIBIRPERR L
IR ERIENIEEEEE]
COOKFHNDIDODOODOCOO 3
CEEEEEBEEEEEELH

rononannnnrnn

1
N
N

uewvarra. Coltin v1.a9

[Save) [ Reset |

After the office has unlocked the Posted Citizenship marks, select Show Inactivenzeniinéar
to show * iractive students. The Posted Citizenship marks screen will now be editable.

e e e W T W e B | o ecioe | Cranas Geer | Cooes

Track: Sani-Red Rock Elementary - Term: Term 1 - Legend
Class: O First Grade - Subject: Homework -~
o] AT A | <= |
pom————

Blays wall with  Stays on Task Absant  Tardy 1_
e

s (<alc) s (cale) p

Parcant  Cale. Bublis Dossn'e follow Easily Distraces. o
directions
# [8) amidan. mallorie 100.00 ss s N (<als) N (Sals)

{
o

h
- - = - o
s0.00 SF SF (Calel - S (Cale) - S (Cale) - S (Caled - S (Cale) S (Cale) - 2 1
=) s0.00 SF SF (Calel - N (Cale) - s (Cale) - N (Caled - s (Cale) -~ s (Cale) - 1 1
=) (= =20.00 SF SF (Calel - s (Cale) ~ s (Cale) - S (Caled  ~ s (Cale) -~ s (Cale) — 1 o i
B 8] expinoza Shelbey 100.00 S8  SB (Cale ~ S (Cale) ~ | S (Cale) ~ | | S (Cale) -~ s (Cale) - s (Cale) - E o 3
=) =) 80.00 SF SF (calel ~ s (cale) - S (cale) -~ s (cale) -~ s (Cale) - s (Cale) - 2 2
"‘g‘l ] (calc) - S (Calc) S (Calc) S (Calc) S (Calc) S (Calc) 2 o
= =) o s0.00 S8  SB (Calc - s (Cale) - s (Cale) - S (Caled - s (Cale) -~ s (Cale) - o o
B 8] marscaw, Elsie 100.00 =B sSB (Cale - s (Cale) - s (Cale) - s (Cale) - s (Cale) - s (Cale) - 7 o
=) =1 70.00 PR PR (Calc] - s (cale) - s (cale) - s (cale) - s (Cale) -~ s (cale) -~ 2 1
=3 & 0.00 PR PR (Cale - s (cale) - S (cale) - S (cale) - s (cale) - s (cale) - o o
= = s0.00 SB  SB (Cals - s (Cale)  — S (Cale)  ~ S (Caled  — s (Cale) - s (Cale) - 1 1
= = s0.00 MM MM (Cale - S (Cale) - -~ S (Caled - S (Cale) -~ S (Cale) - 1z o =

S (Calc)

=3

<
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To delete Citizenshiiems and Citizenship Marks:

. Select Citizenship on the menu bar

. Select the Citizenship Log

. Select the Term attached to the Subject Temptatevant to delete

. Select the Class attached to the Subject Template you want to delete

. Select Show Inactive on the menu bar to include *inactive students

. Select the Student(s)

. Check the checkbox next &l items you want to delete that ateaahed to the Subject Template
you want to delete

~NoOOor~WNERE

8. Click Save to delete the citizenship items
9. Repeat this for all students mgsed the Citizenshifiems you want to delete
L ] >0pe Ureday, au July Z0UY
Applications | Class | Academic | Citizenship | Reports | Help ‘SI Show Inactive | Change User | Logout
Track: Sani-Grand High - Term: Term 1 - Sort: Date -
Class: 1 HONENG 10-A - Score: 70 / §
Student: Buhr, Mavrick L v ﬁ g
) Delete Date Citizenship Item ?T;f)s Comment
[ 11/16/20085 cCaught Being Good v 5
] 11/18/2008 :ﬁ Caught Cheating - -3 On Oct 10 - Maverick was caught cheating on a test.
[ 11/16/2008 3 Excessive Absences v -1
[ 11/16/2008 3  Excessive Absences v -1
11/16/2008 -
11/16/2008 -
11/16/2008 -
11/16/2008 -
11/16/2008 -

After making changes to thePosted Citizenship Marks, you will need tgost them again.

To delete Citizenship Items and Citizenshipriks on the Score Entry screen:

1. Select Academic on the menu bar

2. Select Score Entry

3. Select the Terrattached to the Subject Template you want to delete

4. Select the Classtitached to the Subject Template you want to delete

5. Select the Subject(s)

6. Select the Grades tab

7. Select Show Inactive on tineenubarto include *inactive students

8. Select the Citizenship Item in th#izenshipcolumn menu talelete

9. Selet the Citizenship Mark in the dregiown menwand return back to Calculate (Calc)
10.SelectSave tadeleteandreturn mark back to calculatgizenshipitems

USOR009 Pagel2
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Score Entry screeshows *inactive student

applications | Class | Academic | Citizenship | Reports | Help | Hide Inactive | Change User | Logou

Track: Sani-Red Rock Elementary - Term: Term 1 - Legend
Class: 0 First Grade - Subject: Homework -
| Nightly Reading | |Week|y Humm | Grades
Academic Citizenship
Percent Calc. Publish Doesn't follow Easily Distracted Fights with Plays well with Stays on Task &bsent Tardy 1

directions students others o

|B] 8] aAmidan, mallorie “ SB SB(Calc v MN(Calc) » N(Cale) ~ N(Calc) » S(Calc) v S(Cale) + 0 0
B B calderone. Hanson 80.00 SF SF(Calcl v S(Calc) = S(Calc) ~ S(Calc) v 5S(Calc) v 3S(Calc) « 2 1 o
B B cariton. Lorallee 80.00 SF SF(Calcl v N(Calc) = S(Calc) ~ MN(Calc) v 5(Calc) v 35(Calc) « 1 1 o
B 8] chapple, kasie 80.00 SF SF(Calcl ~ S(Calc) ~ S(Calc) -~ S(Cale) = S(cCale) = S(Cale) - 1 0 o
B 8] expinoza, shelbey 100.00 SB SB(Calc + S(Calc) v S(Calc) v 5S(Calc) v 5 (Calc) v S(Calc) « 7 ] o
5] 8] Geetze, Brvar 30.00 SF  SF(Calel + S(Cale) + S(Cale) ~ S(Cale)  S(Calc) ~ 5(Cale) - 2 2 o
> =€) - | ompson, Bary (Cale) ~ S(cCalc) ~ S(cCale) ~ S(Cal) ~ S(cale) + S (cCale) - 2 "
& B | adee, Shawnnale 90.00 SB SB(Calc v S(Calc) = S(Calc) ~ S(Calc) ~ 5(Calc) v 5(Calc) - 0 ] -
B B marscaw. Elsie 100.00 SB SB(Calc + S(Calc) ~ S(Calc) v 5S(Cale) v 5(Calc) v S(Calc) « 7 ] -
5] /8] mendona, Havdn 70.00 PR PR (Calc v S(Calc) » S(Calc) ~ S(Calc) ~ 5(Calc) v 5(Calc) - 2 1 -
B B mihu, Tashiauna 70.00 PR PR (Calc v S(Calc) » S(Calc) ~ S(Calc) ~ 5(Calc) v 5(Calc) - 0 ] -
) 8] noai, rozalvn 90.00 SB SB(Cale v S(Cale) + S(Cale) ~ S(Cale)  S(Calc) ~ 5(Cale) - 1 1 o
[E) 8] openshaw, Tacheena 60.00 MN MN(Calc v S(Calc) = S(Calc) ~ S(Calc) ~ 5(Cal) v 5(Calc) ~« 12 ] -

< e ] v

I Save I Reset

To delete scores for allasks (assignmers):

If students have '+ postedacademic marks, you will need to have the office or aginistration
unlock the Postedacademic marks so that you can delete thertf.a padlock shows next to the
academianarks, this signifies thecademianarkshave been Posted.

Applications | Class | Academic | Citizenship | Reports | Help 29:38 | Show Inactive | Change User | Logout

Track: Sani-Grand High - E— - Legend
Class: 1 HON ENG 10-A - Subject: Honers English 10-A -
[Quizzes | [ Participation | [ Papers/Projects | | Home‘ﬂ Grades |
Academic Citizenship Comments :::
Percent Cale. Publish Cale. Publish Absent Tardy 1 =3 2 MNote Al
B3 €] pehm. caviin 100.05 A A s H = 5 a
[ = Berensen, Cavleena 98.27 A A =3 H o o =
B 8] uhr, Mavrick 97.07 A A s H 7 3 a
|21 8] calabro, Brihanna 95.10 A A s H o 5 2
|E] 8] candiand, Tabor 91.26 A A- s H 11 0 =)
[E] 8] cho, Bernadette 92.06  A- A- s H o o
2] 8] chubb. cvpress 98.81 A A s " z . 2
B €] conolly., Arlae 84.77 B B s H T 5 2
8] ) pasch, xavier 96.38 A A =3 H & 2 =)
(B 8] Edmundson, Mackell 92.53 A A s H a 1 @
2] 2] Fossat, cvpress 97.10 A A s H o o 2
8] €] Galer, Gramoz 20.09 A- A- =3 H o o =
[E] 8] cuevarra, caltin 91.43  A- A- s H 22 o a
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After the office has unlocked the Posted academic marks, select Show Inactivenamther to
show * inactive students. The Posted academic marks screen will now be editable.

applications | Class | Academic | Citizenship | Reports | Help

Track: Sani-Red Rock Elementary

Class: 0 First Grade

| Nightly Reading | | weekly Hnmeﬂ Grades

-

Subject:

Term:

Term 1

Homework

- Legend

-

Academic Citizenship
Percent Calc. Publish Doesn't follow Easily Distracted Fights with Plays well with
directions students others
2] 8] amidan Ma”” 100.00 SB  SB(Calc + N(Cale) v HN(Calc) » N(Calc) v S(Calc) -
Bl (8] calderone. Hanson 80.00 SF  SF(Calc] ~ S(Calc) ~ S(Calc) ~ S(Calc) ~ S(Calc) -
B 8] cariton, Lorallee 80.00 SF SF(Calc] v N(Cale) v~ S(Cale) v N(Cale) v S(Cale)
E] 8] chapple, Kasie 80.00 SF SF(Calc » S(Cale) v S(Cale) » S(Cale) ~ S(Cale) -
] 8] Expinoza, Shelbey 100.00 SB  SB(Calc v S(Cale) v~ S(Calc) » S(Calc) v S(Calc) =
Bl 8] geetze, Brvar 80.00 SF  SF(Calc] + S(Calc) = S(Calc) ~ S(Calc) = 5 (Calc)
) ) g - Lampson, Bary (Cale) ~ S(Calc) ~ S(Cale) v S(Calc) ~ S (Calg) -
E] g] Ledee, Shawnnale 90.00 SB SB (Calc - S (Calc) - 5 (Calc) - 5 (Calc) - 5 (Calc) -
2] 8] marscaw, Elsie 100.00 SB  SBE(Calc + S(Cale) v S(Calc) » S(Calc) v S(Calc) =
Bl [8] mendona, Havdn 70.00 PR PR (Calc v S(Calc) » S(Calc) v S(Calc) v S(Calc) «
2] 8] mihu, Tashiauna 70.00 PR PR(Calc v S(Cale) ~ S(Cale) v S(Cale) ~ S(Cale)
&) €] ngai, Rozalvn 20.00 SB SB(Calc + S(Cale) v S(Calc) » S(Cale) v S(Calc) -
B €] openshaw, Tacheena 60.00 MN MN(Calc + S(Calc) ~ S(Calc) ~ S(Calc) ~ S(Calc) =
4| (11}

Stays on Task Absent

5 (Calc)
S (Calc)
S (Calc)
5 (Calc)
5 (Calc)
5 (Calc)
S (Calc)
5 (Calc)
5 (Calc)
S (Calc)
5 (Calc)
5 (Calc)
S (Calc)
|

Tardy 1

H O M oW O NN N R R MO
O B O K O D O MO O K B O

To delete scores for allasks (assignmers):

1. Select Academic on the menu bar
2. Select Score Entry

3. Select the Term attached to the Subject Template you want to delete

4. Select the Class attached to the Subject Template you want to delete

5. Select the Atab

6. SelectyY Show Inactiveon themenubar located at the tdpright. Selecting thiswill add all students
to your class list that were enrolled during the school year but have exited youineletbge students
will have an asterisk next to the *studeatne Now *inactive $ u d esoote$ caalso to be deleted

co G

Applications | Class | Academic | Citizenship | Reports | Help | Show Inactive | Change User | Logout
Track: Sani-Grand High v Term: Term 2 v Legend
Class: 1ENG10-B v Subject: English 10 - B -
| Quizes| | Participation | | Papers/Projects‘ | Homﬂl | Grades|
Academic Citizenship Comments 2?'::
Percent Calc, Publish Cale. Publish Absent  Tardy 1 2 3 Nate All
2] &) Blocker. Pearl 67.83 D+ D+ (Calc = ] v 2 1 BW v v f =
1 i

7. Delete all scores by selecting the scores one at a time and saving
8. Click Save for each and all score deletions
9. If you have added comments to a student, they will need to be deleted.

USOR009
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Score Entryscreershows *inactive students

ore Entry - Grad

Applications | Class | Academic | Citizenship | Reports | Help

Hsi

-Fu Soper

Monday, 24 August 2009
| Hide Inactive | Change User | Logout

Track: Sani-Grand High - Term: Term1 - Legend
Class: 2ENG10-A - Subject: English 10-A -

|Quizes| | Participation | | PapersJProjects| ’ﬁ ,m Grades

Online Section 4 Red Subjects/Mfocabular To Kill A Master Vocabular Silent To Kill A Writing Extra Project Trimester

Test - Caonwvertiblworkshee! Week =7 MackinabiVacabular Journals SustainedMaockinabi Journals  Credit - Evaluatior Curve
Sort Tasks By: Due Date 10/12 1015  10/21  10/22  10/27 10/320 11fo4  11f04  11f10  11f11 1111 11/12  11/12  11/12

S0 .‘-’J 100 .‘-’J 100 .‘-’J 100 .‘-’J 100 !J 100 .‘-’J 100 .‘-’J 100 .‘-’J 100 .‘-’J 100 .‘-’J 100 .‘-’J o] .‘-’J 100 .‘-’J o] .‘-’J arcamE
2] 8] slocker. pearl 97 100 60 100 80 68 43 100 100 a6 o5 100 1oofEE 8632 4
=] & Ccozby, Verl L 100 0 100 a7 72 92 50 100 48 0 0 100 150 84.66
&1 8] pemine, Saice 0 100 46 100 67 76 80 75 50 36 90 0 100 150  64.89
&) 8] Emmanuel, Ben 98 a0 62 100 27 68 7z 100 100 38 o o 100 150  66.89
%) 8] Hearn. Dallion 99 100 84 100 &7 82 91 100 100 58 100 o 100 150 99.55
=] & 92 100 56 100 73 a2 63 100 100 48 90 0 100 150 87.00

‘ﬂ |2] * Hiseman. Mila
&) 8] 1cinhower, Rebecah 91 90 52 100 33 a8 66 100 50 64 a0 100 100 150 82.88
81 8] 1oreqensen, Kandyvee 64 100 40 100 20 68 31 100 100 52 100 100 100 150 73.34
2] 8] kadie. Mekenna 0 0 sS4 100 67 78 a2 100 50 34 90 0 100 150 69.27
B 8] Melosi, Kasidy 93 100 48 100 60 88 58 0 100 76 100 0 100 150 86.98
- lﬁ IS] * Monage, Jozie

&) 8] morris, Jeneane 68 80 68 100 53 64 80 o 100 46 90 o o 150 72.83 _

After all scores are deleted, you must delete all Tasks (assignments) defined for the category

To delete all Tasks:

1. Select Academic on the menu bar

2. Select Define Task

3. Select the Term attached to Bbject Template you want to delete

4. Select the Class attached to the Subject Template you want to delete

5. Check the Delete begnext to alltasks and save. All tasks for this class must be deleted to be
able to delete thBefine Class setup anthen delete the Subject Template Definition.

Define Task

USOR009

izenship | Reports | Hel
Sani-Tooele High - * Tarm: Term 4 - Sort: Category -
WS Elem. Algebra - ubject: ALGESRA -
Ignore
Due Foints Don"t By
Date Title Possible Drop It Comment
- a/1/2008 [ CH. 10 Hw 1 (580) 10 =]
- 4s1/2008 [EHH CH. 10 HW 2 10 =
Homework as2/2008 [ CH. 10 HW 3 (593) 10 ™ |
= Homework a/a/2008 [ cH. 10 HwW 4 (522/600) 10 =1 e |
Homework a/a/zo08 [ CH. 10 HW S (rewv. ws) 10 b~ |
Homework - 4/10/2008 [EH Core Rev. Packet 10 =
Homework ar16/2008 EH CH. 10B HW 1 (ws7.1/7.2) 10 i~ |
Homework - 4/18/2008 [{H CH. 10B HW 2 (ws7.3) 10 =]
Homework — 4/22/2008 EH CH. 10B HW 3 (607) 10 =]
Homework ~ a/2a/2008 [ CH. 10B HW 2 (rewv.ws) 10 e
= Homework s/12/2008 [ NOTES (core.rewv) 10 = ™ |
Homework ~ Ssias2008 FH  CH. 9712 Hw 1 (507) 10 A
Homework - S/16/2z008 [HH CH. 9/12 HW 2 (514) 10 e |
Homework - 5/20/2008 [EH CH. 9/12 HW 3 (719) 10 e |
Homework - 5/22/2008 [FHl CH. 9/12 HW 4 (741/748) 10 e |
Homework - S5/27/2008 [EH CH. 9/12 HW 5 (755) 10 e |
Quiz/Pod - a/2/2008 [ QUIZ 1 (ch.10) 10 e |
Quiz/Pod - 4/16/2008 [ PoOD 1-5 s0 e |
Quiz/Pod - as22/2008 [H QUIZ 2 (ch.10b) s e |
Quiz/Pod  ~ s/is/zoo0s EH POD 6-10 ED) i |
Quiz/Pod - s5/16/2008 [l QUIZ 3 (ch.9/12) e |
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After all defined Tasksfor the categories are deletedyou must delete the defined (&ss

To delete thdefinedClass:

1. Select Class on the menu bar

2. Select Define Class in Gradebook

3. Select the Term attached to the Subject Template you want to delete

. Select the Classttached to the Subject Template you want to delete

. Check the Delete beznext to all Category Titles and save.

. Click on the Delete Subject

. If Citizenshp was used, in the dragpwn menu select andthange it backo
<<Citizenship not used>andsave

8. Click Save to confirm the deletion of the Class

9. Copy Course should be back to <<Choose a Class to Copy>>

10.Copy Subject Template should be back+&hoose a Subject Template>>

~No O h

Define Class screen

Hzin-Fu Soper Monday, 3 August 2009

Applications | Class | Academic | Citizenship | Reports | Help 27:55| Show Inactive | Change User | Logout
Track: Sani-Grand High v Term: Term 3 v
Class: 4ENG10-B v

Class Definition:
Class Comments:

Citizenship for Class: << Citizenship not used = <==

Copy:
Copy Course: - Choose a Class to Copy =3 v [Vl include Tasks <G
Copy Subject Template: .- Choose a Subject Template => > <mmm
Save

USOR009 Pagel6
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After the defined Class is deleted

To delete a Subject Template Definition

1. Select Academic on the menu bar
2. Select Define Subject Template
3. Select the Subject Template you want tietgefrom the Subject Template drdpwn list
4. Delete all Category Titles first
a. Check all checkboxes dieleteall Category Titles
b. Click Save
5. Click Delete Subject Templatnd Save
6. Click Save to confirm the deletiaf the Subject Template

Applications | Class | Academic | Citzenship | Reports | Help 29:54| Change User | Logout
Subject Template: Academic - Delete Subject Template ] _
Subject Title: Academic
Sort Order: 0 Category Weighting:
Categories:
Sort Drop #to # before
Delete Order Category Title Weight Lowest Drop Drop
- = 1 Assignments 40 1 5
= 2 Quiz 10 =
= 3 Tests 50 =
@
B
O
B
]
Mark Set:
Mark Set: Letter Marks with +/- -
use: O B B B B B O B [ Y [ ) [
Grade: A A B+ B B- C+ C C- D+ D D- P F
Min. Percent:  94.00 90.00 87.00 84.00 80.00 77.00 74.00 70.00 67.00 &4.00 60.00 50.00 0.00
Comments:
Generic Template for English B

Saua Bazat

Error Message: 4=m

I f the categories or subject template wonodt del et
scoresor commentgeft in the tasks or there are citizenship items tizemship marks. Go back i
Score Entry Y Gradestabscreerand make sure adictive and*inactive studentscorescitizenship
items and citizenship marks have been delagstciated with the Subject Templatdake sure you have
no posted marks for the subjett.a padlock showsext to the markghis signifies the marks have been
+ Posted.If you have posted marks, you will need to have the office or administration unlock your
posted marksAfter the marks have been unlocked from posting, you should be able to delete the
mark(s). Always post agan if the marks were posted You should be able to delete the Subject
Template.

USOR009 Pagel7
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Change Subject

Academic Y Change SLE,-,,“Assig-""e"t

SSi

gnment

Change Subject gsignment screen is primarily designeddt@mentary school teachersvith only
one Class ihe grade booketup

Period 11 Attendance Course----*Subject Template - Language Arts

*Subject Template - Math
*Subject Template - Science

*Subject Template - Social Studies

*Subject Template - Spelling
*Subject Template - Writing

To use the Change Subject Assignment screen:

1. Select Academic on the menu bar
2. Select Change Subject Assignment
3. Select the Term

4. Youmayonly have one class listed in the Class edopin list

5. Select theSort Dropdown toselectSubject/Category, Subject/Due Date, Due Date, or Title
6. Select the Subject or Category you want to change your Tasks (assignments) to
7. Click Save to confirm thehanges

Cnange Subject Assignment

Applications | Class | Academic | Citizenship | Reports | Help

Delite Cattoor Thursday, 10 Septemn
29:52| Show [nactive | Change User | Logout

)

Math
Math
Math
Math
Math

Track: Sani-Red Rock Elementary Term: Term 1
Class: 1 First Grade Math v

l Due
Subject Category Date

v assignments <fmEEEm 11/03/08  Addition 1-10
v assignments v 11/05/08  Addition 10-20
¥ assignments v 111008 100

v tests v 11/07/08  Addition 1-10
v tests v 11/14/08  Addition 10-20

¥

Title

o) e

Sort: Subject/Category + <=

Points
Possible

pL
23
100
il
a0

This screen isfor elementaryteachersto make changes tothe Subjects and Categories for defined
Taskson one screen

USOR009
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Define Citizenship

Citizenship Y De & i zenship

If you do not plan to use Citizenship in your gradelhgou can ignore thisection
Citizenship Y DadskiptepagBI™® Glemsship Define Class irt

To Define Citizenship Definition Template:

Most teachers will only define citizenship once and use it for all of their classes frostotegrm
and from yeato-year.

Prior to defining citizenship you must ansveefiew simple questions:

1. What will | call the Citizenship Definition Templatg¢®ost teachers name it Citizenship
2. What Citizenship Mark Set will | usefH (Honors)- 90, S (Satisfactory) 70,
N (Needsmprovement) 50, U (Unsatisfactory} 0)
3. What starting value will each student begin with for citizenship? (Depending on what starting
citizenshipmark you want showing in the gmatook for students. Some teacheast students
t o st arSbsouheytwouldgput 706starting poiritsn t hi s exampl e). 70 poin

To Define Citizenship Definition

1. Select Citizenship on the menu bar

2. Select Define Citizenship

3. Select *New Citizenshipefinition in the dropdown menu

4. Type in the Title of your Citizenshipefinition (Citizenship)
5. Enter the Citizenship Mark Set

6. Enter the starting points that each student will start with
7. Click Save to store the new @#inship Definition

Applications | Class | Academic | Citizenship | Reports | Help 24:38| Change User | Logout

Citizenship Definition:"_iz] * MNew Citizenship Definition _ -

Title: Citizenship _

Sort Order: 0

Citizenship Mark Set:

Use:
Grade: H s N U
Points: 90 70 S50 0 _

Starting Points: 70 _

Save || Reset

USOR009 Pagel9
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To edit aDefined Citizenship Definition

1. Select Citizenship on the menu bar
2. Select Define Citizenship
3. Select the definition you want to edit from the Citizenship Definition -di@pn list
4. Modify information as desired by
a. adding or deleting text
b. check or uncheatheckboxes
5. Click Save to store the modified Citizenship Definition

To deletea Defined Citizenship Definition:

Make sure the DefirteCitizenship 2finition is not being used by any setup classes. If it is, you will
need tadelete the Defined Citizenship Items andividually delete the Citizenshigems and
Citizenship Marks assigned all student(s) using the Defined Citizenship Definition template before
you can delete it.

If Citizenship Items andCitizenship marks have been+ posted you will need to have the office or
administration unlock the posted citizenship marks so that you can delete thenf.a padlock shows
next to the marks, this signifies t@dtizenshipmarks have been Posteéfter editing the postd
Citizenshipmarkspost the marks again and save.

To celetePostedCitizenship Marks:

1. Select Academic on the menu bar

. Select the Score Entry (the Score Entry screen is the only place yeditcand view Posted
marks)

. Select the Term attachedthe DefinedCitizenship Definition Template you want to delete

. Select the Class attachedhe DefinedCitizenship Definition Template you want to delete

. Select the Grades tab

. Have theoffice or administration unlock your posted marks if they have been posted

N

o0l h W

Applications | Class | Academic | citizenship | Reports | Help 29:38 | Show Inactive | Change User | Logoc
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After the office has unlocked the Posted Citizenship marks, select Show Inactivenoentlizar to
show * inactive students. The Posted Citizenship marks screen will now be editable.

e e e i L AN R i

Track: Sani-Red Rock Elementary - Term: Term 1 - Legend

Class: O First Grade - Subject: Homeworl rs -
[Mightly Reading | [weekiy Homeg_l Grades |
Academic Sitizenship
Bercent cale. Subli Doesn't follow Easily Distracted  Fights with Flays well with  Stays on Task Absent  Tardy 1
B D i, pemtcesn oo e (P (e D ) neee ) S ) s o] e
s0.00 sF SF (Calel ~ s (Cale) -~ s (Cale) ~ S (Calex - s (Cale) -~ s (Cale) - ES Y
=20.00 sF SF (Calel ~ N (Cale) -~ s (Cale) ~ N (Cale) - S (Cale) -~ S (Cale) - 1 1
s0.00 sF SF (Calsl ~ s (Cale) - S (Cale) — S (Cale) - s (Cale) - S (Cale) - 1 o
[E] [8) Expinoza. shelbev 100.00 sB sB (Cale -~ s (Cale) - s (Cale) s (Caled - s (Cale) - s (Cale) - 7 o
E B ceetze. Brvar 80.00 SF SF (Calcl - S (Calc) - S (Calc) = S (Calc) = S (Calc) - S (Calc) = =z =z
) (coier = sicaier - s(cale) - =(caier - scoae - s (celer - = z
s0.00 sB  SB (Cale - S (Cale) -~ s (Cale) ~ S (Caled ~ S (Cale) -~ S (Cale) - o o
E) 8] marscaw. Elsie 100.00 sB sSB (Calc -~ s (cCale) - s (cale) - s (caled - s (cCale) - s (cale) - 7 o
70.00 PR PR (Cale] - s (Cale) -~ s (Cale) ~ s (Caled - s (Cale) -~ s (Cale) - £ 1
[E) B mihu, Tashiauna 70.00 PR PR (Calc. - S (Calc) - S (Calc) = S (Calc) = S (Calc) - S (Calc) = o o
B3 B mnooi. rRozalvn s0.00 sB  SB (Cale - s (cale) - s (cale) - S (caley - s (cale) - s (cale) - 1 1
E3 @ openshaw, Tacheena 50.00 MM MM (Cale - S (Cale) -~ s (Cale) ~ S (Caled ~ S (Cale) -~ S (Cale) - 12 o

[(S=ve] [(Reset |

To delete Citizenshifiems and Citizenship Marks:

. Select Citizenship on the menu bar

. Select the Citizenship Log

. Select the Term attached to iefinedCitizenship Definition you want to delete

. Select the Class attached to DefinedCitizenship Definition you want to delete

. SelectShow Inactive on the menu bar to include *inactive students

. Select the Student(s)

. Check the checkboxext to all items you want to delete that are attached tD¢ffiaed
Citizenship Defintion

. Click Save to delete theitzenshipby Items

. Repeat this step for all students to delete assigned Citizenship Iltems

~No o~ wWNPE

©

Citizenship Log Hein-Fu Soper
Applications | Class | Academic | Citizenzhip | Reports | Help =P Show Inactive | Change User | Logout |
Track: Sani-Grand High - Term: Term 1 - Sort: Date -
Class: 1 HONENG 10-A - Score: 70 / S
Student: Buhr, Mavrick L - ﬁ |S]
Delete Date Citizenship Item FET;'}T Comment
. [  11/16/2008[ff]  Caught Being Good - 5
= 11!15!2008& Caught Cheating - 3  On Oct 10 - Maverick was caught cheating on a test.
= 11/16/2008[HH]  Excessive Absences - -1
= 11/16/2008[F4  Excessive Absences - 1
11/16/2008 [ -
11/16/2008 [ -
11/16/2008 [FH -
11/16/2008 [ -
11/16/2008 [ -

After making changes b the PostedCitizenship Marks, you will need to post them again.
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To delete Citizenshiiems:

If Citizenship Items and Citizenship marks have beer:+ posted you will need to have the office or
administration unlock the posted citizenship marks so that you cadelete them from the
Citizenship Log. If a padlock showsext to the markshis signifies theCitizenshipmarks have been
Posted.Save after deleting Citizenship Items antdzénship marks. Always repost edited citizenship
marks f they were previouslposted.

To celetePosted Citizenspiltems andPosted Citizenship Marks:

1. Select Academic on the menu bar

. Select the Score Entry (the Score Entry screen is the only place you can edit and view Posted
marks)

. Select the Term attachedtte Definel Citizenship Definition you want to delete

. Select the Class attachedhe DefinedCitizenship Definition you want to delete

. Select the Grades tab

. Have the office or administration unlock your posted marks if they have been posted

N

OOk W

Applications | Class | Academic | Citizenship | Reports | Help 29:38 | ;hclw Inactive | Change User | Logou
Track: Sani-Grand High - Term: Term 1 - Legend
e PR - ubsect: [ronors Enoieh 10 -
= | | e | HnmeM| —
Seedmmre Srrizansnie ﬁ mmmmmmmm =
e &= et - e e Toes a = = - =
EY 8] sehm. caviin 100.05 s A s " = o = _
= = ss.27 A A s " o o =
= =) s7.07 A A s " o o = |
=3 = s5.10 a A s " o o = 3
= e nee  o- i = - - = =
= =) sz.08  a- A s " o o =
= =) ss.81 A A s " o o =
= = sa7y B s s " o o =
= =) ss.38 A a s " s = =
= =) s2.53 a A s " s N =
E = soaE & & = = = = =
E 2 o so.08  a- - s " o o =
E) 8] cucvarra. coltin S1.a9 o~ s s Ll 22 o = 5

(S=ve)

After the office has unlocked the Posted Citizenship marks, select Show Inactivenoenthizar
to show * inactive students. The Posted Citizenship marks screen will now be editable.

Applications | Class | Academic | Citizenship | Reperts | Help !Hlde Inactive | Change User | Logou

Track: Sani-Red Rock Elementary -~ Term: Term 1 -~ Legend
Class: O First Grade - Subject: Homework -
[ Mightly Reading | [weskiy Hnmeml Grades |
Academic Citizenship
Bercent  Cale. Suklish Dossn't follow Easily Distracted  Fights with Blays well with Stays on Task Absent  Tardy 1
dirscrions students others
] 8] amidan, Mallorie 100.00 sB * - N (Calc) - N (Calc) - ™ (Calc) - s (calc) - s (calc) - o o -
s0.00 SF  SF (Calel - s (Cale) -~ S (Sale) - S (Cale) - S (Cale) - s (Cale) - = 1 _
s0.00 SF SF (Calel - N (Cale) - S (Cale) - N o(Cale) - S (Cale) - S (Cale) - 1 1
=3 = asi 80.00 SF SF (Calc] - s (Calc) - s (Calc) - = (Calc) - S (Calc) - S (Cale) - 1 o L
=3 8 Expinoza Shelbev 100.00 =B sSB (Cale - s (Cale) - s (Cale) - = (Cale) - s (Cale) - s (Cale) - = o T
=) 8) Geetze. Brvar 80.00 sSF SF (Cale] ~ s (Cale) - s (Cale) -~ s (Cale) -~ s (Cale) - s (Cale) -~ 2 2
- E] 2] = Lampson. Bary (Sale) - s (Cale) ~ S (Cale) — S (Cale) ~ s (Cale) - s (Cale) 2 o
=5 =N | 90.00 sB SB (Cale -~ S (Cale) - S (Tale) -~ S (Cals) -~ S (Cale) ~ S (Tale) -~ o o
= 81 100.00 sB sSB (Calc -~ s (Cale) - s (cale) - s (Cale) - s (Cale) - s (Cale) - 7 o
= 81 70.00 PR PR (Calc] - s (cale) - s (cale) - s (cale) - s (calc)  ~ s (calc) - - 1
= 81 70.00 PR PR (Calc] - s (cale) - s (cale) - s (cale) - s (calc) - s (calc) - o o
= = S0.00 sB SB (Calc = S (Calc) - S (Calc)  w- S (Cale) - S (Calc) - S (Cale) = 1 =
=3 =1 60.00 MM MM (Calc - s (Cale) - s (Calc) - s (Cale) - s (Calc) - s (Calc) - 12 o N
“ T E

i
Sawe Reset
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To delete Citizertsp Items:

. Select Academic on the menu bar
. Select Score Entry

. Select the Grades tab

O©CooO~NOOOUITA,WNE

. Select Bow Inactive on thenenubarto show *inactive students
. Select the Citizenship Item in the column menu to edit
. Select the Citizenship Mark the dropdown menu and return back to CalculatgCalc)

. Select the Terrattached to the Citizenship Definition Template you want to delete
. Select the Clagsyou should only have one class listed
. Select the Subject(ajtached to the Citizenship Definition Template you want to delete

10Click Save taeturn andlelete the marke@itizenshipltem(s) from student(spack to calculate

Score Entry screeshows *inactive student

Lradenoo

Applications | Class | Academic | Citizenship | Reports | Help ﬂ | Hide Inactive | Change User | Logout
Track: Sani-Red Rock Elementary = Term: Term1 v Legend
Class: 0 First Grade v Subject: Homewark v
| Nightly Reading | | Weekly Hw | Grades|
Academic Citizenship
Percent Calc, ﬂ Dzliars:c'ziiorllsow Easily Distracted F;i;t:;se:tl;h Play:t:':l-lswith Stays onTask  Absent  Tardy 1
21 8] Amidan, Mallorie 100.00 5B SB(Cale v N(Cal) v N(Calc) » N(Cal) v S(Calc) v 35(Calc) » 0 0 <=
21 8] calderone, Hanson B0.00 SF SF(Calc v S(Cal) v 5(Cal) v 5(Cal) » S(Cal) » S(Calg) » 2 1
2 8] carton, Lorallee BO.00 SF SF(Calc vy N(Cal) v 5(Cal) v N(Cal) » S(Cal) » S(Calc) v 1 1
& 8] chapple, Kasie 80.00 5F SF(Calc v S(Cale) » 5(Cal) v 5(Cal) » S(Cal) v S(Cale) = 1 0 ]
&) &) expinoza, Shelbey 100.00 5B SB(Cal » S(Calc) = 5(Cal) v 5(Cal) v 5(Cal) v S(Cal) v 7 0 )
& 8] Geetze, Brvar 80.00 5F SF(Calc v S(Calc) » 5(Cal) v 5(Cal) » S(Cald) v S(Cale) = 2 2
) | ] 8+ Lampson, Bary (Calt) » 5(Cal) » S(Cale) v 5(Calc) v 5(Cal) » S(Calg) » 2 0
21 8] Ledee, Shawnnale 90.00 SB SB(Calc v S(Cal) v 5(Cal) v 5(Cal) v S(Cal) » S(Calc) + 0 0 M
21 8] Marscaw, Elsie 100.00 5B SB(Calc » S(Calc) » S(Cal) v 5(Cal) v S(Cal) v S(Cale) » 7 0
&) 8] mendona, Havdn 7000 PR PR(Calc v S(Cal) v 5(Cal) v 5(Cal) v S(Cal) v S(Calg) v 2 1
21 8] Mihu, Tashiauna 70.00 PR PR(Calc v S(Cal) v 5(Cale) v 5(Cal) » S(Cal) v S(Calc) » 0 0
&) 8] Ngai, Rozalyn 50.00 5B 5SB(Calc v S(Cale) » 5(Cal) » 5(Cale) » S(Cald) v S(Cale) = 1 1
&) &) Openshaw, Tacheens 6000 MN MN(Calc v S(Calc) v S(Cal) v S(Cal) v S(Cak) v S(Calc) v 12 0 i
4| in P
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After all Citizenship Items have beerdeleted:
To delete the Defined Citizenship Items:

1. Select Citizenship on the menu bar

2. SelectDefine Citizenship Iltems

3. Select the Delete boxes attached to the Define Citizenship
4. Click Save to delete the Defined Citizenship Items

Define Citizenship Items

Applications izenship | Reports | Help

After all the Defined Citizenship Items have been deleted:
To deletethe Defined Citizenship Definition Template

1. Select Citizenship on the menu bar

2. Select the Define Citizenship

3. Select the Citizenship Definition in the drdpwn menu you want to deéet
4. Select Delete Citizenship Definition

5. Click Save to complete the deletion

Define Citizenship screen

Define Citizenship

Sort Points

b Delete Order Title (+/-)
0 Doesn't follow directions 1

- 0 Fights with students =y

0 Plays well with others 1

0 Stays on Task 1

Easily Distracted -1

Delite Cattoor Friday, 7 August 2009

Applications ass | Academic izenship | Reports | Help ange User | Logol
Citizenship Deﬁnition:@ Citizenship - Delete Citizenship Definition }_
Title: Citizenship
Sort Order: 0
Citizenship Mark Set:
Use:
Grade: H 5 N u
Points: 30 20 10 0
Starting Points: 20
USOR009 Page24
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Define Citizenship Items

Citizenship Y Def i & nship | tems

Citizenship tems describe general categories of negative and positive citizéestapioritems For

example: Caught&@ng Good, Helpful in Clas§;aught Cheatindgstays on TaskExcessive

Absences, Disruptive In Class, etc.

TheDefinedCitizenshiptems can be added t oogdodstdilthereasdandfer Ci t i z
his/herearnectitizenship mark. You may assign a positive or negative point value tdeéicked

Citizenshipt em t o simplify calculating citizenship ma
Items with negative or positive points to individual students will recaleihe Citizenship mark.

Prior to defininghe DefineCitizenship Items you should:

1. Make a list of the positive and negative citizenship items you want to track
2. Assign a point value to each citizenship item
3. Determine what order you wathem listed (optional)

To Define Citizenship Items:

1. Select Citizenship on the menu bar
2. Select Define Citizenship Items
3. For each Citizenshipem you wish to define use the next available line to:
a. Enter the sort order number (optional)
b. Enter the Title of the Citizenship Item
c. Enter the default value (either positive 5, 1 or negatbyel, or leave blank
4. Click Save to store your Citizenship Items
5. Note: five new blank lines will be added at the bottom after you click Save

Applications | Class | Academic | Citizenship | Reports | Help 29:23| Change User | Logout
Sort Points
Delete Order Title (+/-)
0O 0 Caught Being Good <= ; <$=mm
] 0 Caught Cheating - <
0 0 Excessive Absences -1
Doesn't Stay on Task <G <=
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To edit Define Citizenshitems

1. Select Citizenship on the menu bar
2. Select Define Citizenship Items

3. Make any necessary changes

4. Click Save to store the changes

To deletethe DefineCitizenshipltems

All Citizenshipltems andCitizenship marks assigned to studentsst be deleteddfore you can
delete the Defin€itizenship Iters

If Citizenship by Items andCitizenship marks hasbeen v posted you will need to have the office
or administration unlock the posted Qtizenship marks so that you can delete them from the
Citizenship Log. If a padlock shows next to the marksis signifies theCitizenshipmarks have been
Posted.Save after deletinGitizenship Iltems andittzenship marks. Alwaypost edited citizenship
marksagainif they were previously posted.

To deletePostedCitizenship Marks:

. Select Academic on the menu bar

. Select the Score Entry (the Score Entry screen is the only place you can view Posted marks)
. Select the Term attached to the Defthizenship Items you want to delete

. Select the Class attached to the Define Citizenship Items you want to delete

. Select the Grades tab

. Have the office or administration unlock your posted marks if they have been posted

OO, WNEF

= | Cio== | Acadernic | Citizenshic | Reports | llelo Zoiss | Show itnoctive | Chanac User | Loaoc

Teore ks Sar-Grand lhoh - Terera:  Term 1 - Fe—
Clmmm: 1 IOR CRes 1O-a - Sebjeets o= Fooheh 0o -

rrrrr
............

0000000, 000N

IREAREEERERERS]
U ]
DDDPNDDDDDDDD;‘

= ] icvmeen. conn s1 as

N
1

After the office las unlocked the Posted Citizenship marks, select Show Inactive methubar
to show * inactive students. The Posted Citizenship marks screen will now be editable.

n

rrenonoaoarsze
[

...........

FONNONNY S

rreonnoua s

(IR IE AR
rrernonoanazaz

i
1
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e
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To deletethe Citizenship Items assigned to students:

1. Select Citizenship on the menu bar

2. Select the Citizenship Log

3. Select the Term attached to the Define Citizenshipsl{@m want to delete

4. Select the Class attached to the Define Citizenshisemwant to delete

5. SelectShow Inactive ontte menu bar to include *inactive students

6. Select the Student(s)

7. Select the Delete boxes to delete Citizenship l&ttashed to the Define Citizenship Items
8. Click Save to store the changes

Citizenship Log screen

Track: Sani-Grand High - Term: Term 1 - Sort: Date -

Class: 1 HOM ENG 10-A - SEECEE DR S D
) T L TEmm
Delete Date Citizenship Item ';‘;'/"f)s Commen t
=1 11/16/2008 EH Caught Being Good
= 11/16/2008 HH Caught Cheating
= 11/16/2008 5 Excessive Absences
=l 11/16/2008 FH] Excessive Absences

s
-3  ©On Oct 10 - Maverick was caught cheating on a test.
-1

-1

11/16/2008 EH
11/16/2008 HH
11/16/2008 HH
11/16/2008 FH]
11/16/z008 [

A

[Save ][ Reset]

To delete Citizenshifiems on the Score EntsgreenY Grades Talscreen:

. Select Academic on the menu bar

. Select Score Entry

. Select the Term

. Select the Clagsyou should only have one listed

. Select the Subject(s)

. Select the Grades tab

. Select She Inactive on the menu b&r show *inactive students

. Select the Citizenshifpem in the column menu to edit

. Select the Citizenship Mark in the drdpwn menwand return back to Calculate (Calc)
10. Click Save to deletand returrthe markedCitizenshipltemsback to calculate
Always repost edited Citizenship marks if they were previously posted.

O©CooO~NOOITA,WNPE

Score Entry screeshows *inactive student

b
]
T
)]
]

77777

LI A AR A A I A R R
LI R R R A I A R R
LI R A A I A R Y]

BONSONNYF

N
0

BMME!MMM
bopekpbiEbbRy

I A AR A I A A
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After all Citizenship Iltems and Citizenship markshave been deleted from all students:
To delete theDefine Citizership Items

1. Select Citizenship on the menu bar

2. Select Define Citizenship Items

3. Select the Delete box(es) next to the Citizenship Define Item Titles you want to delete
4. Click Save to delete the Citizenship Defirins

Applications | Class | Academic | Citizenship | Reports | Help 29:38| User Profile | Change User | Logout

Sort Points

Delete Order Title (+/-)

- | 1 Caught Cheating -4
- | 2 Caught Being Good 1
- | 3 Habitually Unprepared For Class -1

| 4 Excessive Absences -1

= 5 Disruptive In Class -1

Citizenship Log

Citizenship Y (—— ship Log

Each student has a Citizenship Log fecarding positive and negative Citizenship Items. You will

use the [@fined Citizenship Items to populate the Citizenship Log. With eaditi@ulto the

Citizenshiplog, t he student 6s ecaltulatedzardrdispfaye@. Tha &itizenshipi | | be
Log provides a convenient and legal waylbcument and report specific Citizenshgiis to

students, parents, and administrators for reasons a studemecka citizenship mark.

To adda Citizenshipltemt o0 a studentdés Citizenship Log:

. Select Citizenship on the menu bar

. Select Citizenship Log

. Select the Term

. Select the Class

. Select the Student(s)

. Select the sort order by Date or by Citizenship Item (optional)

OO, WNBE
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Citizenship Log sreen

Applications | Class | Academic | Citizenship | Reports | Help 29:56| Show Inactive | Change User | Logout
Track: Sani-Red Rock Elementary v Term: Term 1 v Sort: Date -
Class: 0 First Grade v
Student: Amidan, Mallorie Fox - ﬁ g
Delete Date Citizenship Item T':_';'_t)s Comment
0o 11!16;’20082% Doesn't follow directions -1 _

] 11/16/20082H  Easily Distracted
[ 11/16/200854  Fights with students
11/16/2008 ]
11/16/2008 ]
11/16/2008 ]
11/16/2008 ]
11/16/2008 ]

-1
-2

O T T A T T A T A T

Reset

7. On the next available line:

a. Enter the date using the calendar tool or by typing the date by using mm/dd/yyyy format
b. Select the Citizenship Itenrofn the dropdown list
c. Modify the points, if desired

d. Add additional comments, if desiredCitizenshipcomments do not print anywhere. They are

for teacher reference only.

8. Add more items, if there are any
9. Click Save to add the new Citizdmp Items to the student log
10. Note: five new blank lines will be added at the bottom after you save to add more items

To edit a Citizenship Log:

. Select Citizenship on the menu bar
. Select Citizenship Log
. Select the Term
. Select the Class
. Select the Student
. You may:
a. Change the Date for any item by using the calendar tool or by typing the date by using
mm/dd/yyyy format
b. Select a different item from tl@&tizenship Item dromown list
c. Modify the points o any line
d. Edit or delete any comment<Litizenshipcomments do not print anywhere. They are for
teacher reference only.
7. Add more items, if there are any
8. Click Save to store the changes

OO WNPE
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To deleteCitizenship Log (items):

If Citizenship Items and Citizenship marks have been+ posted you will need to have the office or

administration unlock the posted citizenship marks so that you can delete them from the
Citizenship Log. If a padlock showsext to the markshis signifies theCitizenshipmarks have been

Posted.Save after deleting Citizenship Items and Citizenship marks. Always repost edited citizenship

marks if they were previously posted.

To celetePosted Gizenship Log Items and Post€dizenship Log Marks:

1. Select Academic ofé menu bar

2. Select the Score Entry (the Score Entry screen is the only place you can edit and view Posted

marks)
. Select the Term attached to ikizenship Logtemsyou want to delete
. Select the Class attached to @igzenship Lodtemsyou want to delete
. Select the Grades tab
. Have the office or administration unlock your posted marks if they have been posted

o0l h W

pplications | class | Academic | citizenship | Reports | Help 29:38 | Show Inactive | Change User | Logo

Track: Sani-Grand High Term: Term 1 Legend

Class: 1 HOMN ENG 10-A Subject: Honors English 10-4

| | e [

Percent  Cale.
100.05
o8.27
s7.07
os.10
Candiand. Tabor o1.286
Tho. Bernadette 92.08
Chubb, Cvpress ss.81
Conollv, Arlac 84.77
o6.38
s2.53

s7.10

000G 0O00

so.09

EEEEEEEEEREBEE

beekekpbbbhERR

PEPBPBPBPOB BB BB
& o o8 P P59 a9 Py gy gy

I
N
N

Suewvarra. Coltin S1.49

[Feset]

After the office has unlocked the Posted Citizenship marks, select Show Inactivenoenthizar

to show * inactive students. The Posted Citizenship marks screen will now be editable.

Applications | Class | Academic | Citizenship | Reports | Help gHide Inactive | Change User | Logou

Track: Sani-Red Rock Elementary - Term: Term 1 - Legend
Class: O First Grade - Subject: Homework -
[ mightly rReading | [weelkly Hnmm [Grades |
Academic
Percent Cale. Publish Doesn't follow Easily Distracted Plays well with Stays on Task Absent Tardy
direcrions others

21 8] amidan, Mallorie 100.00 sB ‘ N (Calc) - N (Calc) - N (Calc) - s (Calc) - s (Cale) - o o _

Bl 8] caiderone. Hanson 80.00 SF SF (Calcl - s (Calc) - s (Calc) s (Calc) - s (Calc) - S (Calc) - = 1

g E=Y 80.00 SF SF (Calsl -~ N (Cals) -~ S (Cale) ~ N (Calcy - S (Cale) -~ s (Cale) ~ 1 1

=3 21 Fe 80.00 sF SF (Cale] - s (Cale) - s (Calc) - s (Calc) - s (Cale) - s (Calc) - 1 o L

Z] 2] Expinoza. Shelbey 100.00 sB sSB (Calc ~ s (Cale) - s (Cale) - s (Calc) - s (Cale) - s (Cale) - 7 o 3

El 8] Geetze, Brvar 20.00 SF SF (Calcl - S (Cale) - S (cale) ~ s (Cale) - s (Cale) - s (Calc) - = 2

=) 8 = ampson. Bary (calc) - s (Cale) - s (Calc) - s (Calc) - s (Calc) - s (Calc) - 2 o
- Bl 8] Ledee, Shawnnale 20.00 sB sSB (Calc ~ s (Cale) - s (Cale) - s (Calc) - s (Cale) - s (Cale) - o o

) 8] marscaw, Elsie 100.00 sB SB (Cale ~ S (Cale) - S (cale) ~ s (Cale) - s (Cale) - s (cale) - 7 o

E) ) mendona. Havdn F0.00 PR PR (Calc - S (Calc) - s (Calc) - s (Calc) - S (Calc) - s (Calc) - 2 1

) 8] mihu, Tashiauna F0.00 PR PR (Calc] - s (Calc) - s (Calc) s (Calc) - s (Calc) - S (Calc) - o o

=l () ngai. rozalvn 20.00 sB  sSB (Calc - s (Cale) - s (Cale) s (Caled) — s (Cale) - s (Cale) — 1 1

E) 8) openshaw. Tacheena 50.00 g MM (Cale - s (Calc) - s (Calc) - s (Calc) - s (Calc) - s (Calc) - 1z o -

[Reset ]
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